
RESOLUTION NO. 2012- 58

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROHNERT PARK
APPROVING AND ADOPTING A MBMORANDUM OF AGREEMENT WITH THB

ROHNERT PARK EMPLOYEES'ASSOCIATION (RPEA)

WHEREAS, on May 22,2012, the City Council approved a tentative labor
agreement with the Rohnert Park Employees'Association (RPEA), which had
been ratified by the membership of RPEA; and

WHEREAS, staff has prepared a final Memorandum of Agreement with RPEA in
accordance with Cotmcil direction;

NOW, THBRBFORE, BE IT R-ESOLVED by the City Council of the City of Rohnert
Park that it does hereby approve and adopt the Memorandum of Agreement for the Rohnert Park
Employees'Association (RPEA), which is attached hereto as Exhibit "4."

BE IT FURTHER RESOLVBD that the City Manager is hereby authorized and
directed to execute documents pertaining to same for and on behalf of the City of Rohnert Park.

DULY AND REGULARLYADOPTED this 12 dayof June ,2012.

CITY OF ROHNERT PARK

ATTEST:

AHaNOTU: ê{á BELFORTE: êvá CaLLINAN: AY¿- sTAFFORD:AV¿ MACKENZTE: Alr
AYES:($ ) NOES:(o )ABSENT:(o) ABSTATN:(O )

JH-S:05-d
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MEMORANDUM OF AGREEMENT

Pursuant to Government Code Section 3500 et. seq., the Rohnert park Employees, Association (RpEA)
and representat¡ves of the City of Rohnert Park have met and conferred and hereby submit their joint
recommendations for compensation and benefit adjustments for represented members of the RpEA.

1. Hours of Work
l.L Regular Workweek for Employees

The regular workweek for all employees shall consist of consecutive workdays.

. I.2 Regular Workday for Employees

The regular workday for employees shall consist of eight (8), nine (9), or ten (10) hours
of work as may be determined from tíme to time by mutual agreement of an employee
and his/her supervisor. By mutual the agreement of an employee and his/her
supervisor, hours of work may be other than those defined in this section.

2. Overtime/Compensatory Time
2.t Compensation Rate

overtime compensation at the rate of one and one-half times the employee's regular
hourly rate shall be paid for all hours worked;

2.2

(a) ln excess of forty (40) hours in any workweek.
(b) ln excess of scheduled work hours in any one workday in accordance with Section

L.2 above;
(c) on any saturday or sunday, or Holiday as defined by this Agreement.

Maximum Compensatory Time

A maximum of eighty (g0) hours of compensatory time off may be accrued by an
employee by mutual agreement of the employee and hís/her supervisor.

Call Back Overtime

Employees, other than those in exempt positions, who are called back to work after
having left the work síte, shall be entitled to a minimum of two (2) hours, pay at the
following overtime rates:

All hours worked until midnight at time and one-half the base hourly rate.
All hours worked after midnight at double time the base hourly rate.
All hours worked on Thanksgiving Day, christmas, and New years Day shall be
paid at two (2) times the base hourly rate.

2.4 Exempt Employees

Section 2'L-2.3 shall not apply to those positions that do not receive overtime pay.
These positions are exempt under the Fair Labor Standards Act. This list is subject to

2.3

(a)

(b)
(c)
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change due to positíon reclassifications or the creation of new positions. Management
shall meet and confer with RPEA officers prior to making .r'.ngei iã'ir,', r'r,.

Administrative Leave _ Exempt Employees
The exempt employees in RPEA unit shall receive fifty (50) hours of Administrative Leave
on July L, 2o12- up to twenty (20) hours of unused Administrative Leave may be paid in
cash or its equivalent value applied towards an approved benefít program. Requests forpay of this leave shall be submitted to the city Manager on or before June 1, 2013.
Payment shall be made no more than 30 days subsequent to the approval of the request
by the City Manager. Any unused Administrative Leave hours remaining as of June 30,
2013 shall be forfeited.

3. Holidays
3.L Observed Holidays

Employees will receive the following th¡rteen and one-ha lf (I3%lholidays annually. For
each holiday, emplor¡ees shall receive 8 hours of holiday pay. Employees with alternate
schedules that include shifts in excess of 8 hours will only receive g hours of holiday pay.
Employees will supplement paid holíday with accrued leave time to account for holidayabsences' Employees with alternate schedules that include shifts less than g hours
which fall on an observed holiday may bank any excess paid holiday time (not to exceed
the 8 hour limit) as holiday leave credits, which may accumulate during the term of thecontract, and which must be used by agreement between the employÃ an¿ ,up"ruiro,.
during the term of the contract.

"New year,s Day,,, January L

The third Monday in January, 'iMartin Luther King, Jr. Day,,
Friday preceding "president's Day,,
The third Monday in February, "president,s Day,,
The last Monday in May, ,'Memorial 

Day,,
"lndependence Day,,, July 4
The first Monday in September, ',Labor Day,,
"State Admission Day',, September 9th
The second Monday in October, "Columbus Day,,
"Veteran,s Day',, November 1j.
The fourth Thursday in November, ,,Thanksgiving 

Day,,
Day after,,Tha nksgiving,,
i'2:00 Noon to 5:00 p'm. on christmas Eve, Decem ber 24 (a total of four paid holiday
hours)
"Christmas Day,,, December 25

3.2 Proclaimed Holidays

Every day proclaimed by the President, Governor or Mayor of the city as a public
holiday and made applicable to City employees.
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3.3 Day of Mourning or Speciat Observance
Each day that the Governor declares a day of mourning or special observance as aholiday for state employees if the declaration makes it applicable to city emplovees.

3.4 Holidays for Regular part_time Employees
lf a scheduled or observed holiday falls on a regularly scheduled day off of a part-time
employee, the part-time employee shall be entitled to the prorated number of holidayhours, which may be taken as time off in the pay period in which the holiday falls.

4. Annual Leave program
4.L Accrual

Effective July L, 2011 employees shall accrue monthly the following Annuaf Leave:

Length of Service Monthly
Annual Leave Hours

Yearly
Annual Leave Hours

O to 2 Vears '1,2.67 Hours L52 Hours
3 to 5 Vears l-4 Hours 1,68 Hours
6 to 1,0 vears L6 Hours 192 Hours
1,1 to i.5 years L8 Hours 2L6 Hours
L6+ years L9.33 Hours 232 Hours

4.2 Residual Accrued Sick Leave
Effective July 1, 2011, employees shall not accrue any form of sick leave or disabilitywage, non-industrial or industrial. However, employees who have accrued fully_paidhours under either the sick leave or disability wage program for non-industrial illnessand injury shall retain the balance of such hours accumuL,"o as of July 1, 2oj. j.. Half-pay hours accumulated as provided by the disability wage plan will be converted tofully-paid hours (balance divided by 2), and credited to the balance of each employeecovered by the disability wage plan. Employees in the disability wage plan who have notreceived their 2011 anniversary allotment of 40 hours of full-pay disability wage at thetime of conversion will receive this additional 40 hours upon conversion. paid leave forapproved absence due to injury or illness may be charged against this balance at theemployee's discretion. upon retirement from the c¡ty;f Rohnert park, an employeemay convert any remaining sick leave balance to service credits pursuant to calpERSregulations a nd procedures.

Accrued Vacation Conversion
Effective July 1', 201L, employees shall not accrue vacation. All existing accumulated
vacation shall be converted to Annual Leave.

Annual Leave Administration
Annual leave hours may be used to provide paid
íncluding but not limited to vacation and íllness.
leave purposes, the City may requíre the employee
íllness if there is a demonstrable pattern of abuse.

4.3

4.4

time off for any approved absence,
When annual leave is used for sick
to submit substantiating evidence of
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5.

6.

(a) Accrual Cap
An employee may accumulate annual leave credits up to a maximum of 500 hours of
annual leave. Accrual shall cease until the annual leave balance falls below the 500
hour annual leave cap.

(b) Cash out
Accumulated annual leave shall be converted to cash upon separation from city
service.

(c) Seniority preference

Preference for leave scheduling will be on the basis of seniority within classification
and/or as has been past practice.

4.5 Short Term Disability
The city will provide a short-term disability insurance program which includes income
replacement of 60% and benefits coordinatíon to employees.

Military Leave
The city grants military leave and any related benefits maintenance, job senior.ity and retent¡on
rights to all employees for service in a uniformed service in accordance with state and federal
law' The employee must notify his/her supervisor of upcoming military duty as soon as he/shebecomes aware of his/her obligation.

Other Fringe Benefits
6.1 Fringe Benefit programs

city reserves the right to select the insurance carrier(s) or to self-administer any of thefringe benefit programs provided during the term of this agreement. ln the event thatany offered health plan is no longer offered, the City agrees to provide a suitablereplacement health plan that is substantially comparabre and agrees to meet and confer
regarding same.

All benefits provided under this section (section 6) are subject to the characteristics of
each individual benefit program.

The value or availabílity of the benefits provided in this Agreement as originally wordedor as amended from time-to-t¡me may depend on their tax treatment by the state orFederal government or the decisions of other government agencies or departments,
such as, but not limited to, the public Employees, Retirement system. The city wi¡
endeavor to obtain the most favorable treatment legally possible from these other
Sovernmental entities' However, the City makes no representation concerning the valueof such benefits to unit members or how they will be taxed or otherwise treated byother agencies or departments. The city's obligations under thís Agreement are limitedto the direct cost of providing the salary and benefits as descríbed in this Agreement.
The city shall have no additional fínancial obligation, even if the tax or other treatment
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6.2

of such salary or benefíts by other agencies or departments reduces or eljminates their
value to the employee.

(a) The City will continue all employee benefits and pay the appropriate premiums,
as specified in the applicable section(s) of this agreement, due for an employee
out on an authorized leave while an employee is being compensated by accrued
annual leave time (see Annual Leave section 4 above), compensatory time,
industrial leave tíme and/or non-industrial leave time ln accordance with
applicable law.

(b) Employee may continue certain employee benefits during an authorized leave
without pay for the period of the authorized leave by making payment to city for
said benefits.

(c) lf there is any inconsistency between this section and the personnel Rules and
Regulations, the personnel Rules and Regulations shall govern.

Catastrophic Leave

Leave benefits shall be provided as outiined in the Amended Catastrophic Leave
Program, a copy of which is attached hereto, approved by City Council Resolution No.
200L-270 adopted December I'J,, ZOOI.

California Family Rights Act and Family Medical Leave Act
Employees may request a leave of absence under the california Family Rights Act (CFRA)
and/or the Federal Family Medical Leave Act (FMLA). Requests for family and medical
leave shall comply with the requirements of the GFRA and/or the FMLA.

Light or Limited Duty

Employees injured or ill from e¡ther on-the-job (industrial) or off-the-job (non-industrial)
causes may, at the City's sole discretion, be assigned to light, limited, or modified duty.
Such assignments shall be temporary. They may involve duties that differ from the
normal work duties of the employee.

Americans with Disabilities Act
The City and RPEA recognize that the Cíty has an obligation under law to comply with
the Americans with Disabilities Act (ADA).

Payment to Beneficiary

Upon death of an employee, any unused Annual Leave and compensatory time shall be
paíd to the employee's surviving spouse or beneficiary. ln the absence of a spouse or
beneficiary, any unused Annual Leave and compensatory time shall be paid to theprimary beneficiary specified by the employee on the employee,s
e n roll me nt/benef icía ry ca rd fo r cíty-p rovided Life I nsu ra nce.

6.4

6.3

6.5

6.6
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6.7 lnsurance Coverage

The Cíty shall provide the insurance programs described in this Section. The City
reserves the right to provide these insurance programs by self-insurance, through an
insurance company or by any other method whích provides the coverage outlined. Any
premiums paid by the employee eligible for Section 125 will be deducted from the
employee's pay on a pre-tax basis. The Parties will work together through the Joint
Labor-Management Committee to develop a "cafeteria" style benefits plan under the
provision of lnternal Revenue Code 125 prior to expiration of this MoA. The
recommendations of the ioint Labor-Management committee shall be presented to
RPEA members in a rnanner that explains the terms and conditions of the ,,cafeteria,,
plan- The RPEA agrees to meet and discuss the "cafeteria" style benefits program, and
any changes during the term of the MoA shall be subject to mutual agreement:

(a) Health lnsurance
The city shall offer employees and their eligible dependents, a health insurance
program under the terms set forth below:

i) -For the term of this agreement employees will have a choice of Kaiser
Permanente (Traditional Plan and HSA) or Anthem Blue Cross prudent Buyer plan
(Traditional Plan and HSA) or any other appropriate health plan offered by the
City.

¡¡) The city agrees to contribute towards medical insurance premiums an amount. equal to 80% of the lowest cost health plan at the employee's enrollment level,
excludíng the Health Savings Account plans.

iii) The city shall provide a copy of the summary description of all health care
programs offered by the City to each employee upon request.

iv) Regular part-time employees may elect to participate in health insurance plans
and the city wíll contribute a a pro-rata amount (based on the allocation of the
position) towards the premium. The part-time employee will be responsible forthe balance of the premium through payroll deductions. tf the part-tíme
employee does not select coverage, no cash payment will be made in líeu of the
insurance.

Alternate'Benefit

Eligible employees who provide proof of health insurance coverage from a source other
than the City may receive an alternate benefit of 5350.00 per month. This benefit shall
be provided as outl¡ned in City Council Resolution No. 2007-17g, adopted october 23,
2007.

Dental Coverage

The city shall offer employees and their eligible dependents, a dental insurance
program under the terms as set forth below:

(a) The city shall pay the applicable monthly premiums and any increases dur-ing the
term of this Understanding. Premiums will be set by the insurer, or if self-insured by

6.8

6.9
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the City, using fiscally prudent methods. The City shall provide a copy of the
summary description of the dental program offered by the City to each employee
upon request.

(b) ln general, the program includes basic dental insurance coverage of payment to
network dentists of the indicated percentage up to the maximum of 52,000 for each
elígible person per year for the following benefits:

(i) one hundred percent (Ioo%) of the cost of diagnostic and preventative
care.

(ii) Eighty-f¡ve percent (85%) of the cost of basic dental services.(iti) Eighty-five percent (85%')of the cost of crowns and restorations.(iv) Fifty percent (50%) of the cost of prosthodontics.
(v) Two thousand dollar (52,000) maximum benefit for dental services per

person per year.
(vi) Fífty.percenl (5q%) of the cost of orthodontics with a one thousand five

hundred dolrar (s1,500) rifetime maximum benefit per person-

6.10 Vision Coverage

The City shall offer employees and their eligible dependents, a vision insurance program
under the terms as set forth below:

(a) The City shall pay the applicable monthly premiums and any increases during the
term of this Understanding. Premiums will be set by the insurer, or if self-insured by
the City, using fiscally prudent methods. The City shall provide a copy of the
summary description of the vision insurance program offered by the City to each
employee upon request.

(b) ln general, the program includes an eye examinatíon once each twelve (12) months,
lenses once each twelve (L2) months, and frames once each twenty-four (24)
months' An employee may purchase contact lenses in lieu of the benefits
summarized above.

6.LL Adoption Benefit

That the city provídes a six hundred dollar (Sooo¡ per child cash benefit to employees
adopting minor children to help offset the cost of adoptions. This cash benefit does not
include the cost of adoptíng stepchildren, i.e. children of present spouse.

6.LZ Bereavement Leave

(a) A regular employee shall be paid up to three (3) days of bereavement leave
when there is a death in their immediate family.

(b) Additionally, a regular employee may, subject to approval of the supervisor, use
two (2) additional days of the employee's residual accrued sick leave if the
employee must travel out of the area, i.e. at least two hundred and fifty (250)
miles one way.

(c) lmmediate family in this case means: spouse, father, father-in-law, mother,
mother-in-law, brother, brother-in-law, sister, sister-in-law, child (including
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stepchildren), stepparents, aunts, uncles, grandparents, grandparent-in-law,
grandchildren and relatíonships in loco-parentís and close personal relationships,
with the approval of the City Manager or his/her designee.

6.13 Funeral Expense Benefit

City will provide fifty percenr (50%) co-payment, not to exceed two thousand dollars
(Sz,ooo¡, for funeral expenses for an employee or their spouse only. This funeral benefit
will be considered secondary to and shall be coordinated with any and all other funeral
benefits that may be payable to employee or spouse

6.L4 Long-Term Disabilitylnsurance

The City shall provide, at no premium cost to employees, long-term disability income
protection insurance coverage. The basic benefit shall be sixty six and two thirds
percent (66 2/3%) of the employee's monthly base pay with a maximum benefit of five
thousand and thirty three dollars (55,333). ln no event shall the employee receive more
than full salary. The benefits provided under this section are subject to the
characteristics of the individual program.

(a) The waiting period for the above long-term disability benefits plan shall be
n¡nety (90) days.

6.15 Life lnsurance Coverage

(a) The City will provide, at no premium cost to employees, fifty thousand dollars
(550,000) lífe insurance coverage provided to employees and one thousand
dollars (S1,000) for dependents, and which coverage includes accidental death
and dísmemberment benefits.

(b) The City will allow, subject to the insurance carrier's approval, any employee to
purchase, at his or her own cost, additional life insurance coverage under the
City's group program.

6.16 Deferred lncome providers

The City will continue to make available to the employees a deferred income program,
now being admínistered by Natíonwide and ICMA or a similar program with another
institution acceptable to City.

6.L7 Retired, Deceased and/or permanently and Totally Disabted Employees
1. Hired Before June 30,ZOO7

The City agrees to make a medical insurance premium contribution toward the
applicable early retirement premium or Medicare-eligible premium as outl¡ned in
Attachment B, "Retíree Medical lnsurance Table," as modified annually to reflect
changes in the premium rates. For employees hired pr¡or to July 1, 1993, city shall

. provide an amount equal to 8o% of the lowest cost premium for áctive employees for
either employee-only, or employee plus one dependent enrollments, excluding HSA
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plans' Retirees may purchase famíly coverage, but the City's contribution wíll not
exceed 80% of the lowest-cost employee plus one premium. calculat¡on or pr.,.,.'ir,n
will be prorated for regular, part-time employees. The city's share of the medical
insurance premium costs for all retirement benefits as described herein shall not exceed
the amount described in Attachment B, and shall not include payment of Medicare Bpremiums' coverage will extend to eligible dependents. The City will provide such
contributions only:

(a) To regular full-time and regular part-time City employees hired before June 30, 2007
who have at least fifteen (L5) years of continuous service with the city and who
retire upon reaching retirement age or thereafter and are receiving a retirement
allowance from carpERS. said emproyees shail be referred to as ,,Retired
Employees."

¡' Employees with less than 1.5 consecutive years of service with the city receive no
City fringe benefits, i.e. medical, dental, vision, life insurance at retirementii' Employees must retire concurrent with termination of service with the city to be
elígíble for this benefit (no vesting).

(b) To regular full-time or regular part-time employees hired before June 30, 2007 who:

i- Have at least ten (10) years of continuous service with the city, and;ii' Are retired forthwith from the city of Rohnert park service into calpERS at the
time of permanent or total disability, and;

¡ii' Are permanently and totally disabled from their occupatÍon and unable toperform with reasonable continuity the material duties of their own occupation.After twenty-four (24) months if gainfur emproyment is obtained ín an
occupation in which the material duties are reasonably fitted by education,
training, experience and compensation to the occupation at the time of
disability, the employee shall no longer be considered permanently and totally
disabled from their occupation. ln such circumstances, benefits shall be
discontinued.

iv. said employees shail be referred to as ,,Retired 
Emproyees,, except for the

circumstance noted above in which the employee is no longer permanently and
totaldisabled.

To the survivíng spouse, registered domestic partner, and legar dependents of a
regular full-time or regular part-time employee hired before June 30, 2007 who died
while a City employee after ten (10) or more years of continuous service with the
City. Said employee shall be referred to as a ',Deceased Employee.,,
For eligible "Retired Employees" and the survivors of ,,Deceased 

Employees,, as
defined ln sections 6-17(1,) above, the city agrees to provide/offer and pay thepremium(s) as provided for active employees at time of retirement for life
insurance, dental care, and vision care benefits for retired employees and eligible

(c)

(d)
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dependents. calculation of premium will be prorated for regular, part-time
employees.

(e) Benefits provided under Section 6.1,7(11 shall be coordinated with Medi-care,
Medi-Cal, and any other welfare program available of which said benefit .ou"rrgá
shall be considered primary and City provided coverage in turn considered
secondary.

(f) All benefits provided under Section 6.17(1) are subject to the characteristics of each
individual benefit program. The life insurance to be provided will be the life
insurance plan amount in effect and in accordance with the provisions of the lífe
insurance program as of the date of employee,s retirement.

(g) The benefits provided under section 6.17(1,lwill continue for such retired employees
and their spouse, registered domestic partner, and legal dependents, if any, while
said retired employee is alive. ln the event of the retired employee's death,
coverage will continue for the spouse or registered domestíc partners until the
spouse or domestíc partner dies, remarries, or forms another registered domestic
partnership. ln addition, the benefits provided under this section will continue for
said retired or deceased employee's legal dependent children who qualify as an
lnternal Revenue service dependent untilsaid children reach the maximum age limit
specified by state or federal law, or the spouse or registered domestic partner
marríes, or forms another registered domestic partnership whichever occurs
ea rliest.

(h) continuous city service is defined as being continuous regular full-time or regular
part-time City employment only for calculating length of continuous service under
section 6-17(1"). Part-time (non-benefited) employment and approved unpaid leaves
will not be used ín calculating length of continuous service under this section. Any
separation from city employment will void any previous accrual towards length of
continuous service for purposes of this section, unless otherwíse waived by the City
Manager and due to extenuating circumstances. Layoffs with subsequent restoration
and approved Cíty paid leaves do not const¡tute separation from City service (and
therefore will not void any previous accrual towards length of continuous service)
for the purpose of this section.

(i) lf any retired employee, after retirement from the City, becomes employed
elsewhere and is covered by medical, life insurance, health, dental or vision care
benefits by his/her new employer, coverage provided by the city to the retired
employee pursuant to section 6-17(1,1will be considered secondary to the coverage
provided by his/her new employer, and his/her new employer's coverage shall be
considered primary.

(j) lf any spouse or registered domestic partner of a deceased employee or deceased
retired employee who is receiving benefít coverage as provided under Section
6'17(1,), becomes employed and is covered by medical, health, dental or vision care
benefits by his/her employer, said coverage provided by city will be considered
secondary to the coverage provided by the spouse's or registered domestic partner,s
employer, and his/her employer's coverage shall be considered primary.
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2. Hired After June 30,2OO7

Regular city employees hired after June 30, 2oo7 shall be eligible for the benefits
described below in lieu of the benefits described in Sections 6.17(tlabove:

(a) The city will contr¡bute S75.00 per month for active employees in paid status to a
Retiree Health Savings Account (RHSA).

(b) The City's contribution to an employee's RHSA shall be considered vested as to an
employee terminating City employment with ten (10) or more consecutive years of
City service.

(c) Calculation of contribution will be prorated for regular part-t¡me employees.

6.18 Education and Training Reimbursement
The city will provide an education and training assistance program to provide
reimbursement to employees for tuition and book costs only for attending and
completing, with a satisfactory grade (c or better), courses in the adurt high schoor
program, at Santa Rosa Junior College, at Sonoma State University or any other
educational institution acceptable to the city. All courses or classes for which
reimbursement wíll be requested must be previously approved by the supervisor and
the city Manager prior to the start of said classes and approval requested on the
appropriate City form. The maximum allowed amount reimbursable for tuition is one
thousand dollars (Sr,ooo¡ per ínstructional period plus books and materials, with a total
reimbursable amount not to exceed three thousand dollars (S3,000) per calendar year.

6.L9 Longevity Pay

For regular employees hired before 1'0/1.0/95, the City shall provide longevity pay as
described below based on continuous years of servíce, continuous years of service are
defined as being continuous regular full-time or regular part-time city employment.
Part-time no benefited employment and approved unpaid leaves will not be used in
calculating length of continuous service under this sectíon. Any separation from City
employment will void any previous accrual towards length of continuous service for
purposes of this section, unless otherwise waíved by the City Manager and due to
extenuating circumstances. Layoffs with subsequent restoration and apjroved City paid
leaves do not constitute separation from City service (and therefore will not void any
previous accrual towards length of contínuous service) for the purpose of this section.

Completed vears pav percentaqe

of Service lncreases
5 years Z%

For each completed year thereafter 1,/2%

The maximum longevíty pay percentage to be paid shall be ten percent (1,o%)of base
pay' The "completed years of service" will be determined on January l-st and July 1st
only and not on an employee's employment anniversary date. For employees hired
after L0/10/95, the rongevity program as outrined above does not appry.
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6.20 Educationallncentivepay

For regular employees hir:ed after IO/1,0/ïS, who are not eligible for longevity pay as
outlined in Section 6.2!, a monthly Educational Pay Stipend of 550 shall be provided for
a Master of Science (MS) or Master of Arts (MA) or other Master degree in any major
course of study, awarded by an accredited college or university. ln no event shall an
employee be paid for more than one degree. The Stipend payments are authorized only
for degrees from an accredited college or university, and a copy of the degree must be
provided for validation and approval of payment.

6.2L RetirementPrograms

(a) Effective July L, 2007, the City will provide the California public Employees'Retirement
System (CaIPERS) two and seven tenths percent (2.7%) at fifty-five (55) retirement
program to miscellaneous member employees. Effective July L, 2011 the City will
provide the California Public Employees' Retirement System (CalpERS) two percent
(2.o%l at fifty-five (55) program to miscellaneous member employees. Beginning
August 1',201"J., employees shall contribute 100% of the required member contribution.

(b) The City will continue to provide the "one-year highest compensation" optional
provision in its contract with CalpERS.

(c) The City will modify the CaIPERS Annual Cost-of-Living Allowance tncrease (Section
21335) to provide for a 2.0%o annual maximum cost-of-living increase for employees
hired after December 31,2007. Employees hired prior to December 3'J,,ZOO7 shall be
eligible for the 5.0% annual maximum cost-of-living allowance increase as defined in
Section 21335.

(d) The City makes no representation concerning the value of this benefít or how it may be
taxed or treated by other agencies both presently and in the future. The City,s
obligation under this section is limited to the direct cost of providing the benefit as
described. The City shall assume no further or additional financial obligations even if an
outside agency imposes or determines there to be a financial obligation for the City or
the employee.

(e) Benefíts províded are subject to CaIPERS regulatíons and relevant law.

6.22 Dependent Care Assistance program

City will continue to provide the Dependent Care Assistance program (DCAp) as
authorized by the lnternal Revenue Service for the set-aside of employee pre-tax dollars
for childcare as approved by the lnternal Revenue Service (lRS) and the California
Franchise Tax Board.

6.23 Health Care Tax-Free Dsllar Account program

City will contínue to provide the Health Care Tax-Free Dollar Account program as
authorized by the lnternal Revenue Service for the set-aside of employee pre-tax dollars
for the cost of monthly health care premiums as well as eligible unreimbursed medical
expenses, as approved by the lnternal Revenue Service (lRS) and the California Franchise
Tax Board.
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7.

6.24 Hearing Aid Benefit
The City will reimburse employees up to eighty percent (80%) with a lifetime maximum
of nine hundred dollars (5SOO.OO¡ for medically requíred hearing aid devices.

Agency Shop and Payroll Deduction
7.L Agency Shop

The RPEA members have approved agency shop pursuant to California Government
Code 3502.5 (c).

a) lt is recognized that RPEA owes the same responsibilities to all employees in the
representation unit, and has a duty to provide fair and equal representation to all
employees in all classes

b) Pursuant to Government Code Section 3502.5 (c), all current employees in the
representation unit , shall, as a condition of continued employment, and beginning
with the second full pay period after the effective date of this agreement, and untíl
the termination of the Agreement, either:

i. Become a member of RpEA; or
i¡. Execute a written declaration that the employee is a member of a bona fide

religion, body, or sect which holds a conscientious objection to joining or
financially supporting any public employee organization as a conditíon of
employmenU and pay a sum equal to the agency fee described below to a
non-religious, non-labor charitable fund chosen by the employee. The
employee shall furnish written proof to the City and RPEA that this
contribution has been made.

c) The condition of employment specified above shall not apply during periods of
separation from the representation unit by any such employee but shall reapply to
such employee commencing with the first full pay period following the return of the
employee to the representation unít. The term separation includes transfer out of
the unit, layoff, and leaves of absence with a duration of more than two full pay
periods- The condition of employment specified above shall not apply to newly hired
employees until the beginning of the third full pay period of employment.

d) All represented employee members who had Association dues deduction
authorizations on file with the Auditor-Controller or the Association, or who may
thereafter authorize in writing the deduction of their dues, shall remain on payroll
deduction for the term of this Memorandum of Agreement or so long as they are
members of the representative units. Members may terminate payroll deductions of
dues at the expiration of this Memorandum of Agreement by giving written notice to
RPEA during a one-month period between ninety (90) and sixty (60) days prior to the
expíration of the term.

Listing of Deductions

The RPEA shall provide the City Manager with a listing of deductions to be made from
represented employees. SaÍd listing wíll remain in force until amended by RpEA in
writing. The Association will give the City at least thirty days advance written notice of
any changes in the amount of dues and agency fees to be deducted these amounts. ln

7.2
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addition, RPEA shall refund to the city any amounts paid to it in error upon presentat¡on
of supporting evidence. RPEA will hold the city harmless for any líability or errors
resulting from errors on the listing provided by RpEA.

Hold Harmless

RPEA agrees to indemnify and defend the City, its officers, employees and agents andhold it harmless against any and all suits, claims, demands and liabilities that shall arisedirectly or indirectly out of any action that shall be taken or not taken or on behalf ofthe city, its officers, emproyees and agents for the purpose of comprying with theforegoing sections.

8. Salaries & Miscellaneous pay
8.L Salary Adjustments

salaries will not be subject to a general wage increase during the term of thisMemorandum of Agreement.

8.2 Reduced Work Week
a) The parties recognize that city Hall is open to the public from g a.m. to 5 p.m, Mondaythrough Friday and that no reductíon in public access will occur as a result of thechanges agreed upon. For the period of Jury r, 20L2 through June 30, 20j.3, theworkweek for non-exempt employees shall be modified to 37.5 hours during the weekof July Z-8, ZOL2, and 3g hours per week thereafter.

i' work schedules may be made by mutual agreement between the affected
employee and his or her supervisor, provÍded that the schedule reflects anappropriate reduction of hours.

ii' For the purposes of all benefits provided, the above schedule shall be conside¡:ed
to constitute full_time work.

b) For the períod of July r,2012 through June 30, 20i.3, FLSA exempt employees shall havean unpaid furlough bank of 104.5 hours, representing an approximate annualized wagereduction of 5'o24%- Exempt employees must take unpaid furlough in full dãyincrements; and must use, at a minimum, 8.7 hours of furlough leave pei month duringthe term of this MoA unless they make a dífferent election as set forth in g.2.c below.Any unused furlough leave at the expiration of this contract shall be converted to anequivalent salary reductíon in the last pay period of June 20i.3. use of the unpaidfurlough bank hours is subject to approvar by the emproyee,s supervísor.c) upon election in writing provided to payroll by July 3,201.2, exempt employees may
choose one of the following alternatives to the furlough plan described above:i' Exempt employees may choose to have their salaries reduced by 5.024% and

they will be credited with a furlough leave bank of 104.5 hours. These furlough
leave hours may be taken as paid leave in any L hour increments at the
employee's discretion subject to supervisory approval. Any unused furlough
leave at the expiration of this contract shail be forfeited.

ii' Exempt employees may choose to have their administrative leave reduced from
50 to 30 hours and relinquish their right to cash out 20 hours of administrative

7.3

MoA-Rohnert park Emproyees' Association@
Page I7



leave as described in section 2.4, and they will be credited with a furlough leave
bank of 84.5 hours. These furlough leave hours may be taken as unpaid i".u" ,,
described in Section 8.2.b above. Any unused furlough leave at the expiration
of this contract shall be converted to an equivalent salary reduction ín the last
pay period of June 20j.3.

iii. Exempt employees may elect to have their salaries reduced by 4.0625%. choose
to have their administrative leave reduced from 50 to 30 hours and relinquish
their right to cash out 20 hours of administrative leave as described in Section
2.4, and they will be credíted with a furlough leave bank of g4.5 hours. These
furlough leave hours may be taken as paid leave in any L hour increments at the
employee's discretion subject to supervisory approval. Any unused furlough
leave at the expiration of this contract shail be forfeited.

Bilingual Pay

The city and the RPEA have agreed that special compensation shall be given to certain
employees in the RPEA bargaining unit whom possess bilingual skills. That is, when the
City designates a position or person as bílingually proficient, such an employee in the
designation shall first demonstrate a language proficiency of job-related terminology
acceptable to the Supervisor and the City Manager. Thereafter, the employee shall be
entitled to bilingual pay at the rate of S100 per month. said employee shall be subject to
re-testing. Bilingual designation shall be at the sole discretjon of the city.

Paychecks

City shall distribute paychecks to employees by noon on payday.

Fiscal/Budgeta ry I mpacts

lf the state of california fiscal crisis continues and substantial funds are extracted from
the city or sales tax revenues or other major revenue sources decline to a point where
the city must consider a reduction in staffing, city may re-open this Agreement to
address salary íssues.

Alcoholand Drugs
The city and RPEA agree to continue to work together to assist any employee who has an
alcohol, or alcohol-related, drug or substance abuse problem. lt is mutually acknowledged that
continued cooperative efforts would give employees a much better opportunity to recover
from this very serious problem.

since certain city employees are required to drive city vehicles, to think clearly and act
responsibly as well as use various types of equipment, and it is known that drinking alcoholic
beverages or taking certain drugs may slow a person's reflexes and ability to think clearly. The
probability of having an accident is increased after drinking alcohol or taking certain drugs. The
city recognizes that thís situation could place the employee as well as co-workers and the
public at risk of injury.

8.3

a-4

8.5

o
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9.1 Alcoholic Beverages, or Other Drugs

Alcoholic beverages, or other drugs which affect an employee,s ability to drive orfunction safely, shall not be used by employees during their assigned regular workday,
nor while on assigned standby duty.

Off Duty Hours

lf an employee who has been drinking alcohol or using a drug which may impair theemployee's ability to drive or function safely receives a call to return to work during offduty hours, the employee must decline the request to work.

Prescription Orugs

Employees using prescription drugs, which affect the employee,s ability to work safelymust inform their supervisor and may be assigned to other appropriate duties orrequired to take sick or annual leave.

9.2

The workgroup shall be chaired by the city Manager or his/her designee and comprísedof at least one, but no more than 2, members from each bargaining unit and up to anequal number of rnanagement representatives.
The workgroup shall begin meetíng wíthin 60 days after ratification of this contract.
The city agrees that the unit representatives will serve and participate on the
workgroup without loss of compensation.
The city, and the workgroup, wiil cause a study to be prepared for review by the
workgroup, and the workgroup shall prepare within six (6) months or no later than
February 201'2, a report to the city council identifying possible means to address the
City's GASB liability.

(e) The final report 5hall not be issued to council without input from the bargaining unit
participants on the workgroup.

(0 The city agrees to provide administrative services and other resources to support the
workgroup's charge and stated time lines.

9.3

L0. Smoking
The city intends to hire ernployees with the clearly expressed condition of employ-ment thatthey refrain from smoking. The city acknowledgei its right to take 

"ooroor'"iå disciplinaryactions should any such employee hired after the effectivÀ ¿.t" of this Agreement víolate theagreed upon conditions of employment. Pr¡or to final disciplinary action being taken, city willrefer the employee to the employee assistance program for consultation and referral.

GASB Workgroup
The parties agree to establish a workgroup to address the city's unfunded liability associatedwith GASB 43 & 45. The workgroup shall review options including alternate insurance carriersand plan designs for benefit delivery, funding vehicles that reduce overall liability and benefítentitlements for existíng employees and retirees as weil as future emproyees.

7t.

{a)

(b)

(c)

(d)
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t2.

13.

(g) The above report is intended to serve as an informational document and does not
constitute the city's position or any participating bargaining unit's position during
negotiations over this issue.

(h) The parties agree to reopen the agreement to negotiate changes to address the city,s
GASB liability or before July L, 2012. The parties agree that negotiations will be
completed by June 30, 20i.3 and changes wiil go into effect Jury 1, 2013.

Grievance Policy and procedure

City will comply with the grievance procedure as outlined in Resolution No. 79-22, adoptedFebruary 1'3, 'J-979, a copy of which is attached hereto. Failure to meet any time line orspecifically comply w¡th any other requirement of the grievance procedure constitutes aspecific waiver and is a bar to further consideration of the gri"urn.".

Use of City Facilities
Employees and their spouse, domestic partner, and eligible dependents (as defined in IRS Factsheet Fs-2005-7), wíll be allowed to participate with no fee imposed in open gym time and usethe weight room and locker room facility at the Sports Center when such t*'rñ[r.r" open andalso participate in the Lap swim Program conducted at the city's swimming pools. ln the eventthat the city determines that such use of the sports center by spouse, domestic partner, anddependents of employees adversely impacts the public's access to the sports Center facilities,the parties will re-open this section 13. other act¡v¡t¡es requiring payrnent of a fee can bediscussed with the city Manager for consideration of a waiver or paÃ ol. ir," entire fee.

Management Rights
Except as limited in this Agreement and applicable state laws, the exclusive r,ights of the cityshall include, but not be limited to, the right to determine the organization of city government
and the purpose and mission of its departments and agencies, to determine the nature, levels
and mode of delivery and to set standards of service to be offered to the public; and through itsmanagement officials to exercise control and discretion over its organizatìon and operations; toestablish and effect administrative regulations which are consistent with law and the specificprovisions of this Agreement; to direct its employees and establish employee performance
standards and to require compliance therewith; to take disciplinary action; to discharge,suspend, reduce in pay, reprimand, withhold salary increases and benefits, or otherwise
discipline employees subject to the requirements of applicable laws; to lay off its employeeswhenever their positions are abolished, or whenever necessary because of lack of work or lackof funds, or other legitimate reasons; to determine whether goods or services shall be made,purchased, or contracted for; to determine the methods, means, and numbers and kinds ofpersonnel by which the city's services are to be provided; including the right to schedule and
assign work and overtíme; and to otherwise act in the interest of efficient service to the city;
and to take all necessary actions to protect the public and carry out its missíon in emergencies.

L4.
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Work Curtailment (No Strike Clause)
under no circumstances shall any employee individually or collectively cause, sanction, honor
or engage in any strike, sit-down, stay-in, sick-out, slow-down, speed-up, work to rule or any
other type of job action, curtailment of work, restriction of production or restriction of service
during the term of this Agreement.

Personnel Rules and Regulations
city agrees to meet and confer with RPEA on any updates or changes to the personnel Rules &
Regulations.

Complete Understa nding
The terms and conditions contained in this MoA represent the full, complete, and entire
understanding of the parties of matters withín the scope of representation._RpEA acknowledges
that certain provisions of this agreement may conflict with resolutions currently in effect
regarding employee working conditions or benefits. The provisions of this agreement supersede
any previous resolutions or agreements that may be in conflict with provisions of this
agreement as of the effective date of this agreement. During the term of this MoA, any sideletter between the part¡es is required to be signed by an authorized representative of RpEA and
the City Manager or his or her designee.

Term of Agreement
18.1. Effective Date

This Agreement is to become effective on July L,2012.

18.2 Termination Date

This Agreement will terminate on June 30, 2013.

Succeeding Agreement
Negotiations for the period commencing July 1, 201-3 shall begin on or before February r, 20L3,
by which time RPEA shall submit its proposals to the city MaÃger. said submittal shall include
an estímated percentage decrease or increase ín the cost of same compared to the provisions
of this Agreement. city shall, if requested, assist RPEA in a reasonable manner in providing
information to determíne the percentage increase.

19.1 Suspension of Agreement

lf during the term of this Agreement, any item or portion thereof of this Agreement ¡s
held to be invalid by operation of any applicable law, rule, regulation, or order issued bygovernmental authority or tribunal of competent jurisdiction, or if compliance with or
enforcement of the item or portion thereof shall be restrained by any tribunal, suchprovision of this Agreement shall be immediately suspended and be of no effect
hereunder so long as such law, rule, regulation, or order shall remain in effect. such
invalidation of a part or portion of this Agreement shall not invalidate any remaÍning
portion, which shall continue in full force and effect.

15.

16.

17.

18.

19.
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L9.2 Replacement

ln the event of suspension or invalidation of any article or section
city agrees, that except ín an emergency situation, to arrive
replacement for such article or sectÍon-

of this Agreement,
at a satisfactory

20.

21-.

Non-Discrimination
city acknowledges that in receiving the benefits afforded by this Agreement, no person shall inany way be favored or discriminated against to the extent prohibited by law.

Personnel Files
An employees or his/her duly authorized representative has the right to inspect his or herpersonnel file maintained by the city. Employees have the right to respond in writing toanything contained or placed in their personnel file and any such responses shall become part
of the personnel file.

Employee Performance Evaluations - Employee Response
Employees have the right to respond in writing to the evaluation report should they so desire.
Said responses should be submitted to the reviewer no later than thirty (30) days.

RPEA Officers
The city agrees to authorize RPEA officers up to forty (40) hours of paid leave per fiscal year tobe used only for Association business. The forty (40) hours of leave is the total amount inaggregate and may be distributed among RPEA officers. officers shall notify and securepermission from their supervisor for such leave.

CITY OF ROHNERT PARK ROHNERT PARK EMPLOYEES' ASSOCIATION

22.

23-

Gabriel A. Gonzalez, City tVtan-ager DATE Angie Smith, Board Official DATE

Dawn Cerini, Board Official DATE

Dennis Wallach, Refn nepreleñiatir,ã DATE
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Jake Mackenzie, Mayor

Resolution Number:

Attest:

JoAnne Currie, City Clerk

Approved As To Form:

Michelle Marchetta Kenyon, City Attorney
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lncorporated by Reference. The following are incorporated in this agreement by reference:

o Listing of RpEA job classes (Attachmen t ,,A,,)

o Retiree Medical lnsurance Table (Attachment ,,8,,)

' city council Resolution No-79-22,adopted February 1,3, i,g7g - Grievance policy ond procedure.

' City Councíl Resolution No. 80-L40, adopted August 11, 1980 - Regular p/T Emptoyees, Fringe
Benefits.

' C¡ty Council Resolution No.2OO7-178, adopted October 23,2007 - Alternote Benefit.

' C¡ty Council Resolution No. 2001-270, adopted December I1-, zoo1. - Cotostrophic Leove

o City's Personnel Rules & Regulations
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ATTACHMENT A

Alphabetical List of RpEA Job Titles
May 1-O,2012

ACTIVE INACTIVE
Accounting Specialist I Accountant/Auditor
Accounting Specialist lt Assistant Civil Engíneer
Accounting Technician Associate planner
Administrative Analyst* Building lnspector
Administrative Assistant Building Official
Animal Health Technician Civil Engineer
Animal Shelter Supervisor Engineering Technician I

Community Development Assistant Engineering Technician ll
Community Services Manager* Evidence Specialist
Communitr¡ Services Program Coordinato¡ Housing & Redevelopment Assistant
community services specialist Housing & Redevelopment Manager*
Community services supervisor Housing & Redevel. project Manager
customer service Representative Housing services Assistant
Deputy chief Building official Performing Arts specialist
lnformation Systems Operations Mgr.* Project Manager
lnformation Systems Technician l* Property Technician
lnformation Systems Technician ll* Purchasing Specialist
Management Analyst* Secretary I

Office Assistant I Secretary il
office Assistant ll senior Account clerk utilities
Public safety Records clerk utility service specialist
Public works lnspector Youth Services specialist
Purchasing Agent
Records Supervisor*
Senior Engineering Technician
Technical Director
Theatre Manager*
Utility Billing and Revenue Supervisor*

*FLSA exempt job class.
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ATTACHfVIENT B: Retiree Medicat tnsurance Table

PREMIUM CONTRIBUTION RATE SCHEDULE FROM 7\/LLTHROUGH 6/30/1-3

EMPTOYEES HIRED P'RIOR TO.JULY

+10-19.99 years of service fo, R"r*
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RESOLUTION NO.79-22

EMPIOYEE GRIEVANCE PROCEDURE RESOLUTION
BE IT RESOLVED BY THE COUNCIL OF THE CITY OF ROHNERT PARK

ARlcle l- GerurRal pRovtstoNs

Secno¡¡ 1 SrnreMENT oF puRpose
It is the purpose of this Resolution to insure:

a. Employee Grievances are heard and resolved fairly and promp¡y
b. City employees are treated fairly and that their rights are maintained.
c' Grievances are resolved in an effective and orderly manner to insureuninterrupted city services to the public.

Secno¡r 2 Den¡¡¡r¡o¡¡s
As used in this Resolution, the following terms shall have the meanings indicated:

a' lppropriate Unit means a unit of employee classes or positions, establishedfor the purpose of collective representat¡on.
b. City means the City of Rohnert park.

c - Emptoyee means any city emproyee, regardress of status.
d. Grievance means a complaint or dispute by an employee, gfoup of employees,or a recognized employee organization' conceining trrË iÅterpiutäiioïãiapplication of any matter tâtting wlthin the scope olthiò !rieuãnc" procedure.
e' Grievant means the oarty who has initiated a grievance procedure eitherinformally or formally. ¡vvsr rvç

f' Immediate Supervisor means the individual who immediately assigns,revíews, or directs the work of an employee.
g. lntermedíate jr1nery,ísor means the supervisor next above the immediatesupervisor as determined by the department head.
h' Reco,gnize! Emp.toyee orglnlzation means an employee organization whichhas bee.n formally 

-acknowtedgeo 
Þv ttre 

"ity fr'ã"""öñ¡tóã-äpË;;;organization repreéenting emplolees in an apprópriate unit. 
--"

i' Working Days me-ans those days on which the city administrative offices areopen for conduct of normal businôss.

Secr¡or.¡ 3 Scope

a- This grievance .procedure pertains - to application, interpretation, andnoncompliance with memorandums, of.. agreemeni, council räsoiuiiòns, cityordinances, and dep.artmentar and city "rures-,- ièguratìolr, ;d 'ó;ãctices
governing.wages, seniority, written reprimandi, Éorir] saiety,'ano óiliui termsand conditions of employment which'tne ðity n"t ãrt,ón'iv-iå inäñjéäno ro,.which no other appeais þrocedure is piovioeá. ísõrË exclúded rrom"tñe scopeof .thís. grievance procedure indudé inoiá- mãiteË *ñi¿h-Lé-äítv'i", noauthority to change and matters for which alternãiive appeals pró""äí,r"r ¡uu"
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been provided such as performance. appraisars, demotions, suspensions, anddismissals Disp¡fe_s coricerning. exctuËiüé 
"[y;ghtr *itñ r".pèä-tó"rñattes ofgeneral legislative or manageriãl policy do noi coiJtitute grieïãntes unàer thisprocedure- The nature of tñese excluiive c¡tv i¡gnG are described in Section3.e. below. - -'-r ' rvvv ilr I

b' A grievance may be initiated by 
"!, 

ulployee, jointly by a group of employees,or by a recognized employee oíganrzation.
c. Employees who are in units represented 

. by a .recognized employeeorganization may choose to represént themselvãs or. oe re"pie-sentei"oy tnerecognized employee organization at any. stãge of ìniJ grìðü"nãã'ää"rorr".Employees who ãre no-t in a represeríteo ún¡t ruy ðÀooðä-to"rðpresentthemselves or be represented by'any raypeoóÀ å,. 
'emproyee 

oiganization.Neither the grievant party nor the citymäy oär"õiér""nt"o rjv régãl ðóü"|är.
d' No employee or recognized employ,ee organization shall be interfered with,intimidated, restrained, coerced, br iiiscri*"inuiãã'ãö"r.i r-Liàìî¡rìnö tn"r"grievance rights.

e' Nothing in this grievance procedure shall be construed _to restrict any legal orínherent exclusive city. rights with respect to matters ot general legislative ormanagerial poricy, which incrude *9ng others: The" eicrusìvË 
" 
rìgnt todetermine the mission of its constituent dep"artmeñié, 

"orriðriä"r'åio'öoards;set standards of se¡vice; determine the piocedurä-ånO stàn-OarOs oï!ãect¡onfor emptoyment; ,direct its emproyees;'take oiscipriñaiy'r"tiðñ;"iu"rËu" itsemployees from duty because cjr táck of wótr< ; f"i other legitimate reasons;maintain the efficiency. of governmentat ô[eraionã; determ¡ñã ïle rnäìnoor,means and personnel by which governmeñt operatibns are to be conducted;take all necessary action-s to carry"out its missiön-iñàmergencies; and exercisecomplete controÍ and discretioñ over iti-ôigaÀìãtiori ánl-te"nñoìôgy orperforming its work.

Secno¡¡ 4

a.

Secno¡¡ 5

a.

ARTICIC II - ITFORMAL GRIEVNruCE PROCEDURE

GerueRar-

It is the mutual responsibility of employees, employee organizations, andmanagement to resorve gríevances 
,inïormaily and' aí inl 1"";ó;ir"åiicauelevel of management, whe-never possible . ' rr rv rv'Yvùr 

',rot/r'ruc.

?:,^lll9tl"l procedures must be exhausted prior to initiation of the formalgnevance procedure.

Srep O¡le - ln¡meolare SupeRvtson

The grievant shall first present the grievance orally to his/her immediatesupervisor in an informal,meeting. The lrievant may re'c¡uest such a meòting atanv reasonabre rime, and the suþervisoi shar meer'*¡irïiñ r¡uJiði ö;ùö"åLy,after.such request-,ln the, meetirig thé g.rievant rnãlr i jiiv exptain the grievanceand the solution desired. The.õu.perüisor itì"li'ii"räïrt an informat, verbatdecision with reasons therefore to the gr¡euant w¡ini"-n* isi*ol'riiriö'äävrärt",the meeting.

Any grievant whose grievance is not resolved to his/her satisfaction mayinstitute a formal grievãnce procedure. such rormãl fróceoure shall conformwith the steps and þrovis¡ons þrééãr¡0"î iñÂ.ti"iËr'ifr'"ilä rv.

b.
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Secr¡o¡¡ 6

a.

Secr¡oru 7

a.

Secnot¡ I
a.

Secno¡¡ 9

a.

Secno¡¡ 10

a.

b.

ARr¡cIe III - FonMAL GRIevarucE PRocEDURE

Ge¡¡eRal

All the formal orievances shall be in writing. A supply of grievance forms shallbe maintained in eacr' oðfärtr"nt and"shali-6ð''r"äoity accessibte to a'employees and recognized employee organizations.
Each level of management upon receipt of a formal grievance shall notify therecognizFd emplo.vqg organization (if.äny) which repré*iànts tne empioväås ofthe unit from which_the giievance,orìginates 

"onc.rñingìhe 
timel ã".ipläã"è 

"rall..grie.vance proceedings. The higñest level or mâñagement involved shallnotirv the.appropriate retosnized ãmproyeeãrõun¡."t¡;a;ii;';i¡irõîiJi toimptemenrarion of any .grievance s'ettíemeni";hi"h -;hécts 
ir,ð 

'i¡driið' 
",.conditions of employeeð tfrêy represent.

Srep Two - lrureRrr¡eolare SupERVtsoR

The grievant mav gppeal the immedlqte s.r1ne.ryisor's decisio.n by completingSection 2 of the 
-orievance 

rorm ànlt¡ti"g-¡t-*¡thîu"uË'propriate intermediatesupervisor within f"r" tSl wã*'"ö OäVr.

b.

b' The intermediate supervisor shall within ten (10) working days investiqate thegrievance., discuss ihe grievance with rhã drieíaÅi'ã^,í¿* i;p;õ;äiiuu 
",requested, render a decision in writing. on thõ grievance iom togãthËrîuitn p,"

reasons therefore, and return the form'to tne grievãni.

SrEp THnee - DepaRrue¡¡r HeRo
The grievant mav appeal the intermedia.te s.upervisor's decision by completingSection 3 of the-gríevance form-ánà fiing-¡t-;itf,-t"nJ"ppropriate departmenthead within five (S) working OãVs. 

- -

The department head shall within ten. (10) working days investigate thegrievance, discuss rhe grievance wirh rhê õiie;;;i""'no¡oi i"pr"ðuñiuiii" u.requested, render a decióion in writing. on trã giieîuìð" ioir i;gãthä;iin" tn"reasons therefore, and return the forrn"to tre grievãnì. --

Srep Foun - Cry MnruaceR

The grievant mav a¡Peal the-department head's decision by completing Section4 of the srievanóe fbim and r¡i¡Áglt'wiih ìnã ciù r"*jöË.; orricd;¡rhf" iuð fslworking days.

I-lq 9ly.ft¡anager or his/her representative shail within ten (10) working daystnvestigate the grievance, discúss the grievanðe *ìin inu giievãnt-äÀäioi tn"gríevant's representative as requested] runã"i-u-'ää"irioriiñ'*iù¡ñg.åî tnugrievance form toqether with the'reasons ttreiéfore,;"d return the form to thegrievant.

Srep Fve - GRrevaÀ¡cr AppeRls Corvlrvlrree
The grievant mav appeal the..city Manager's decision by completing section Sof the grievance form and riling ¡i w¡lh"ih" Þ;;ö;j'offi"u within ten (10)working days_

Upol receip-t of a€tep Five -appeal, the Personnel office shall notifv themembers of the Grieúance nririears commiitee. inã"õi"iäñä""ipä"ur,committee shall then schedule itre'ãppeal rói iìéãi¡nö.'Àot tater than teüirolworking davs from the receipt of the' grieÙance ano Ënåi' i;;i*¡1i'nöt1..'u

b.

b.
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grievant and his/her representative of the time and place at which the appeal
will be considered.

The Grievance Appeals Committee shall conduct a hearing, and shall hear all
witness, testimony and evidence from both sides and shäll renOei a *riitun
declslon.on the grievance form together with reasons therefore and return the
form to lhe grievant, thro.ugh the.PérsonnelOffice, within ten (10) wórk¡ng'ä"yr.A complete tap.e recording and/or transcript snâlt be kept'roi ãll öriËu*""
Appeals Committee. hearings. The_ cost of 

'any 
transcript'or tranicriþt ãiany

tape recording shall be paid for by the requesting party.
A. majority. decision of the Grievance Appeals Committee shall be final and
binding unless such decision binds the ciii to a financiat expenditure wrriðn òanbe.authorized only oy tlg city council.-ln such case tne citv-cirnðirnuy
review the record and affirm, reverse, modify, or refer the matíer nact to tneGríelancj: Appeals Committee for further neaiing. Such acio" ðnãir uðiâr."n ovthe City Council only on a review of the record a"nd a finding that the dec¡i¡on of
the Grievance Appeals committee was not supported by thé record.

ARncle lV - Rur-ES oF pRoceouRe

Secno¡¡ 11 CoMe¡NlHe GRlevaruces
An employee shall include all current grievances in one grievance procedure. To the deqreepracticable, grievances shall not bè duplicated. lf sêveral griðua¡ti- ùirn- a-ù;;;grievances which are the same or substantiälly.similar, such grievãnðeõ sñall be joineði;;;;proceeding-by mutual .?_greement of the çirievant or griévant'J-repräðentative and thePersonnel Department. Where there is no mütual agreemént to ¡óiñ giãuã;"us, the same oisubstantia.lly similar grievances shall be processedsequentialli,-Èyäpó.priate ,n¡i,-in1flËorder filed and time limitations will be held in abeyance penáing'c-orñpiéte proces'sing-.of
earlier complaints.

Secnor'¡ l2 Wa¡vl¡¡c Leveus or Revtew
Any steps in the grievance procedure, other than steps one and five, may be waived whenthe grie.vant or. grievants and all levels of managemeni ¡nvòlveo r ir'ã ;i"ir *"¡ueo r*iü"ivconsent to such procedure in writing on the grieùance form.

Secr¡o¡l l3 Tlme Llruranorus

a. Time limits established by this procedure ma-y be extended or shortened by
mutual agreeme,nt in writing ol.-!h.e grievance fôrm by the giievant or grievanté
and the level of managemienUGrievãnce Appeals C'omm¡itôé ¡nvolveä 'rn ihåi
step.

b. Failure by a grievant to appgal a decision within the time limits prescribed shallbe deemed a resolution of the grievance, unless the grievant is unable to
appeal.for cogent reasons. Failure of management to meðt witn ihu gii"uãnt òito render a decision within the time limits p-rescribed shall juitify upfeãt ið inË
next step of the grievance procedure.

SecnoH 14 T¡¡¡e Orr
a. Whgl practicable., proceedings shall be held within the employees' normal

working hours- lf held at othei than the employees' normal wclrf<iñg hours, the
employee shall be entitled to an equivalent'number of hours off ón"an-ñour for
hour basis.

c.

d.
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b. Reasonable time off from usual duties shall be accorded to employees for the
purposes.. of 

. 
meeting with employee representatives, þreþaring and

investigating.grievances, presenting grievances, serving as a rèprèsentãtive of
a recognized employee.organization. at a.grievance procedure, or representing
a.grievant, provided that before leaving his/her usuaiduties the empl'oyee shaÏ
obtain permission from the immediatè supervisor involved. Such'pérmission
shall not be unreasonably withheld.

Secrro¡r 15 PRvacy
A.ll grievance procedures shall be conducted in closed sessions, except that specified
observers may be admitted by mutual agreement of the parties involved.

ARr¡cIe V _ GnIeVANcE AppeaIS CoMMITTEE

secflon¡ l6 corvrposlr¡oN AND selecfloru
The.Grievance Appeals Committee shall consist of three members. Each committee member
shall serve for two (2) years and until selection of a successor. Committee members shallbé
selected as follows:

a. One city employee selected by recognized employee organizations acting
jointly.

b. One city management member selected by the City Manager.
c. One lay chairperson. selected by recognized employee organizations and the

City Manager acting jointly.

Secr¡on¡ 17 ArreR¡lare MerueeRs
An alternate for each of the three (3) principal Grievance Appeals Committee members shall
be selected to serve for the.same-period'as that of theii'respective principals. Alternaie
members shall be selected in the same manner as principais exce¡it that no alternãie
member shall be from the sar.ne..city department or appropriate unit äs his/her r-""pu"tiuéprincipal..Alternate members shall sérve in the place of lneir respective prinòipals'*nunîr.lð
principal is unavaila.ble, when. the principal abstãins from servinçj, and when thè pr¡nc¡pai iã
from the same city department of aþpropriate unit in which the gríévance originates.

Secr¡oN 18 Co¡¡lurree PRoceouRe
The Grieva.nce Appeals Committee shall meet on call of its chairperson or of the personnel
Office. Deliberations of the committee shall be informal and shall provide a full ánd fair
heari,ng gr t.lç grievance and.proposed solutions. The city shall provide fl-re committee with
suitable facilities and reasonable secretarial support. Each party'shall.bear its own costs fòr
any expenses involved in calling witnesses or producing desìred-evidence.

sEc,o¡¡ 1e "",r::l::= 

u' - MrsceLLANEous PRovrsroNs

This resolution shall be administered and construed as follows:
a. Nothing in this resolution shall be construed to deny to any person, employee,

organization,.tfg city, or any authorized officer, body or othei representätiv'e of
the city, the rights, powers and authority granted by Éederal or Stäte law.
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b. This resolution shall be interpreted so as to carry out its purposes as set forth in
Article l.

Secno¡¡ 20 SeveRaeluly
lf. any provision of this resolution, or the application of such provision to any person or
circumstance, shall be held invalid, the remainder of this resolutión or the applicãtión of such
provigion to persons or circumstances other than those as to which it is held invalld, sñalf Àãi
be affected thereby.

DULY AND REGULARLY adopted this thirteenth day of February, 1979.

CITY OF.ROHNERT PARK

/si Warren K. Hopkins
Mayor Hopkins

AYES: (5) Councilmen Beary
Carbone, Roberts,
Stewart and Hopkins

NOES: (0) None

ABSENT: (0) None

ATTEST:

/s/ Sandra Faus
Deputy City Clerk

Re{yped January 2003
jdc
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RESOLT}TION NO, 8O-IqO

RESOLU TON OF Î1IE COUNCIL OF.TTIE CITY OF
ROHNERT PARK.OUTLINING POLISY FOR PROVISION OF FRINGE

Bn|EPIIS TO PENUANE{T PARI-TII,ÍE EMPIOYEES

I{HEREAS, the Cor¡¡rci} finds ¿nd deter'¡nines that it is appropriate to extend
fuinge benefits to permar¡ent part-tiû¡e erployees who a¡e ernployed on a

¡or:nd basis, and

i ¡í!{EREAS, the Cour¡cil diffenentiates betffeen peruanent part-tirne enpJ.oyees
irork year rornd and seasonal part-time eûployees who are employed for six
¡pDths or less, and

IIHEREAS, the Cowrcil recognizes the cityrs cbligation as a responsibJ.e employer
þrovide the fringe benefits on a prÈr'ata basis to permanent part:time enployees
work year rþu¡d.

l¡01{, TIIEREFORE, BE IT RESOLVED by the Cowrcil of the Ciþ- of Rohnert Park
effective irnrrediately tbe City Manager be ar¡d is hereby authorized to extend

Þernar¡ent part-tine empfoyees who wonk year rotrnd certain fninge benefits subject
the following:

1. Enro.l-L¡nent in the Public Enployeest Retirenerrt System (P.E.R.S.)

2. Vacation on a pro-nata basis.
3. Sick leave on a o¡p-nata basis.
4. Holiday pay on á pro-nata basis.
5. VisÍon care on a pro.-rata basis.
6. Residency bonus on a pro-rata basis.
7. Non-smoking prernir.un on a pno.rata basis-
8. Sala¡y continuation-Standard Life fnsurance Company-cn a pro-rata basis.
9. Life insr¡rance-Standard Life fnsu¡:ance Company-on a pro-rata basis.

10. Health and uredical coverage and life insurance-REMl.F-on á pno-nata basis.
Il. Dental ca¡e benefits on a pro-rata basis.
Jr2. Pro-¡rata basis wiII be deterrninex by the amornt of ti¡ne that the e¡flPLoyee

regularly works. Preraticr¡ shalf be done on a one-half o¡r th¡ee-fourths
basis only with permanent part-time employees having to put in at least
20 hor¡¡s weekly núnimum on a reguì.al basis to get the half-time contri-bution
tovra¡'ds fuinge benefits and enrployee having to put in at least 30 houns
weekly ou a neguJ-ar basis to queìifiJ' for the three-fourths city contri-bution
towards fninge benefits.
Permanent part-tine erployees wor&ing nêgular.ly less than one-half tine,
that is less than 20 hor¡¡s pen week, 5þ¡ì l ¡ef be entitled to fuinge
benéfits.

13. ForiteÍ¡s I thrrcugb ll above, pn'o-nata basis means the city will contnibute
towands the pr€miuÍr cost for these fuinge benefits on a ratio basls
deter'¡nined by the amor¡r¡t of ti¡ne the employee regula.rly'wo¡fts as set
forth above. For example, fon a one-half ti¡ne ernployee (20 hor¡ns a
week) the city 

'¡iI[ 
contribute 50-"¿ of the prenir.un pajrnent fon fninge

benefits itenrs I through ll-.

Enployee enrollment in any 6¡ al I of said heatth firinge benefits (itens
I through It) will be at the elrp.loyeers option. At the employeets discretio¡r
the cityts aggregate doJ.J.an contributior¡ for said fuinge benefits may
be applied towards the cost of any of the fuinge benefits rather than
all of tÌ¡em- For exarnple, an enployee cån opt to fol€go the dental,
life and salary continuation cþverage fuinge benefits and have the eit¡rrs
contri-bution applied toward the health and ¡redical coverage, thus reducing
the Part-tine elrployeets required doJ.la¡ contributíon tô sa¡ne. ADy
excess r.r¡tsed cityts dollar contribution wilt remain tbe cityts. E!¡ployee
health and ¡nedica.l ar¡d dental co\rerage premiurs v¡il-I be cafcuJ-ated based
on the ntuber of employeers

BE IT FURÎ1IER RESOLVED that the
extenaing fringe benefits to elployees s¡ho a:re ernployed
fon six (6) scnths or less.

DULY AND REGI,JLARLY ADOPÎED

t

;s-1"'4:
;Ì,,i

'#''r
+

JiÉ
;#.

ä"
'1

I
:!

AYES:
NOES:

ASSENT:
ATTEST:

(3) Carbone, Caval-Ii 6 Robe
(o) t¡one

cove¡ed.

ffirus the city policry of not

(2) Hopki a¡È Te4rore



RESOLUTION NO. 2OO7-178

RESOLUTION OF THE COT]NCIL OF THE CITY OF ROHNERT PARK
RESCINDING RESOLUTION NO .96-203 AND ESTABLISHING AN

ALTERNATE BENEFIT PROGRAM FOR ELIGIBLE ACTIVE EMPLOYEES

WHEREAS, the City provides health inswance for eligible, active employees
and contributes towards medical insurance premiums for health insurance; and

WHEREAS, some eligible, active employees have health inswance coverage
from a source other than the City, resulting in dual coverage; and

WHEREAS, the City Council adopted Resolution No. 96-203, establishing a dual
health insurance premium reimbursement program policy for employees who havJhealth
insurance from a source other than the City; and

\ryHEREAS, the City wishes to continue providing an alternate benefit progr¿rm
to eligible, active employees who have health insurance from a source other than the City
to benefit both the employees and the City; and

WHEREAS, the city and representatives of its employee groups have
determined to define the amount of the altemate benefit within memoranda of agreement.

Now, THEREFORE, BE IT RESOLVED that Resolution No. 96-203 is
rescinded.

BE IT FURTHER RESOLVED that

t) the alternate benefit amount shall be established in memoranda of
agreement or outlines of certain conditions of employment that govern
employees' compensation and benefits.

the alternate benefit amount is not salary or compensation and the benefir
may only be directed into an employee'i deferred compensation accounl
toward calPERS service credit, or for the purchase of supplemental life
insurance and/or any other eligible benefit program approved and
authorized by the City.

the city and eligible, active employees are subject to all applicable laws,
rules and contracts of thirtl parties such as the IRS, calpERS, and health
insurance providers. Eligibility and continuation of the Alternate Benefit
Program is subject to compliance with applicable laws, rules and
contracts.

2)

3)



BE IT FURTITER RESOLVED ihat the City hereby establishes this alternare
benefit program effective December l, 2007 and the ôity NA-uger is authori zed to
administer said program.

DLLY AND REGULARLY ADoprED this 23'd day of ocro ber,2007.

CITY OF ROI{NERT PARK

BREEZE: AYE MACKENZIE: AYE SMITH: AYE STAFFORD: AYE VIDAK-MARTINEZ: AYE
AYES: (s) NOES: (0) ABSENT: (0) ABSTATN: (0)



A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROHNERT PARKAMENDING THE CATASTROPHIC LEAVE PROGRAIVI FOR ELIGIBLE,
ACTIVE EIú¡PLOYEES

WHEREAS, the city has established a system and pool whereby employees ofthe city of Rohnert.l"t! may donate and usó vacation hours to alleviate financialhardship in catastrophic circumstances; and

WHEREAS, the city wishes to expand the program to include the donaiion ofcompensatory .hours; and

WHEREAS, th^e city agreed in the ryreet and confer process with emproyeegroups to establish a Catastrophic Leave program.

Now, THEREFoRE, BE rr RESOLVED that the city council of the city ofRohnert Park hereby adopts and approves "Exhíbit A" hereby attached as it,s AmendedCatastrophic Leave program tor etiiiUle active ernployees.

BE lr FURTHER RESOLVED that the ciry hereby establishes this Amendedcatastrophic Leave Þrogram and that the city rr¡unäg"i ¡, authorízed to administer saídprogram_

DULY AND REGULARLY ADoprED this 11rh day of December ,2001.

RESOLUTTON NO. 2001 _ zto

CITY OF ROHNERT PARK

C¡TY

ATÏEST:

REILLY: AYE
AYES: (s)

SPIRO:¡4.Y8 \4DAK_]\1ARTINEZ:AyE
NoES:.(o) ABSENT:,(o) ersra-ñ (o)



RESOLUTToN NO. 2004 _ 2e9

A RESOLUTION OF THE CIry COUNCIL OF THE CITY OF ROHNERT PARKAPPROVING REVISED PERSONNTI NUITê AND REGULATIONS

wHEREAS' the city council initially approved personner Rules and Regurations
åi,^å3iJ',.:l;J 3?i"î li"l'î :ï5' ""0 resuratrons ;;;ns presenred as city Manaser,s

nus,r#J:ini; [? î'|äf:ïiir approved revisions to rhe personner Rures and

WHEREAS' lhe cily council approved further revisions ro the personner Ruresand Regulations on Novemb er 12,1g91 ; and

u 
" i n 

"Ïiffi ifåi li : ;î:i îXi i." :'"ï ti Jå' ï,: :î J "s 
u r a r i o n s r e q u i r e u p d a, i n s r o

WHEREAS' the city consulled wirh McDonough Holland & Ailen, the raw firmrefliesenting the city's tegåt intere*ìr, *o provide ,""Jrr"ndations on drafting revisedPersonnel Rules and Reg'ulauons colpr¡ant wirh e-;.t;;; state and federal laws; and
WHEREAS

R es u a r i on - 
"-", 

J,i 
Ë.üi "i;i,,? :i:i î,! y i i.,iå iäi iï: ",i#.,ï ¿î; : Hñ,:::

;".tiÏítS,"trr3¿T;""lroerðonnel þolicies,'ano iniuãã poricies 
"n".rJ''by rhe ciry

WHEREAS' the revisions have been discussed with the emproyee organizationsas required by lhe meet and confer laws of the stale 
"no 

tl-u revis¡ons haie receivedapproval by lhe employee organizations; and

WHEREAS' lhe city council has been presented the revisions ro the personnerRules and Regulalions uná n", f*nä',n"rn satisfactory.

Now, THEREFoRE, BE rr RESoLVED by the Rohnert park city councir that*Uï:"#:fi:iîì#i nesutaiioÀl presenred as revised and dared'Nãvember e,

DULY AND REGULARLY ADOPÏED this 9Ih day of

NERT PAR

ATTEST:

Deputy City

IrlÐRFJ:4,yE, IvIACXF.NZI-E:4!tEN1. SPRADLIN:Âyrl
., . -.. 

v¡ n¡rx_ ¡uannxr:z^. ¿S-iõnrñ, ;îp-" ^'. __
rrynS:(a) NoES:(0) nEr¡r,rií--.-i¡íïfi¡r,tol
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(:il Y ol: fìot tN[f ì I PARI(
.'f)rirsgrrrrcl [lt¡lcs i¡n<t lìer;ulaliorr:;

sEl_t!-o-¡l_rNrß_o_puçIAN

A' Pr¡¡poss - ìlr<l ciry Mlrnrrr¡c:r, a:ì pursorrrxrr olficur for rhr.: ciry <ir his/rrc¡ (resign()e, is r:rrargt:rt rvirh rher(?sf)onsibilily of tlte city's p.r:;{rnttel príx:t;(:es. lrr 
'rr!<lr 

t,, ,*r,rtrr¡rn arr equitauie år,ìiì,n¡ro'n procctlurc lorrJ<:;'rling willt persoltrtcl ¡rt¿rllcrs artd to al.iracr lo nrurri<:ipal ."*i.o tne uesr anrl';;.;; .n,noot(.)rr persorìsavailable' lo ilsst¡re tltal ir¡l¡:oirltntc:tt ¿l'tl 
.J>ronrori{rns ui pu,*n, wirr r¡e uirs,ro .n-i,lrir anri firrlr.:ss an<J to

::iå1å,,il-:¡so¡r¿rble 
t!.r.¡rce 

'f se<;trrity for <¡rariried;;r;r.yo"r, rhe ror.wing ¡ures ,irn<r rc(l(¡lariers .,re

B" covcraqe -'lhesc rulcs ¿rntJ rr.,r¡ulalion:;;r¡r¡rly lo arr riffic..s, arl regrrar_ruil-tir.r: enrpr'yecs, rr:c¡urar pirrr-lime employt¡es, ¡,¡tl<J;rll ¡><tsitiorrs irrx! crrr¡rloyrlcrrts irr rt,,., s"ruicc <.rf ilrt: Cily, cxcopl;
1' 

:ii,i::J,tj::,i;,, ï,1):,,iJ:rrornra,rr:t 
or rrr*ir <,rec:rivn rJ'ries ¡rrrrr Mr:mbnrs or a¡.rp'inrr:r! boartj:;,

2' Persons eng;l¡¡ed unrrer conrr¿rcr ro suppry t:xperl, ¡rrofessionar, rec.hnicar or orrrer services.
3' Voltrnlerir personnel, stlch as v<¡ltrnleer rruxiliary firefiglrters :lrrrl public safely re.servc officers.
a. Cily Ìvlarn:rger arrd City Attorney.

Í). Probnrtionary employr.:es, e xcopl as exprcssly provi<Ie<l herejn.

6' LirniletJ servi<;e,t)crsonncl (i e: lemp()riìry or sc:.son¿¡r r.,nrprey¡¡s5 emproyecr by tlre city nor rnore t'a¡rsix (6) rnonllrs <lurirrr¡ the fisc¿¡l yrrrr, lo, *ío.¡uf purpä;;j,',.
7 ' 

:åiì:i""Jt"ployees 
paí<J by the hour or tlay who tlo 

'or rrreet rhe <Jefinirion of regurar part-rirne

C. General provisions _

1 'Ihe cìty ex¡rressly prohibils tliscrirninaljori i. em¡rroymenr or.ì rhe basis of race, rerigious cree<r, coror,rrational <¡r elh.ic origin, ancestry, rnenral or pnyi;cát,liruuìr;ty, ,',",ri.ur ïonoïonì'rnr,,o, srar(,s, sex,;::i:l::::ïï;,iJi:::ï',1:',,:ï'lìi;Jï:::::il;:lil;; ¡åil;;;ä;,""i"",i,ii,ï.", . ogu ro,iv iöi
2- An ernployee's work performance will be ev'lt¡ate<J by rheir imme<Jiare supervisor or rhe supervisor,stlesignee al leasl once a yeaf on a lorm prescribecl by the personnel officer. supervisors will <Jisctrsslheir evaluations in full wilh eactr ernproyee, oru¡n"iloàËåncl expecrarions, and poinr out wtrere rheemplovee has tlone an otrlsl¿rn<Jins job and i,,(rs"ri*ãi;1""1î.,'.,.,i"rr'íäLì;r#åan 

be enrranced.
3' All regtrlar appointments include a probalionary period as provicle<.r herein ol nor ress rrran rwerve (12)monlhs lor miscellanèous employees, not less rhan twenty-four tzql-moîtË for managemenr

i,ii'iL:'t;?;Jl,ïìJH"ït|;'"î fii'i*iTi""i''1liJ'ä' enrproveàs,'an'r nài'rus. ,han eþh,een

â' Pronrotional appointmenls include a probatìonary period of not less than six (6) monrlrs for non-
:ij-jriitiil,r;.p'or"u. and rwetve (1?.) ,noniio 

"ro, 
s.pervisors 1;nchìrles ,nn"su,r,ã,,r

4 
iili.l:f:.:rij:i,:"":]:'ffijj;ï':1'"","rrv irbrc ro perrorm rhe csse,riar fu,rcrions of rhe job, wirh or

CITY OF fìO¡ tNt:R I PARK
l)erson¡lr:l fìules ¡lnd f ìe(¡r¡lations
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Cl'fY Ol: fìOllNt-:tìI PARK
Personnel lìufes and lìeltulations

'Ilrc 
CiÌy reserves lhe ri<¡ltl lo arnentt these rules an(, ¿rgrees lo rne(.)t an(t conlcr willr r(:pre:;c¡rìlalives

of recognized ernployee olgat)izalions on lhose changes lhal ¿ue wilhi¡r tl¡e scq¡te r>f rçpràsc¡laliorr.

Nolhing herein prevenls or reslricts the City's right lo conlracl lor perlorrnarìce of expert. professiorral.
teclrrrical or any other services.

Nolhing herein prevenls or reslricts a Supervisor from isstrirrg tleparlniental rules. policies of
regulations neecJecl lor the elficient operalion of a Cily rleparlmenl.

'Ihe <lefinilions applicable tl'rtotrghout lhese rules are s€tl forllr irr thc- ¡rltaclrctl Glgssary :¡nrl .re trerelry
irrcorporalecl by reference_

D' Bargaininq Units - ll any oulline of con<jilions of eml:loymerrl or r¡lernorÍ¡rlhrrn ol agrecrr.re¡l belween arccognize<l enlployce organizatìon ancJ lhe City conflicts with thr: ¡rrovisions t¡f lliese r(,les. tlìen lhe
¡>rovisiorrs of lhe memorandum of agreement will prevail.

E' Personnel Records - ln lhe case of personnel recor<Js. lhe lernr -personrrel re(:orcJs' rnearìs any file
r¡ìaintaine(l under lhe intJividual's name by his or her employin¡¡ agency conlaining records relatirrg lo
¡>ersonal clata, inclucJing marilal slatus, lamily mentbers, e<Juiatiònal anci ernploynre."rrt lìistory, or sin.rilar
inform¿ltion, ¡¡redical hislory, election of employee benefìls, anrJ ern¡rloyrnent ¿rrlvancemerrl, appraisal. or
discipline.

1. The City m¡¡intains personnel files for all employees which conla¡n all rccords, f iles ;,¡rrrj rJ.ct¡merttalion
t¡setJ lo delernline the employee's qualilications, perlornrance, profiolìon, ¿¡tjrJitional conrperrsalion, orlerminalion or ollrer disciplinary action.

a. Each employee must promptly notify the Human Resources Department of any'clranges in
relevanl personal informalion, including bul nol limited to; mailing adc]ress; lelephone nu"Ãt",;name(s) of dependenl(s); ancl persons lo conlact in ¿ln erner(rency, ?rtong with contacl
informalion.

b' Personnel files are deeme<j conficlential unless the employce conscnts to a disclosgre in writingor the cily is required lo <Jisclose such male¡íal by law. cily personnel have access to
confit)enlial personnel files only on a "need to knoü' t¡asis for lcgitimate busirless reasorìs.

The City mainlains a conficJential file for all employees which conlains all rne<Jical informalion ¿¡borl an
employee or applicanl- lnformalion in this confidential file is oblaineci ancl maintainetl in accortjance
with slate and federal law (e.9. the California ConficJentialily of Medicerl lnformation Act ancl llre lederalHealllr lnsurance Portability an<l Accounlability Act ("l-ilPAA"). City persorrnel have access to
confi<Jential rnedical files only on a "need lo know' basis for ìegitimate business reasons.

All inquìries from outsi<Je agencies, firms, or indivicJuals concerning personnel will be referred lo lheHuman Resources Deparlment for handling and response. 'Ihis includes, our is noi- tirnit",l to,inguiries concerning employee performance or evalualion in connection wilh new employmenl
opportunities ancl employment verifìcation checks for financlng purposes. This procedure applies lo
bolh forrner and presenl employees.

a' Absenl a written release.-from the. employee, lhe Human Resources Dcparimenl provr<tes only
dates of hire and lermination, posilion tiile, and pay range.

b' lnformalion <tisseminaled to inc¡uiring parties will be exlraclect lrom the personnel files in theIluman Resotlrces Departrnent- The City's writlen response lo inr¡liries will be ma(,e a parl oflhe ernployee's personnel fìle ancj will tre available for lrís/her sr:rtrriny.

CTTY OF RO}INE}ìT P/1RK
Personnel Rriles and Regulations

¡).

a
J.
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.ct rY ()t: l:ì()t tNt: tì I f 
)^,ìl(

- l)cl¡s;rrnncl Rutes :¡rrtj ll(.x]r¡lalion:;,

4 Any enr¡>loyr)c wlÌe wislres t" t":'-1'î his or her p<:rs'nner reco¡trs :;hr¡rr<J c()rtí)(:r rhc, r.rt¡rna.lìe:;c¡t¡rt:cs l)c¡rarrlrtr<"rtl l¡rr<l selu¡r-ar, appcrirrmcrìr ar a'trtu:rily.agr,r"il ,ipàrì',¡,¡le Ihc revierv rnr.srll<: <Jr'rrt. i. tlrc prt:stlrlco of llìc I i,,rnan fìesourr;r;s nssnia,,r or his/rler r)cs;ignc:c írr rrx) roclrior.r wherr,l' llrt-' filr: is -slorctj ¡lrltl í)l tìo loss of i,o*,¡rrr',sarior¡ to rrre eri,ptuyee. Ar¡ c:nrf¡roye. rn¡ally (]rrrl)loyrìrorrl-rclílto(J clor:r¡nr:rrr.lh,,t h.r/rìr., lr;r ,;,g;.,t ,rr,i, 
",,rrr.ü;ïil:t"litffir";ïl]lJX:itlil;T"t 

c:ov.rctj lrv llr<: P'blic salerv c)rr¡*rrsi Èr<¡Ju,ì,,,"' nirr or nijirrs-ic,ì,îu-,)n,""rr codc giíÌr00

í1. An enrployccl is not enlillcd lo in:;pecf recor<Js sel forlh in.Lat¡or C<.rrje sc:clion 1l(}tì.ir(tJ) as il nray,fronl time lo lirne' l:e arncncJett. lnrpact ,,r.or,l, ,,ri,riin1¡ ro rnc rDvestig¡ation of a crinrinar ofrenseor lcllt:rs.crf refcrcrlr;g_ ¡"--"\'vvrvJ ¡(;¡<¡trt

l)' An ern¡rl.yee is ¡tol e'lillt¡tl l<i.i'specl complainls, clr investigali'n of conrpl'ints, ccr'cc'ring an'vcrrl 
or lransacliorr i' which tlre-enrproyee 

',,,r-l,luruo.J o;;";i;J;niä,î'io',,," oxreri*mr rheciis(J<¡s'rt: rlf sr-rch Ûlfornralion wot¡kJ r:onriity,o 
"n 

.,n*nrra'retl invasion of personar privacy

')- 
Ërnpl.yet:s l¡ave ll¡e rigtrt lo'u'uon-u,:'1,-lltr! 

19-lr,vevart¡arion repor't pract:tr i, rheir personrrc:r lire.;Jilffi::1;ï$:ï**Hlj:i;ll'; i;;i; ìäöff"ili:r oavs ór rh" 
";;;;;;,r i.,erview ¿¡n<j wi,,

F.iffi--Iheemployee,pef.sonflelrecort|sarecol-lsi<Jt:redafiermjilcrllrecorcJan<Ja|l

;,';.ir"; ;;;y ilil1äi';J[.í::i;lï:.,0ilr'ïït"t ror rrre .r,,,ãri<,,, 
"iu.,ãi'ioili.'å:l'nir,"u or cmproyrnenr

a 
rl::"1ï3:i';ollåï1t"'nmpl'vces ¡¡re relai'e<l ir ¿rcr:or<rance wirrr rr*: scrre<Jure esrarrrishe<r irr

b 
;åtl1eiil"t 

clestrovs personncl recortjs tlìar havc re¿¡cired ilìe ¡inre rimir esrabr¡shecJ in Resortrrion

Classificalion plan

creatíon of classifications' The cily corrrc:il,,li!n rec.gmmendation rry the personncr officer, sha'create ¿r classirìcalion plan ror citv o'n'plãvàås. eacn posirion ,i;Jü" arróc¿¡red ,;;;il;;J;nririecr by
class l¡lle' Positiorrs shall have trt" .nrn'""JLs tire. wben ,r"fîoirorn., lo r'e sanre specificarion orä:äji'i'ffix:îï;¡fi:r,'ååï;:;';'*r:iî,'jä'ril;xi,rJ',iI"T,?'?",,,";, ä";ì',,*iïJir,,,",o",,
Specificalion of classos Â ¡t¡c. ñ^.. :^.
s¡,ocificarion, *h¡.h ;;;;;:,î ::x'åi"J"j::,';.,f" iiJ:'iil,îä.,?,i,i,lïï;"å".:J;jxìì#ll:xä;
li:",;l[:äÍJcr 

responsib'iries, a i'ã,"'ã"i'"r speeiai ,"iì'ì;;;;;., ancr a sraremenr or tlesirabre

Reclassilicalion' 'Ihe Personnel officer is resrc.31ible for reviewi¡rg the duries antl responsibiriries of
posilions antJ recommen<ling ro *,u ðüy-"CJuncir rr¡e creation ;l-;u* crasses and rhe aboririon ofiffill1Ìirtlî,:,tän-rhe 

Perso"nnur órli.ãi'rlät ,eu¡e,r .Ërrriì¿"riärs anrr rnar<e deterrninarions in rhe

Íì' t-Jpon thd recommc'n<Jalion of lhe supcrvisor or. rrpon the request of an cmproyee, rhc l>ersonneloffic.:r lras lhe righl..lo tut'llolor"-'iposirion ro'a cl¡tterenìïår",n"never irs cJrries crrzrngemateriitlly' provkled the reclassif¡"oì¡cin- .an .be accomplisùeìi- wiü,in burJget rimitarions. ThePersonrrel olficer l¡as the t'i";t"t;;;i; cie ter.¡ne rr,'en rne il.¡ìies r,aue mareriary clrangecl which

A.

1.

CITY OF ROHNEÍìI PARK
l)ersonncl Ruk:s and Rt:eul¿¡tions
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cl.lY oF fìot-tNER] PArìK
Pe¡sonnel fìules at-rrl fìegulations

C¡ry OF ROHNI--RT PARK
Personnel Rules ancJ Regulations

warranl a reclass¡f¡cation- To plocess recl:¡ssificatlons in a linrely manner, tlre Joll*wing procu,sswill be followed:

S^upe;visor or employee submils a ,e(ìuesl of reclassificalion to lhe Ìh¡rnan Res,rrrcesf)eparlmenl.

;i wilhin fifteen (15) workilrg ttays, lhe llumarr Resorlrces Deparrnrc.:nt nlakes an inilial<leterminalion whelher tlre employee's onqoing job rlurics ancl responsibilities warra'l aposilion reclassilicalion. once comçrlete<J, lhe llunl"n fìesot¡rces De¡rarlørent forwarcls itsrecornmendalions lo llre personnel Oflìccr.

iii' wilhin fifleen (15) workinq (lays llre f:)ersonnel officer ¿lffirns cx rno<Jifies; rhe l-l,rn¿ll.¡lìesotlrce Deparlrnenl's recommencj¿¡tions. As a general grriJeline, lhr: l)ersonncl oflicerwill provide the following conclusions to tlre cnrploy-ee anrt i¡s o, lrer srrpervisor: re-assigrrwork dulies so lhe employee is no longer working ot¡tskle of classilicalion, appoint ernpÌoyeeto exislirig classilication willì grealer rcsponsibility, or create a new classilication that moreaccurarery refrecrs rhe emproyee's ong.ing job <juíies an<J responsibiriries. '

Wlren the <Julies of a positron so.clìange tlìal rìo appropriate cl¿rss fcx il .xists, llrc personnel
officer mtJsl prepare an appropriate clais specificarion for it ancJ si¡tm¡r if lo ttre city Council forapproval.

c' Reclassificalion of a pOsition may not be usecj lo circurnvenl tiìe rules anrJ re<l.lalions co¡rbr:rning' <lemolion, promolion or contpensalion-

B.

1- Meet and confer' The cily will meel ancl confer regartJing chanl¡es to salary rates or sarary rangesaflecting existing employees represented by a recogiized èmpìoyee organizaiion.- After meeting an<J

;ij:tji:,"tlT 
Personnêl officer will prepare the pay plan. wlrich esrabliðhes a ltar rare or satary range

changes lo satary ranges. when lhe Çity council changes a salary range for a class, âll employees,salaries in the crass wiil be adjrrsrerJ to the torrespondirrg ltep in the new range.

Transfer' to another class' An employee whose posilion is move<J from one class lo anolher classlhal has llre same salary range does nol receive a change in salary. when an employee is movecJfrorn one class to a class wilh a higher maximum.salary. th"e urpto!""', salary in the higher class willbe lhe minimum salary for lhal ¿lass, unless llral rninimum'ís iower lhan, or llìe same as, theemployee's salary at lhe lime of tl¡e move. ln lhat evenl. rhe ur,,piãy"o will receive lhe nexl nigner stepwilhin the pav ranse of rhe hígher crass. Emproyees receivins; É;;;i;;;ñ';ä* âiiåor, 
" ,*increase in.salary.unless limiled by lhe salaiy range maximum. The new review clate lor promoledemployees is lhe date of promorion or in six 1d¡ moãrr,s if rnc ãmpbyee in place<J ar sr"p n. '

Demotions' when an employee is cJemotecj. (rnovecl frorn one class lo a class w¡th a lower rnaximurnsalary), the Personnel officer wìll set the employee's salary *¡rn¡n in" range of lhe class to which theemployee has been demoterj- ln this event, ihe emptoyee'i ann¡versary rtale will tre tlre same as rheeffeclive dale of demotion for purposes of conductini] ¡lerlormance reviews and making corresponclingsalary adjustmenls' The employee's original nire oãte w¡lt continue to delermine his-or her etigibilityfor other types of beneli.ts and leave accrJals.

Reclassifications' An-employee ylnr: posilion is reclassìfiecl from one class lo a class with a lowermaxim¡-rm salary retains his/her original anniversary date. A recrassifietJ employee iuiãin" irr" ,oluryof the higher class if the. cmployee's salary al the time of recrassirication <loes nol exceed ll.leriraximt¡m salary lor posiiions of lhe tower class. lf thar salaf ãoes exceed thar maxinrrm, the

2.

2

4.

5.
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cl-t Y.(')F rìo| tÀt[ ¡ì.Í P^fìt(
.' l)(ìn;or¡nul lìules ¿.¡nd |ìerlr¡latirrns

:'iill'?,:J.,iilT,';:,,ïïï,11"îfi:î: rris/her presenr serlarv rrntir sr)ch ri,y,o í,,s ,ìe maximtrrn 5¡¡f¡¡y ror ,xr

C.g'nþn'"-&--Ihcpcrform¿lrl<:tlt.,lvi¡h¡ationprclt:cssisinlt:n<le<Jk>
rrr)provc ¡>tocltrt:tivily a¡rtJ fosler .'t;;;.''cãt¡o;Iãrro(,,r;,;;;;;;rors 

arr<l ernproyees. F_varuariorrs srror¡rrJ ber;on<Juclrlrj at le;¡sl irtnrrally ¡r, acc<lrdar,ce_wilh lhe ."neJ.rín set f<¡rllt for ltral enr¡rloyee,s job classificatiorr¡ln<J sh<¡t¡ltt Lre trasctl trpoir pos;tiort-ipàc¡r;c portorrn,rn-.ä-oi"-ìr.rnr. aÐct w()rk står¡tíarrrs. .r.he 
evarrari<¡nmtrsl in<li<;¡¡le clearly whelher overali'¡:erkrrnance ;; ;;;ì;;, sarisf'<;rory, or substanrjard. The reviewI)ro(;sss mtisl ¡rrovide lor ernployt:e teeàoack and lace-ùlío-.á".u,n,nunicarrán, Rur;ií; of rlre performanccrevir:w wiil b<l urirized ro det.inriie 

",.nprny"o', 
trainin<j nÁ.i-,iu"uã,ounre.rrr nee<rs

l salary a<Jjustnlenls' Iìesults ol the.enrployee's crrrrenr performance r<.:view wilr r¡e,sed ro <Jcrerlni'r:sal¿rry a<ljuslr'e.ls ort tlre emploie e's'arí',iucrsary",jì,i"] 
.n,nproy""; ;;;;;' íorr purto,nrí¡nce is;

salislaclory will be eligible lor at'|várrcement to the ircxr highe-r steí (not irä"ä,, rlre rnaxirntrrn) .rllt,ï:ilJ,il:l:""i;l'l;;;::jJ:,j*;;';"ü: liiÏ li;,,,'".'uiv ìuì,ì' ,",ï"", ,rc e,isib,r: rcx a

2 
ilil:Jff 

review and response' Ernployee wilr be prov.irle<r w¡ilì a copy of his/rrr:r perrlormance

[ìfl:i:J[i';':i,TïJ',"11'Ïl;:'^ äJ,Jîü]î"J,Xii:"å"i,',:r*r;:i:t:::*mJÏ"Ï*ir;
p",ro,,ãnãäï:i,:Îfl'iå;iî:if'.'¿î3äJffi:l::JJ,;",::':l;:':'ffi"'¿i'"Ì:,.ì, or un ",p,,,t;;;

3' copies kept in personnel file' Tlre ernployee's conrprete, origirrar, 
'nd signe<J performanceïî:ì:iiiJ;;l:lïlifl;iv,ïX';H:ïf:::ì"'ä¡:;:*"i*t"uiåi"l'. ,iÏ,"i'in ,h,r ernp,oyee s

D- P¡v Perio<J - The.pay period for all employees is bi-monrrrry on rhe. 1Sth alxl rhe rast <ray of ilre morrrh.when lhe 15"'or lhe lasl <tay oirr* -ätï,¡., falls on 
" -""tuí,rär rrolitray, payctrecks wiil be avaira're rheållÎi5T"ly;,î'lJ,:iî,',"#:,ln';:*lii'¡u"ru'r r;il; ¿;il',î"ir. on.rjur¡""íã.iìã ìi,e e,nproyee by noon

Time carcls' All en.rployees are reqtrirecJ to keep a rinrecarcr an(r acc,rarery recortr a¡ ho.rs worked.íì 
l,::ïli" 

ernployees' Iìegtrlar full-lime enrprovees win tre paid for rhe prior rwo-wer:k perio<r

rr. parr-rinre ernptoy_ees Regurar part_time and hourry

;Jiffiî;iî:î."î,iiî,Î:ï"3:k'#,ïi i^"'Å'å'"''iiili i,il'*",i..ii1fi':'Jïl ;:'il:."H:
? 

3i:i::,'Tiïå'l,"jlu" åîfffi:"î:"jli?i,,1î:1îr¡,J'):ï,,?,.:'.ï::xiJ"?, ,Jepos'e,, mav do s,, rry

CITY OF RO}.INEIìT PARK
f)r':r sonr¡el f ìules ar¡rt l'ìcltrllalions
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F.

ctïY oF Rol.fi.¡E tì'I P^tìK
Person¡rel fìules antj fìegt¡lalions

C¡TY OF ROI.INERT PARK
Personnel Rules an<l fìe(¡ulations

overlime overlime hotlrs rntrsl be approvc:d irr ¿l<lvance lry lhe em¡rloyee's, <iirecl strpervisor <¡¡Departrnenl l'lead. overlimr: is tt> be kepl lo a ¡ninirnunl consisicnt wirh rnaintenance ol essenli¿ìl C¡tyservict:s;' All r'¡on-exenrpl ernployees will be paid overlinìe as rer¡uircd by ap¡rlicabte law ilnrt in accor<lancewilh any provisions in applicable memoranda of agreemenl. 
.

coqpensatorv Time oJf - Subject to ap¡rlicable nlemorarl(lum(s) ol agreemerrt or lhe oulline of certairìemployment conditions for non-represenled employees, .urnp*nrátory lirne ofl may be gânt"o in lieu ofoverlime pay for overl¡rne work perlorme<.! by.eligibie enrployées. conrpensatory time off is subjecl lo ilreaccrual cap irr ll're relevant rnenrorandum ol agreenrent.

1' Approval of ove¡lime. Ê-mployees ß)ust oblain pre-approval llr.:fr¡re working any overlime. -f 
heStrpervisor will aulhorize strclì ovctlinre. .wo¡k al'l<J will notify llle pers.nnðt oíti.o, ,pon suclr

iTlii,lllli;.1'Ï;:0"'"isor is responsilrle ror :rrransins his/úer dcparl,rrent so rhat compensarory

cro for exenrpl employees. Managernent employees ernd any bor¡¡¡ lirje exempt personncl willreceive a<Jlninislralive leave, as gtlalifieci under FLSA, i¡r-lieu of lhe compensalory l¡nìe oll. All exemplpersonnel must recor<t leaves ol fotlr hours or rnore rrsing the City's "Ernployee Al.¡sence Report,,andsubrylil il lo lhe appropriate lmmediate supervisor.

city reserves thc rigltl to pay overtime in lieu ol accruing cro. At lhe cliscretion of lhe ciry,cerlain personnel rna.ry be paitl lor all or a porlion ol overtime wo-rkecl in lieu <¡f accruing cTo The citycan elecl lo pay ernployeeb for overlime worked il it is <lelermine<J tlìal an 
"äplovru cannolreasonably lake the CTo wilhout hindering lhe performance of esser)tial c'ty lunct¡ons, 

- '
Pay-oul of accruecJ cro' The city retairrs the riglrt to pay oul unuse<j cro at all times selecled bylhe citv' The current memorandrm(s) ol agreemenr or ouuine or cerr¡-,n"Jo",;;;';i';;;È'ymenr wrrr

;T;T,ï*|tt""linlormalion, 
time, an<l mannã, in which n"y poy,tr"nifàr unused.o-p"n"urory rime wirr

"".t3u11 
upon separalion. upotr separalion. all employees wilt be paicl a lump strm for alloulslan<!ing approved an<l accrUe<J compensalory tirne an<J/<¡r'aclministralive leave:

use of cro' Employees who wislr to trse cro musl oblain prior authorization of lheir Supervisor orDeparlmenl Head. The.city's policy is lo permit the use ol ilo wit¡r¡r a reasonable period afler lheIequesl lor r¡se is made- use of- CTo 
'on 

the specific ctates ,e.<¡uested by an employee will bepermilted as mtlch as reasonably praclicable laking ¡nto accotrÄi lhe operational neec¡s of lhedeparlrnent' To facilitate. schecluling, employees are encouraged ro provi<Je as much aclvance noliceas possible of lhe dales they desire to use CiO.

n

5-

SECTION 3 _ BENEFITS

A. Holidàvs -

1" scheduled holidays. The cily council estabtishes'llre lroliclays to be observed by the city for eachcalendar year, subject to modificalion by any applicable MoA- Generally, the city observes asholidays lhose.days proclaimed by tlie Piesidãnt'of ll¡e united states, lhe Governor of the slate ofcalifornia' anci/or the Mayor of the city of Rohnert Park ù be pubtic tiolicJays. Ãooirionalty, lhe cityttsttally observes any day declared by the Governor lo be a day of morrrninj äi speciat observance forState employees.

2' Weekenct holidays. Generally, wlren a holrclay falls on a Saturctay. it sl¡all be observe<J on lhepreceding Fríday' when a holiday falls on a sunúay, it shall be observer] on the foilowing Monday. lf' a holiday falls on arr employee's regularly schedurecr ,,t;f, 
';" 

ioo'i."5ìä rnernoranctum ol
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cr IY'OF tìOt.tNËtì r f)^tìK
l:)c¡solrr¡el lìuk¡s antl fìclgul¡lliorrs;

¿rgre'frìenr wit aete¡rni'c whethef rhr: empk:yer: is pakl horirriry pay of ()ivon compcrsírlofy rirne off. Ifany oltllitle of co'<lilic¡ns of enìploynìent o, mern.,r:rn.r,,rn åï :ìgrccrìoflt cclnfricrs; wilh rhi:; st¡r:section,lhe provision of lhc conttilintt* .ir 
"í,'',ruymerlr or r;,;;;r;;;;,ì.-,,, or :¡{Jrr:r:¡rr.nr wi, ¡rr.vair3' lloliciay pay lìct¡tllai jt¡ll-lime anct regulitr.parl-rirrrt: ernproycrcs rirr: e¡rriilc:r! ro rc,<:t:ive tirnc off wirh

pay al lheir rc:gtrlar ral* ol pay lor rhe-'oti<låy. n"'.,i,tr'iã;r-ri,ne ernpt.y".,ri"*,*', eirhr:r {ic}yo or
75o/" oÍ l'e holi<lay t)ay ¿rs i"i"ttni*ro by rlié n,rn',ùfr'ul'i.,.,,,r., p..,, -er,ú the r:mployr:e is nornr'ry::ff'ilf:jl work Arr u'nprovuu ..iro ,esisns m:rv rìor srorocr 

" 
r,uix,,;; ä,i,î,i"lijfu".,.s rasr rr;,y or

4 Requirecl wo¡k o¡r holiday' An tlniployee wllose job perrorrnarr:* is eslierrriar ro rn:rinrairr ¡*rbricïi,:ïJl:il,:iJ::JJï1i:,ff'ffî;.li*i¡,, m[:jiJ. rhe app,ice,rr,c'ö^*,,, s¡rcciry r,rc pay

Vacation -

1 Vacation policy 
-Âll 

rc:r¡trlar ft¡ll-lime arxl regular p¿ìrr-r¡rne enrproyt:c:s ¡¡rc errrirrerJ ro v¿ìoariorì ti¡r¡r.l orf
work with pay' Eligible regtrlar pa't'tinie employr:es n.,'r,*i,,å",ion ¡¡r lh.: ríÌtc of ri0%, or 7s% of trrcallotment eslablislietl for iull_f,rie 

"rnpìoy_o"" 
as deler¡rrined by lhe i.rrlnll¡er ol bours th(l parl_limeemployee is regularly schetJt¡lett ro *oh',-et;gilric;pr.y;i'í,u 

"..r,,0, 
vacariorr lr,r,n ìr.," rl¿.¡tc-of_hi¡ebul rnay nol lake accrtre<J vacalion unril thl .o.np'roriån'ái so tol monlhrof .å,.ìì¡,.,uouo service.However' upon complelio' of 

"i* toiina of serv¡cl, À"1.r,"" -il be erigihre ro fe(rrrcsr a scheclrredH.'i[i?;rThis 
vacalion policv is 

"uop.t ro mocl¡l¡cai¡o" 
''rrrà,,n,r 

arr a¡>pric.bre ri¿oilì¡, r<:presenre<r

2' Vacation accrt¡al-. Vacalion accrues 
loi,fg:,,u, ft¡lr-rime ernployees a<:corrrin<.¡ to rrrc, forowingschecJules eslablislrecj ;n 

're 
apfiicãúr" voÀ,, 

", ö,;i;;; ìrr genetirs lo, rr.,e iìnzrge'nenr an<J
Conficjehti¿rl Unils.

3' use of vacalion' 
.Arr em¡>loyee's schecìulerl vacarion n¡rsr trer a¡rprovetr by rrisiher supervisor. -[hesmallest amount of vacalion íit" tÀ"i tt.I-b: ñl{.2,'i,".î'its r'in'res). nn intr¡u¡<ruar rnay havet¡nused annual vacation leave carried oyu,.lg. tlre folrowin-g'.årun.t., yoor. lf r'¿¡xiriun¡ accr'¿¡l is;T3'il"''til!':ï{îö:[;ïíJ::iî:""lr"Xil#ä:il;i,,.r. pai<J vaca,ic,n iime ano nrines

cirv rnav make an exceprion ," ,i,Ë'""Jìi¡rn acc,t,ar caf ;;;;;;:,:l,l:ñ';::,,',llJljlil:yffi::i,,i,ì:
Ëi"'"".:i1"å:^';"J,:;'tJ::::,:;"":r:l:'ovee 

is *;ü;;ìl'f"feeo a vacarion rrrrrinç¡ rhe parricurar
his or heí"ãl"rion gup bv r¡,e numoei-àT!:[ ,rçg;:"y"y;r;"nlurl"öln:tj: iï:iäidavs' Tlte Person'el offióer t"rli" lu" år t.'ir"i" ,ririlää:J"r' sucr.r rs1¡¡¡s5¡s rrom rirne ro rime.4' Vacation at terminalion- up'n 

'erminalion,.an 
emproyee srrarr receiv.e a rrrmp s(,m paymcnt for thebatance of accrued,vacar¡on'hot¡i..' Ëåi.""t k,, t,nuséct 

";;i;^ shail be ,od" 
"r 

,í" ,n," of pay ineflecl for such employees at lhe rime oíie,m¡narion- wr*^ iur,"i"ario.n is causecr by trre <Jeath or theemployee' pay lor .unused vacalion slrail be paid i;-r;; ïåme ueneticiary rlíe emproyee hasdesignatecl for Lile lnsurance u"Àg,r"- äenerciary,l"i¡sr;ú""'"then¡¡ise, 
snatíne in i)riting, signecriJilii;å.'.ïî;::JiïJi'[ffintiff',*11#:'^",1,""rr¡." vo,"ri",ï;,;J- are nor pai,i

l-)' Holidays lalling during vacation' when a day c,resignared and 
t:T", by rhe city as a horidayoccLrrs on a day on. which an ernptoyee ¡s lak,ru ;¡-;i;;;;;;,r, 
."rptoyee shail rrot úc crrargec! as

usrng vacâlion for tlrat dav' The emplove"', 
"ð*pu,ri;iil;;; urai oáy ,liurirruïol^ray p;ry i.r'<J:í:H,,"iiiJil'J; åî':H"*lrj,::,r,"Jî:ïii'ffiil:i ,llin,u o ,,iú¡*itä í,îni,ï,u,,"" ,,rrc,rrs,,

CTTY OF RQIJNER PAIìK
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crTY oË ROI tNErì f t)Atìl(
l)crs(¡nnel fìules ¿lnd lì(:g(rlal¡ons

6 lllness during. vacalion- lf an employee becomes ill or is inj,rerr whirc on vacarion, rhe rime off wi'still be counted as vacalion ti¡ne ;,¡rrrJ nol sir:k li¡ne.

T Vacation accrttal <lurírrg teavc of abscnce. 
.Ernproyees who are off work on a paid reave sha'conlinue lo accrr¡e vacatiõn <jtrring the leave-p-erio<i. 

, 
Èí,plàV"". who are otf work orr an unpai<t leaveshall no lorr<ler accrue vacati<¡rr alLr rrrncty 1sO¡ catenoá, ãiy,

C. Sick Leave

1' Eligibilily' Regularr ftrll-lirne;rrltl regular.parl'lime enr¡rroyces are crigitrre for sick reave in accord¿lncewitlr the applicable MoAs' unrepåsente<L confi<ienriat, an<r,mana-go,n.ni ;;;;yuur. erigibíriry lor
;:'1"[.::i.;'r"ì:ïiïj:,#jrr; anor;cabre citv resorurio' áu,inins ú'"¡, .o,riiiãis or emproymenr,

2 
å:ï:iliå:lï::¡":]ä'å:í,ï:ïï''U';¡,:ccordance wilr rhe appricabre rvloA's or ouiline or Benerirs

3. Use of sick leave.

a' To qtlalily for si<;k leave,-ttre employee musl report his/her iilness or injtrry ro his/her supervisor arlhe beginning of a'y sick leavã periocl and åairy itláreatte, unress'orÅuir¡." arranged. Thesttpervisor may reqtrire a writlcn slatemenr f¡orn rhe emproyee's rr""ilh;;;; provitrer verifyingthat lhe errrployee is or was incapacilaled arrd unablã to.perrorrn nis/her <rrì'iÃ. Any absence offive (5) <lays or more for -sick leave witt rõ.;;".';;'r,¡;är¡on froo, a hearür care provicler-
b' sick leave rnay be lake¡l for an ernployee's personal, non-induslrial ¡¡lness or injury_ Aclditionally,the employee may ttse up to one.-lialf-h¡s/håi*rit'oã,o.ick reave acc¡,ual (basecr on carendaryear) to attentJ to an illness of a chilct, parenr, Jt*;;; tiomesric purrnè, J ìr-e emproyee or rhechild of the employeê's ttomestic parlner. I t'ur¡resrru parlner ot llll

c An employee may use sick leave.lor me-rlical examinarions_an<t appoinrmenrs provi<Jeci, however,
ili:i:i],tiT:.'ä;J"t tre rimire<r t" r;,¡i;i;;";';; 

"", one workins day ar rhe emproyee,s

(l' An employee rec¡uesling to use paicl sick leave rnust specily wherher rhe use is for personalilloess or lo care lor a farnily member. ln rrro eÃnïiÀàt 
"n 

emproyee exhalsls his/her paid sick
iS#"i 

he/she mav be entilíecl ro u,i,l'¡tioÅnr;;;ä iäåi,* un¿", rhe Famiry ancr Medicar Leave

e- Any employee who is alrsenl from work on sick leave shall nol-engage in work or olher activities' al any lime lhat wot¡lcl be in confliclwilhthe i""¡ìrirv ro'r"porr fo.iuoit an¿ ro perform the dutiesassigned' lf an employee violales this policy, ;ñrõå; <Jisciprinary acrion wìribe taken,
4' Sick leave aåcruat <'luring leave of absence Employees who are off work on a paid reave sha'conlinue lo accrt'e sick leave cJuring the teaue periJJ. ' e-,iproy*", ,"r,o ,* oä *ärk on an unpaidteave shat no ronger accrue sicr reaùe 

"rì* r¡"",i tööï.o*"nTo, ouur.

5' Accumulatíon' Accruecl sick leave may be accumularetl to lhe limirs described in the applicableMemorandum of Agreemenl.

6- sick leave and workers'compensation disability payments. An emproyee receiving rernporarytlisability payments un<'er il¡e wórkers'compensario; i;il:;"t use accumurared sick reave in orderro conlint¡e to mainrain his/her regurar income. unt,er such cir(our or his or her.sick reave b,r;;;irhe d;re;;n;; ffiuïi',ffi1,i',iì;g:riiii"J,"ff,',?J"ti"r,î:amounr of his/her fut sarary paicr by *re ciry d"ri^g ;;;o";.iãu 
", 

<risatririry.

CIIY OF ROI.INERI'PARK
Personnel Rules and Regulalions
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. ctTY'ôF ¡tot.tNFI?r t)At.ìK
l)r.:rsollncl [ìul<ls a¡rtJ lì(x)rrlâli()ns

D. Bereavemclrl I r,;rvp _

1' lrr lhc c¡rse of tl.¡¡tÌ¡ wiliri^ tl¡e ir'metliate. 
lîl],1u.,r1 :l,r 

errrpkryce, rh<.: r:rrr¡rroy<:e r;ha, r¡e.rrirled r.:o5åfì$'',,:,"":,'i,'J,xJ::1,",,fi:;ïit]ìl*,;ilf¿,tinäli'{',, ""1,",r" ,*,i,u. ,ì,.,v r,e ,,rken ,rporroneway). I'rw (;r¡rllr\/yt-:(i lrltrs( lrílvcl out tlf llre arca (al least ZiLO miles

2. lmrne<Jiatr: larnily irr lhis r:ase nlc¿ìns.

'rnor'¡er'in-r¿¡w, rrrorht,,, r',urr,.',-ìn-i"i,, ;î'îï*, ;ii:i:h,ri:üiïrg{il ï:riiliïil],,iär,ÏrJliJ:¿¡t¡nls' trncjcs' gra'cJparenrt. gt"n,l¡ro,ur.,ì-in-l¡rw, g,n".;ri;rJui an<J rerarionsrrips in rocâ_parenris andctose p<:rsonat rr-:li¡tio¡rship..'riiri, in,i"prxu"", oi rÃc C,ty rraìr;;;, o, his/hr:r <tr:signee

;ïilîii:f;"ìì1î::î:"r ttt"tv rr:t¡rri'; tt t¡roctt or t'<r¿¡rh or rh(j pc:rson(s) rc,r wrror' ,re crnproyee is

Militarv Lcave

1 
5liililll",,lff,::ll,:i:']ïJli'Jì:t-leírv() ro a'ern¡,r'vecs rr)r scrvice in rhe,nirorrnerJ s.crvices irr

2' Notice' 'l he cnrployce rntls! rrolif y hisiher supervisor of trpconring.rniritary trury irt soon as he/sheI¡econres ?rw¿ìre of hisihcr 
'bliqaricrí 

nnä pruu¡,1" a copy or n¡iJ*, miritary or<ters.
3' compensation Ernployaes on lenìr)orafy mililary leave will bc paid llleir norm¡rl salary for lhe firslthirty (30) calen<Jar davé wlrrlc 

"õ;u;:; l^ ,n,: pé,rormã,r."'Jior¿ur"<r rnirir.ry dury. pay for such
prrrposes shar nor exceecr :ro oavJrriez'.l!:,ìi;:"; n il Jn.prny"o,. _iiil; Ë.-,r,í" 

"r""u,¡s rhirryclays' llre city will conlintre ro pov ù.,"',üiãl:i*,. bér*..er, ,nulrpLvu",s normar sarary-uno rnu torar oflris/lrer mililary com¡:^ensation irir''"-orpiåyee is cailed ro o"riuå,ruryas a re:sulr of 
'a jecraration 

ofemergency' war' oÍ-a-s necessary for liorneJantt .o.,,rity n"-iååare,r oy the president of rhe unitedSlales' secrelarv 
i19"r."";", so'.'"i"ry'ir H",.n"rã"ä'õä;;ì,ñ;'rhe Governor ol cariro¡¡ria. rn suchcases' lhe enrplovee shall st¡bnìil rriirrer mitirary 

",rr.ru"irãiornenr to the FinancJ Deparrnrerrr,Payroll oflice to ãt-tltt 
'Î. 

t"it.,r"ì¡.ö"irr" emproyee's ,oi"rv. 
' 
r, no evenr wil rhã enrproyee be

cornpensate(l i' excess of his/her 
"nt"tn" ciÇ ,ã'Jrì- i,iir,üJ; mirirary Jeave is ,npaiir ãxcepr wrrerenecessary lqr m¿¡int¡r¡rr €rxenlpl stalrs r.<Jer tr,e ru;, Lorr,r, éiå,r,lnrrrs Âcr. trnpr<rlees',n'y erect ro

use any orrrsr 3çç¡1¡s.r pai<i reave time (e g. vacation) rturing unpaid mirirary lcave_

S,ittdi:ñöill 
receive a'y meril irnt,/or <Jent:rat sarary inr:reascs for wr¡icrr rtrey become erigibre

. Benefits.

a 
iiü:llr',ffiî:ïitî!i::',ilJiïi:liff,e"ï:J1".:il#J.,iåJl tace whì,e rhe emp,oyee is in a
heanh insurance benerirs 

'¡rr.ãÁìi"ru ror a perioJ;iit ;r:m.:il:ï;"|;J,::,1y,åjili';Ílicondilions as if lhe employee *u'o iut 
'rr a reave oi 

"n.un " 
'rhe 

lzworkweeks wourd becarcuratetr base<J on ttre begi'ning or non-poy statrrs- Thereaf rer,.rhe empr.yee r,* ir," oprion toconlinue his/her health plarib"noñt., år rné urprávuá'" ;;;;.", for up ro eighreen rnorrrhs.
For employees òoth in a pai<J and unpaid srarus; the benefirs shalr be provi<Jed in accordance wiìhllte cily's applicable ogi";;rì.]'ãi],u,,o". ür,;;iil;'ancì.procetrures anrJ a, srare an(,
federar r;¡ws. Srch o"niirr--of 'ùå 

ri'b,".t ro incJivir,rar pran provisions.
b' Pcnsion pran benerirs' Drring "rt I:Í::.g :r .paid 

reave, rhe cily wiil pay rlre ernproyer anci
emplovee conlribt¡lions ro capËnsl Âdcririonariv,;r;;;;ä rertrrningr rrom mirirary rcave are
entillesJ lo pension benefils t*r *.I,,u.¡ ou,;q9 .iíiioi; ä;Jä antJ ro any carprnô cånrriburions

E.

cllY 0F ROltNEfìT PARI(
Pcrs(nnet Rr¡les ancJ Rr:gul;rtions
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crTY oF tìoHN[:rì't P^RK
f)ersonnel [ìr¡les ;¡nrJ lìc<¡ulalions

CIIY OF RO¡.ÌNERT PÂIìK
Persoltnel Rules ¡¡ntl Regulations

ll'lal wot¡l<J havt: bee rr rna('e il lhe employee hacl nor beelr absenl <tue-to r,lililary le:rve lVlilitaryleave is rrol consi<itlrt:<J ¿¡ lrreak in ser,¡lce for purpos;s of pcnsion ¡nnãlit, ;'

c- vacalion benefils' V¿lcation bcnelits conlint¡e lo accrue r.luring pilirJ mililary lcave. ErnployeesrelurnilrQ fror¡r rnilil¿lry leavc are enlitlerJ lo begin accruir.lg vaðation al lhe rate lhe enpfoyeewc¡ul<J rrave irnðine(, ir rhe employee had not take"n military leäue.'- 
"" "' "'"

(J' seniority' Imployees relt'rning frorn mililary leàve are enlilled lo lhe seniorily and other rightsancj l¡enefils deterrnine(J by seni<irity rlral lhey woulcl have aüainerj wirlr reasonable cerlainry hadlhe ernployee rlol tí.)ken a nrilil:rry leåve.

li' Reinstalcmenl' t:ni¡lloyees will t¡e reínstaled in accor<1.í¡nce wiltì all applícable laws. ,pon<:orn¡>letion ol rrrilitary leavo, llle ernployee is rcquired lo furnish the 1.1¡¡¡¡u,., ná!uur.u, f)eparlrnenl aco¡ry ol his/ller n.rilitllry sep;ltalion <locr¡rnent- 
'Reinstãtemerll 

will nol tre deniccJ or delayetl if theirlforrnalion <Jo<:s ¡.lol yc:l exisl or is nol readily availat;le, lloweve¡, trle enlt)loyee is requiretl ro providelhe infornr¿rtion ?ìs soorl as it is avail¿¡ble. fìóinstalemeÅt *¡il u* <Jcnied only rvhen legally permissible.

FerJer¿¡r raw provi<ies for tre rotowi'g reinstatenrenr perÍorr;

a' f:or rnilitary lc¡rve of less lhan 3l d.uyt,. tlte employee nlr¡sr reporr for reernproynrent ar rhebeginning of llre firsl regularly scneouieit worLclay ìtal would fall eight hours afler he or shereltrrns lronre' t'rnless reporting wilhin st¡ch rime tranle is irnpossible urio inán'tnu ern¡rloyee mustreÞorl as soorl as possible.

b' For inilìtary leave of Bìore tl)an 30.ctays t¡ul lcss than 1B.1 <]ays, the emproyee mtrsr reporl forreernploynre'rt wiltì¡tl 14 calencjar days following compretion,oí .,"ruì.ã,'i"î¿r, reporting wirhinsuch time frame is ìmpossitrle ard theñ rrre emplJvãe musr re$on;;,;; ãs'poss¡ore.

c' For military leave grealer lhan 181 days, lhe employee must appiy for reemproyment within 90<lays of complelion of tlre service

F. Familv An<J MecJical l_eave _

Eligibilily' f--amily anrJ metJical leave ("FML-) shall be granted in accorcJance wirh the provisions of
;jÎf#lj;:ä?';i- Arl ernplovees who meet the er;sibi¡rv crireria srated in rhis poricy are enrirred ro

To qualify for FML' an employee must have been employed by the city for a periocl of twelve monlhsand have workecl for at leasl i250 l',o,,rs rltrring the 12-mbnrh ieriod immettìalely prece<Jing rhe leave,FMLrnaybegranleclforthefollowingreasons; (1)lhebirrhoio.t.,i¡.rtoanemployeeorplacemenlof
a chiltj with an employee in connecliãr¡ wilh llre acJoplion or fosler care; (z) lo care for a child, parenl,spouse or domestic parlner wl'¡o has a serious healrir.conrjit¡on-ãt räl to, rhe employee,s own sen:oushealth condition lhal nrakes tlre employe" 

"¡rn", 
unable lo work al ail or unable lo perform one or moreof lhe essential funclions of the postlio; assigned.

Amounl of FML' Eligible employees are enlitled lo FML totaling twelve (12) weeks within a 12_monthperio<J' The 12-monlh period wilhin which lhe leave musr be taÈ'en Àegins on the date rhe emptoyee,sleave begins an<J concltrdes 12 monlhr urtl, thar date. This leave shall be concurrenr wirh anydisability lcave associated with pregnancy, 
"Áiru¡¡rtn, 

o,. ,etateã plJgnun.y conditions as provided inthe City's Pregnancy Disabitity feavä leOi¡ poticy.

lnlermitlent teave- wherl me<jically necessary (as certifiecl by a healrh care provider), leave may betaken on an intermilterll or re<Jrcei leauu sclletiure- "tntermítentlãavê'¡s reave ¡aúen ¡n separateblocks of lime due lo a single event, rather thah for one cont¡nuous-period of time, ancl may includeperiods of not less than 1/4 of arr hou¡ anrJ up ro 
"o*rãlïu.nt Th" city maf iei,*u'oí-urploy"u

.,
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4.

who is on ¿¡ rr:tJr¡ced work s(:hc(Jtte or ¡nl{)rrniltorìl }eiìve lo k:nrporarily lransfer l' an ¡lllernalivtiposilk)rì' with lhe s:rn'ìe p;ly ¿rrld l'lerrefils, il lhc :¡llcrnarive ¡ro:;irion úcrrc.:r at:c'rnrn'<lares tlre rcr¡uirt:ttwr¡rk t;che<iule llr¡ln llre employcri's usu¿:l ¡_rosiliorr

Norice of tcave' Ân enrploy<:t) nìusl ¡rrovirle r¡l lt:asl rhirty (lÌ0) <l;lys atlv;rnce wri[cn nc¡lict: ol lherrcc<J for'l:lvll- wlrt:llcvcr ¡lossilrle- lf lhirty (30) <Jilys ncrt¡cé is nor j:ossiurc. the ernploycr: nrust giverlolice as :;oorì :ls ¡lossitrkl lf lhr,' ernployee fåits lo 1¡ivn rhiriy {30) rlays ;rttv;rncr: nolice forf0reseeal-¡lt: evenls wilhotrl arìy reírsor)âble r:xcrrse to, iÍre rlel:ry, the cily reserves llìe r¡ghl roposlpone tht: lc'ave ur¡lil al leasl ilrirty (í)0) days af lr:r the vr,riilerr notióe w¿rs reòeivert.

slatement of lrealth care provi<Jer. when thc leave is for a serious h<.1;,¡llh corrclition, a heallh care¡;rovitler lrtusl provitlc vrritlen certilicalir¡¡r lo str¡>porl llre rc<¡uest for lcz¡ve. Ttle slater,enl lor anctnployee's scriotrs ht:a.llh corrtlitio' shall spec:ily lhe cornrnencr:r¡lelrt tlale ol lhe evenl which ¡rrevenlslltc t:mployc:e lrorrr ¡rerfornrirrc¡ llic: fr¡n<:tioris of liis/lrer ¡rol;ition. ttre ;rnticipatcrJ rttu¡rlioD ol lhe leave,antj ¿r statement ltìal tlre ernployee is unabtc: to ¡rerfoiln rtrc esscnrial f,;;il;.;;;'ilï;iL, posir¡on'Ilre ¡;latcmcltl for llle r:rn¡lloycle to altend lo a larnìly menlber slrait it¿re the <late of conrmencemer)t ofllle se¡ic¡trs hnirlll¡ c;ontJilìon; lhe ¡rrolrable rh';¡lion of the conrJil¡or,;-ì,i estir¡l¿¡te ol ¡ìe í¡rnount ol timelhal the hcaltl¡ c¿lre provi<Jer bclieves tlre errrployee nc;c<rs ro r¿lre i' orrler ro care toi ine trrmitymenrLrer; ¿ln<t lhal lhe seriotts lreallh condition w¿¡¡rants ltre participalion <¡f the emptoyee-

lf tl¡e FML re(luest is for the ernployee's orvn serious lrealllr corrrJition, the city rnily rc:q'rre. arl ilsexf)ense' ;¡ second opirriorr frol¡r a health care.provi<ler rlesignated by the cily. The health careprovider tlesignated by llre city will r¡ol t¡e one wlio is enrpbyeã on a ,egt,lar basis by t¡e city. lf tht:seconcl opinion ciiffcrs from lhe lirsl opiniorì, the ciry 
'.nay 

réquire, 
"ì 

it" 
"rpo,-.,re, 

rnär iÀe-e,nployeeoblain a lhir<! opinion by a heallh .nto proui,lu, npprouuú ¡ointiy iiy-rrrc city i,rnd t¡r.: employee_ Thetlrird opinion sha[ be co^sitlere<J finar an<J bin<tino on the ciíy anit üie'eo.proyeu-

A new staternent lrom a health care ¡rrovicler nray be reqtriretJ if llre ernproyec rer¡uesrs an exrensionlo ll¡e leave rer¡tresterl in lhe origìnal slalemenl-

The city ctoes rr<¡l retìt¡ire lhe certific¿rlion <tisclose lhe.rrn<terlying tJiagrrosis witho,l conserrl from lheemployee.

Pay rluring leave FML is unpairl ()xcepl lo the exteDt lh<.1 employec elecls lo st¡bslitule accrued paiclIeave lime' Arr employee rnay (Jse accrre<J sick leave *,t',eri illc i-vlt- ¡s, for the ernployee,s or lheemployee's family member's serior¡s health condirion. A¡r ernproyee may strbslilule accrt¡erJ vacalionleave, compensalory tinre olf an<l/'r pairl aclrninistrarive teave toí any f=i¡l. 
-iil 

;,;*;ì;;" of paidleave lime <J<¡es nor exrenrr 0re i 2-week maximum 1"o"" ri-l -

lnsurance benefil premiums cluring FML. An employee is eligible for ure same inst¡rance benefilsancl premium payments for eaclr be'nefìt <turing FMI- as il the"e.nrployee were nol on leavê, lor arnaximtlm of lwelve (12) weeks- An employee on unpaid leave beyãru| the lwelve (12) weeks is nolonger consitjered on FML an<J, thereiorá, if lhe employou rirìía, lo contini.¡e healllr insurancecoverage he or she may tlo so al lris or her expense, al lhe ciry's group rates. -Ihe 
employee muslarrange for paymenl of his/her premíum contribulion, in aclvance. nìapse in insurance covérage wittoccur if a prernit_rm payrnenl is more lhan 30 rJays lale:.

other benelits cluring FML' During any porlion of FMI- for wlrich arn employee sutrslitutes other paidleave benelils, ll)e employee will contiÁue lo accrt¡e paid leave l¡enefits (i.e., sick leave, vacalionleave)' seniorily, an<J other t¡enefìts lo lhe sarne.extenl tlral lhe ernployee woukl accrue lhose benefilsif nol on FML' Employees on FML ¿rre not eligible for holitlay p¿ri(- t, pai<! lor holiclays worked) lorholidays th¿¡t fall <Jtrring FML

Reínslatement' Except as providetl irr section 21.í1.7, i¡n ernployee who takes _FMl- sl¡all be eligiblefor ¡c"inslalemenl to the employee's former position at the lorrne¡ rare <¡l pay. l.lowever, jl lhe position

9.
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rs rìot avairabre <rue ro business necessiry, rhe city may irrstea<i ofler rhe<;otnçlarable ir¡ ternrs of pay anrl cluties Arr crnplo¡,se retãins lhe sarne riglrlol l:Ml..

lf an ernployee f¿rils lo reporl lo work pronrptly al lhe e¡r<J of FML, lhe enrployee will Ìre ¿¡ssurnecJ tolr:¡ve ¿¡l>an<loned his/hc:r ernploynrenl unless arJdilional leave l¡as t *u,., opp,ãuãi"

10' Reinstalement lor key employees. ll reinslate¡nenr of a key employee ca,ses a s.þslantial andgrievotls econornic harclslrip to thc city, lhe cily rnay cleny re¡nslatement ol lhe kcy em¡>loyec lo lhepositiorl hel<l z¡t tlre lime FML was re<¡uestecl. A key emplóyee is <lefined as an employee who is pairlon a salary basis arrd is arrong lhe lrighesl paid 10bercånt (10%) of all cily em¡rloyees as c¡erernrinedal lhe time of lhe request for leave.

11' statement regartting returlì to work ll llre enrployee rakes f:ML reave lor his or r)cr own serior¡shealll¡ condition, lhe cily requires ¿r statemenl by rlre emptoyee's hearllr carc prrvicrer rhat ¡ìeernployee is fit lo relurn lo his/her job.

12 ' olber work' The city slrall take appropriate disciplinary action if it t]etermines rhar an employee haseltgitge<i in other work dtrritrg a FML lhat is inconsistent íirrr lhe enrployee', ur" ui rvr-
13' Definilion of t¡ealth care provicler. A health care provicJer as useci hereìn means a perso' lrolding<:ither a physician's ancl surgeonis cerlificale trndlr applicabfe calilorlr¡a r¿¡w or an osteopathic¡rhysician's antl surgeon's cerlifìcale uncler applicauu ðätirornio lar ã, àny-'åtnu, indivirltral <JurylicensetJ as a physician, surgeon, or osteopalhic ptrysician ór surgeon in anoiher stale or jurisdictiorr' who dírectly treats or supervises the trealmenr of sérious healrh conc]ilions or any orher person who''meels lhe definilion of olhers "capable of provi<Jing healrh care services'. as sel lorllì in rlìe federalFamity anc, Medical Leave AcÌ and its imptenientingi.g;;iion.

G- Preç¡nancV Disabilitv Leavo

Eligibility' Any employee wlro is tjisabled from working dre ro oroonun.u. chilcJbirth or relatedmedical corrcjirions is erigible for pregna'cy Disabirity r-oaueleoi¡. 
-

Amot¡nl of PDL' PDL will be allowed for the period ol <Jisabiliry but not lo exceed lour (4) months (Bgworking days lor full-líme employees ancl pro-iala for part-rirne!Ãpìovourl pDL may be taken on aninlerrniltent or reduced hotrr basis when delerm.ined mldicarry 
"J"iJåur" 

by rbe employee's hearth careprovider, e'9" for morning sickness, prenalal <Joclor's uppointr"ntr. The smallesl incremenl of limethat can tre used for such reave is 1r4 of an hour. Thå'ciú;;;;uqrire an employee who is on areduced schedule or inlermiltenl leave lo lemporarity tránstei lo an allernative posilion if lheallernalive position beiler accornmodates rhe require<I work schedure-

Notice of PDL' whenever ll?r¡qbt an employee must provic.te at least thirty (30) days advancewrilten notice of lhe need for PDL- lf thirty lsoi oáys 
"oti.e 

is;"ùìr'o'u, norice mrlsr be provided assoon as possible-

Transfer privileges' Employees who are pregnanl 
.or have a pfegnancy-related me<Ìical conclilionmay requesl a lransfer lo a less slrenuous or'hazardous position oi ro l"r, slrenuous or hazardousduties' if such a lransfe¡ is medically advisable and can ue ,easonauly accommoclared. where

ffï:::ì'ï;"trj3Jf"ît"ff:?ïil:"vee's hearrh tree<Js' tne e'Jãveo w¡lr receive rrrã-fav specified

Slatement by health care provider. An 
.enlployee reqtresling pDL sl¡all provitle the HumanResources Deparllnent with cerlificalion from ner heáttn .urè prouiå", staling lhe anricipate<I tJelivcrydale and estimated rjales anc! tluration of lhe disability. lf there is 

" "r*ngu 
in diagnosis, and rhe dales¿¡re eilher acceleraled or <Jelayecl, nolification lrom the heallh care provicler is required.

crrY of: tìOt.il.lEtìT P^RK
[)t':rso¡ylel lìules :¡ntl fìcgtrlalions

n

CITY OF ROI-INË.RT PAI-ìK
Personnel lìules anrl lìegulations

employec: a lob thill is
lo ern¡>loyrrrr:rtl as if nol

J-
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7.

î,iï'iÏ,iLi Ìl;#f';;,:i:]li#ïîlj,'"'r bc s'b'¡rrilr*<rverirvin.<¡ il,r: n<:etr ror ¡,rcqn.rnr:y rrisabiriry reave

¿l' 'l 
h<l d¿¡te 0l'r which lli<l t:nl¡.lloyc':e l¡ecanle clis¿lt¡letl thrr: k) pregfr:)ncy, chil<Ibi¡rh or rcl,ille(l rner,ir:alco¡rtliliorl tir lht: rjale <¡n wlliclt lhe nr:crJ frir a lr¿¡¡'¡sfrlr rr,r,r-u..r',r,o,!it:irlly aclvis;i5ltl;

Ìr' -tht: prObitllle <ltrrzlliort of lh<: ¡>r':riorf or ¡x,iritl:; of disabilily {)r llrs ¡¡1:q:1¡ lor tri¡nsfcr; ¿¡r<t

c' À staten¡tlnt lhal' tltrc lr¡ lhe <tisal-¡ilily, the empkryec is r'¡rbrc ro perfornr on(: or rnore of rheessential hrnctiorls'l h<:r posilion witllo,t ,rrtJ'u riik ro hcrserf antr, rhe s'ccr¡ssr,r conrpr.rion olh<.lr ¡.lregnarrcy, or llìal lransfer is rnectically a<tvis¿ll¡le.

1,,::.'iJllli;lÏil,¿iÏi iå,:ïJl:;îlt 
ir ilrr: enrpr<,v.e rc(rr,osrs ¿,n exronsiorì o' ri',,e br:yorr<r rh:rr

Any chang<:s i¡r lhr¡ inlcxrnaliorl t;onlairred i¡r lhe rlealür .ore provitter.s srírrcrrrcnr m,sr ,epr'rnprly rep'rte<r by rìrc employee Io lhe l-rr¡rnarr llesorrc<:s ô,rpnrt,n"r,r

usc of accrued leave while on pregnancy clisabilily leave. An enrproyee rnay 
'se 

any cornbinarion<¡l accrtre<l ¡rzrid lellve during llrcr duålion ol por-. The substilrrlion of paid leave cloes rtl exten<t the¡rr¿lxinlÌlnr lcrrg.¡llr of a frDL.

lllst¡rance benefít premitrms tJ'riÐg PDL. An employee will receiv<l lhe samc irl:;t¡r¿rrlce rrenefitsit.t<J prernittrn payrnertls <lrrring PDL ãs if the ernproyee were nor on re¿¡ve, for a m;rxirnurn of rwerve(12) workweeks' Arr em¡rloycò on trrr¡raid PDL beyon<l rn¡s perioJ,nzry conrirrrre healtll i'surance orolher l¡encfit coverage, í'll ()wrì her expe'se, ar trre 
-city's 

grn.ipr"ro*. 'nre 
employee rnrrsr arranc¡e rorpayn)enl of lhe. pletnittm corllribtrtion in a<lvance, n øpst: i' insurancc coverage r¡i¡ occur if a¡lernium payrnenl is rnore than 30 days late.

other benefits <Juring PDL Dtrring zrny p<>rlion of PDL for whicl'r an employee srbsrirr¡rcs orrer paiclleave benefils' the eÀptoyee w¡ll ónr¡nr¡e to accrrre pait! leave benelils (i.e.. sick reave, vacarionleave)' seniorily' and ollrer belrelits to the sam.e exlerìt rhat the employee woultr áccrre tlrose .renefitsif nol on PDL' Enrpl.yecs orr PDL are nol eligible l- nnli,i,rvlr"i'ì' 
" 

pay ror holi¿ays worke<J) forIrolitlays that f¿¡ll <turing ttre pt)l_.

Reinstatemenl An ernployecl who lakes PDL sharl be erig¡ibre f<¡r reinsratemer.¡r to f¡r:r fornrer positìon¿¡l lter former r¡¡lc of pn:y llowever' if the same ¡rosilion is no longer avzrirabre cjue to brrs¡nessnecessily' lbe cily nlay irrstead olfer a job tlrar is c.mp;rrable i' rui-, ol pay an<l ,1,,r,À.'- 
'-

lf arr employee fails lo fepoll lo work pronrplly at lhe enrl of pDL, l¡e empl'yee will be assr¡me<l toÌrave abandt¡necr her emproymenr unleis n,iå¡rionor leave has been approvecr.

slalcrnent regarding reltrrn tci wo¡k- The city.requires an emproyee returning Íronr pt)L ro providea staremenr from a hearth care provider that cerúfies rne emproyeãi.'t¡tno* for aury.

other work' 'fhe cily shall take appropriale.tlisciplinary action if it <Jelermines rhar an cmproyee hasengaged in orher work <turing a pDL thaì is inconsistent with rhe emproyee,s ,se of pDL.

Definiliorl of heilth carc provi<Jer- Â healrh care pr'vi<ter as ,sect herein means a person rror<ringeither a physician's and surgeon's cert¡t¡cate trntler appricarrre Carifornia raw or an osreopalhicpltysician's ancl s'rg¡eor¡'s ceitificare trn<rev' appric"ú,"-óãï¡îãr"; "luï 
or any orher intrivir,uar durylicense<I as a physici;rn, sttrgeon, or osteoparhii,pnysician or;,;;;.r;" i, another srate or it¡risrticrkrnwh. rJireclly treals or strpervises the lreatmenr of seriors hearrrr Joi<iitions or any 

'rher 
pcrson whomecls the definilion of others .'capatrle 

of provi<linq health care ,"r"i.".r,, as sel forlh in the lederalFarniry an<r ìrerricar Leave A<;t arrtr irs i,njteüenting regrrrariorrs.

Õ-

9.

10.

'11.

12.
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Work-Relate<J lniurv Ancl llll.¡ess Leave -

1' Eligibility' All city employees are covere(l by workers' compensrrtion lnsur¿rnce. All regrrlar

:H,j:Jff.'.e 
eliç¡ible for incJustrial sick leave as providert in rhe curenr appric'bre memorar-r<runr(s)

2' Reporting accidents ancl injuries. An employee wlro is injrrrc:cl or becornes ill ilr lhe course ofcrnployment rnust immediately reporl the ìn^cicjeni ro rtre emproyee's supervisor. -lhe 
srrpervisor musrprovide an Employee's claim lor workers' compenszrtiorr 8é¡refits lor¡n ro ilie injure<]/ill ernployee forcomplelion as soon as possible. wilhin 24 hotirs ol receipi from the crnproyee, rhe supervisor musrst¡bn¡il lhe complelecl strpervisor's reporl ol injury lo thc r-rr¡mar'¡ Rc.,sorrrces oåp"rr,"ã"r Arr employeewho lails lo promplly reporl a work-incr¡rred i;ju;y or illness tà llis o, hcr superviso, n.,ay be subjecl lodisci¡lline. u¡r lo and inclu<Jing te¡mination.

3' Ternporary tlisability benefits. Alr employee eligil:le f<>r rern¡rorary <Jiszrbiriry payrnenls r¡ncfer theworkers'compensation Law wirr receive the amounias provitred by lrrat raw.

4' Salary continuátion integration wilh accruetl teave. Employees rcceiving lenlporary <lisabililypaymenls under lhe workers'compensalion Law may elect lo trse accruec] pai<i leave benefils al lhesame lirne lhey are receiving lemporary <.tisabiliry, b.-í ;;ly i,p ro 
",., 

anrorrnt which, when combineclwilh ternporary disabilily paymenls, tloes r¡ot exceecr o'e huri<,r.rJ {100%) p"r.unì åt rhe enrployee,s

ÏifffJ'"ty- 
Accrued leave hours sl¡all l¡e clrargerl to rhe exrenr ot wagås nåiJ rry rtre ciry to the

5- TerrninatioD afler work-retale<J injury or illness- unless oll'¡erwise 
.prohibiled by law, an elnployeemay be terminatetl aller lhe lrealing physician's fincling üìai irie ernployee,s concJirion is -permanent

ancl stationary" and thal the disability ptectuoes ti,e emõlovee ì,om croinj tne 
"sseniiai 

functions of the

6' Anniversary <Jate'- A. regular employee wlro is,abserrl fronr work as lhe result of a work-Íncurre<ì injur¡zo¡ illness shall retain his/her anniversary ctale An cnrptoyee who has not complåteJ ihe probationaryperiod is ineligible for certification lo regular status rturing llouà ro, a work-rerared injury or ilrness ancl
liijrXf ,:"j;:mprelion 

or ll.re probatiorårv perio<.t win rre exrenJe<J ro renecr nre amollrr or rime absenr

Wilness Dr¡tv

An employee who is rec¡uirect to appear as a wilness or to olherwise parlicipale on behalf ol lhe cily in anyjudicial or z¡dminislralive.proceecling shall receive p¿)y as rhougrr ãi,rorr, for time rpu,ri in ir," proceeding-The ein¡iloyee n¡usl remil any witne-ss fees receiverj tõ tne rina"nce Department, payroll olfice.
An enrployee subpoenaed. to appear in a proceeding in which lhe city is not a parry shall be granled leavewitÌ¡oul pay during lhe lirne requirecl tår that áp"p;";;;;, 

""r.""0, 
where necessary to mainrain tlrcemployee's exempl slalus untler the Fair Labor slandar<Js eci- 

-ïÁã 

",tptoy.e may t¡seaccrued vacation,adminislrative leave or compensatory lime for lhis purpose_

Jurv Dutv -

All regular ancl probationary employees called 
lo 

jr:y rJuty will be granted a pai<l leave. A copy of the jurysummons musl be given lo lhe Human Resources Deparíment. Tñe emproyee sh¿¡ll ,eceiue full pay lor thetime served on jury rluty, provided the employee remirs to rhe ciry all feâs o. ,oon-os' rece¡ved by theemployee for suóh <luties' compensation toi miteage or subsislence'allowances shall not be considered asa fee and slrail rre retainet] by the emproyee. <¡r'vvvo'rLtis str:Jtt nel oe

I.

J.
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âlljT;iïllÍl'llïfi ijl i:,:î'll#'¿lffi#îi:î r"r ex.e¡)r wrìere ne(:esisary ro r,í,inrairl 
're 

c,,'r,roycr:,s

lf lrtr t'rr'¡rl.ytt"tt.].::'jl]1,tTl lo rt:¡rorl lo jrrry <rrry wiuri'2 r¡'.¡r; rf rhe sr;rrc<Jure<l st¡lrr of trlt, r,vork<ri)y, rrìe
t:ln¡rloy<:<: i:; ttol ro<¡trite<l to rt:¡rort ro *.rlì, at thci srarr nr rr,.'råìrro,ry,bur-sha,,"*rri',rìrì,.,,,y 

ro jtrry <rrrv. rf
Itn cintJrl.ycc: is r(:ltrasc:tJ frotr ;,,ry ìi.rry wi*¡ rrr<¡rt: rrran-'ã,rà r.,âll or n,sjrrsi';;,ä.;ru renrairrinti, r^c
.lnpl'yee is rt:<ìtrirtltJ lo rqf¡t¡rl Iu íãir, io con,pt'te rrre ,e.¡t,iarry schcdrret, workctay.

K- Unr¡aitl Att¡U1gf.fetjyg-lSly'

1. Eligibility U¡rorr wrillen rer.¡uest of an emplcrye<:, lhe perttnpaid rc;ave ol ar¡strrce w¡urår,ri.v lo, o poï¡oå'n;,;"';;;::i:i3tlt"î,,ï"t ¿rpprove i^ wririns an

2' Reason lor leave' urr¡lai<! ÂcJminislralive Leave will be grarrre<r for rhe f.Jlowi¡i(r p(rfpos()s;) 
:jlìffi "J¡: ;îL ,,^jl f.'::g::Ëj^:iì"'r1i.,,ïî];:'il-i!,iill;ï,1,i,,î:r,,ff!,}rrï:îj:,ïì,rJ:
<¡ranle<l trrr lr:40 lrotrrs in ¿t't2-mo.^th per¡.,0 inárìo ur""u.r d;;i;r';;,i¿ monrh) ro visir rhe;:l,i.i,|"'ì':,i,,.!,.:î::'ii"'iîru*,m:;iffif:""1,,'",Jo,"',nur ôt,tä, î,î,,1,,"^",ry, ' paren,,
:;trspension of a clrild. .ilre 

ernr;k
<,xr¡ar¡srerr, rhe person'.r orril.ry"o 

may rrse u..,roJ,lä:üffiå:iii,i: ïï:".:Í::;:lll:
¿rccornn,r>rraru rr,"l**" o; ,;.;fi: il.]J"iii"JietmÞloYee r<¡ work ,i" ãiìi,'"n,¡"" 

".no,Jur" iã

Wrillen proof of tlìe (lírfe íìn(J l¡n
rt:quirerJ'i<, r.,e ¡xovroe<ìi; üìilå:,ljJj'#:"J:;,fä1,|'ï,l|Jf3;u'",u,u schoor orriciar r.'ay be

b- Voting leave' Any ernployee' if he or she rloes nor rì¿)ve sufficienr rin¡e ot¡rsicJe of working 
'otrrs

to vole''nll^'-:!1'";t t'p ró r*L 12.¡r,ou^ oi'ããärrä.,'ärl re.ave e'r¡er or rr,ã'iãsinnins or enrr or
sclr<:c,uletJ w.rkinS¡ r¡ot¡rs to ,o"nùíu.r¡u ;ñ;;ì; ilil ,r r¡e empràveä-r,ál ,,o accrued paicJLi;T;',ffiJí,,,-i,1l"o,:;.î',X?,,:å*:if ihiläiiiii;*" n..u,.à,y'ro *oinru¡o cxemprions

c' 
,1":,i?î:"tolerrce 

leave' Ar'¡ o'l?l:I:" who is rhe victinr of,<Jomesric viorence may rake unpaicror his/her :ï,i;:;;,:ï'Ì';,i¿'.,"í:T,;:,fi':$,ffl;,#:-ï#lli".;,:liy 
i:,îiï::ffIass¡srance. Atltlilionartv, Jr uiprãy"ã'.;';;í;"ri'j.re ro ,""r ,áir¡Jåi or psychr_rrosicarrrearnrenr. ro obrain nu"ôrrory 

"o.ri s"ru¡".r, ;;;;;; parricipare ;^ 
"nrui, 

pranning or rake
r;rlrer acrions ro increase s;r;ív"l^h: 

{pË;äîlïoj'";u","å"àr"ir"îãiäj 
", 

rhe nee<r ror
strch leave ancJ shall provicte ãíi,lun.. sarisrácrory ro-ir,u- p",ron"J-óñ;, äïîî",,,",'u,,on in one;:ü:."J,:liffïi,ï":f.:î,;..",i:i,Jj"r.rîîiJ:;åI.o n,u;;1""i 

"iiJ",Je 
provi<,ed sha,r

tl. Crime vicrim assistance leave. An employee who is the viclim.,of o.:l,ru, the in¡mediale family;:i::::?tJ Ï:1,'i'ffîlî""1,ï'":ric pårrner or ' "iåìi,.n, 
o¡ rhe chircl or'u ,eoi,ru,"<J domesricjtrcliciarproceecrins¡s,urår"ìl ìã;;,ïffiJ reave or anv availåble p;'ø i;; åri'fli-nf|;, ,"o"oiioì;

e 
ËiJ?T,"'É:içi{:':i:î'":'.:#;, [*J'i"1'#j,'j,i:::.r "ln"r ernereency personne,may
may rake up ro 14 (ríìys reaue pe, carendar ñ";," ;"ei;"si,í,iå,!iä. iîj:"jñ,&::ri:iprovitfe reasonabte notice ro,r,l ílär.onno¡ offi.áì.oi,,nã,ì:"g for such teäve anrl.slral provide ro
rrre persor¡nt:r orricer .arirr"cioiy *;0"".ã 

"l;;ö;,;,1,,n ,no erners¡ency tri,rfor rrai,r;ng¡.
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ctIY otr rìol tNil:l1 PAI.?K
l:'crsonnel Rtrlcs and lìegut¿.¡lions

L.

CITY OF IIOI{NF-R PARK
Personnel Rules anrJ Regul:rlions

M.

I' Miscellaneorrs leavc' ln atlditi<¡n lo the leaves tfescribed above, lhe personnel oflìcer mayappfovc otlrer rnqtrests lor rrrrpai<l lc'¿lve al his/lrer <Jist:retion.

tlgel!Þl¡g_p¡1æs lenef irs -

1' Berrefils. Tlre Ciry provitles group metiical, clenlal, an<J vision insurance lo eligible employees an(tlhcir depenrJenls ar¡<J <Jornestic f)arlners.(eflective January 1,2005) as oerailãd in the applicableMoAs arl<J cily cotrrlcil resolt¡tio¡ls oullining conrlilions of employrnerrl and benefits. rhe personnel
Oflicer shall mainlain recortls ol lhe terrns an<J con<Jitions ol the healllr insurance and other benefilconlracls' benefìt levels, and administral¡on proceclu¡es. More detaile<J inlormalion regar<ling thesebenelils is sel lorlh in lhe official plan cloctrmenls a¡rci insurance policies thal govern lhe plans. lf lhereis any acltral or apparenl corrflict trelweerr llæ brief sr.rmmaries conlainecj in tnîs policy and lhe lerms orlir¡ril¿¡liorrs of official ptan <Jocuments, lhe provisiorrs of tlre official ptan oäcuníents rvill prevail.Enr¡rloyees who wisl¡ lo ins¡-:ecl those documeûls may m¿¡ke ;¡n appoinlmenl wilh the personnel
officer lor t]ral purpose- Due to changes il¡ MO¡\s, lerrns, cor¡tjitions, benellt levels an<Jadr¡inistrarion rec¡riremenrs may be adjusrecl from rime ro rime.

2 Comrnence¡ncnl of benefits- The benefits describe<J i¡r this seclion slrall begin lhe first ol the monlhfollowing the firsl day of-employmenl or orì ltìe <late-ol-lrire if il occurs. on the l';l of lhe monlh.

3 Healllr insurance waived by certain employees. The clly provicJes eligible ern:ployees alternativeme<Jical benefils when lhe employee has covera5¡e from aÃor¡,e, sourcJanrJ üre ômptoyee waivestrenelits r¡nder lhe City's plarl. These allern¿¡live benefits are <Jescribed in Resolulion Ño. 96-203.

4' c'o'B-R A '[he Consoliclalecl omnibus Btrdgel Reconcilialion Acl of 1gss (coBRA) requires rhe Cityto ofler employees an<l lheir eligible dependãnls an opportunity for a temporary eírension of healthcoverage upon separalion ol employmenl or loss of ciependency slatus- The siecific provisions andrestriclions of lhe Acl are available lrom lhe Human Res'ources Departmenl.

Miscellaneor¡s Emplovee Benelits -

1' Disabilily wage plan Thc cily provicles a clisirbility wage plan to regular full time an<I part-limeemployees Benefils and con<Jitions ol lhe plan aré moie ipec;ficaìt/clescribe¿ w¡rnin the city,sDisability wage Plan documenl available up()n reqlrest fronr lhe l-luman nurori"ã" óefartment.

2' Long-term disability.insurance. Cily provirles long-lerm disabilily insurance lo regular full-time andregultrr parl-lime employees. The purpose of LTD insurance is lo provide eligible employees with apercentage of normal income when an injury or illness occr¡rs on or off lhe job. The Cily provides twocJifferenl LTD plans- The..lerms.of lhe specific ptan can be tound in tne apilicabb MóÄ;;ä;;J;resolulion outlining conditions of work ancl benefils. 'rhe lerms and cond¡i¡ons of rhis benefir may bemo<Jilie<J from rime ro rime in rhe evenr rhar the ciry changes carriers.

When an employee is-receiving benefits from olher sources, the total amounl of compensatÍonreceived by the employee, including LTD benefils, shall not excee<J one hundred percenl (100%) oflhe employee's normal monthly income. ' 'v-v' vv ,/vr I

3' catastrophic leave program. The cataslrophíc leave program provides acJditional paÍd leave lime toeligible employees sufferíng lrom linancial hardship ani who otherwise meel the crileria ol theprogram. Prease ¡efer ro Resolurion a1-270 for rhe derairs of rhis program.

4' Employee Assistance Program (EAP). -l'he city provides, at no cost to all regular full-time ancl allregttlar, 1Z-monlh parl-lime employees, legal <iepencJents, an<I domeslic partners (per AB 205elfeclive Janrrary 1, 2005) an t':mployee assislance program. The program provicles access loprofessional cor¡nselors and lherapisls lo assist employees"in resolving ,rruls ,.artrinf from personal
.isstles, sr¡bslance abtlse, grief oi work-relaleci issues. Any information provicled lo a counselor or
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CI-IY.c)F ITOI INÍ:.IìT PAI?K- Irurs<)lrrlel,ìt,t()s ilrì(, tìcetrli)liotìs

fheti'4li:;l is r:orrfir]enti¡ìl' No inlolrrralion is pfovide(J to ilre cìty rq¡arrJing .n .ric¡il:r<l rncmber,s 
'sc ollìlì l;åi,; 

',ï,ï:i,ï:'l,ïr,':,î',',',':":ïìl,lll;l:glx'*ji,m,:3<:,ravio¡a, 
,c¿,,,,ì a, (B{}B) ,t.rzi

li llcalth care Tax-frce tlollar accot¡nl f':l,-:t 
'f lris progri.rnr ailows pcrrnarrorìl fr¡r-rrnr* or p:rrr-tirnsent¡lloyces lo sel ilsicJe íì ntÍtxinttn' ot oä,tloo p",. *ùi,i", yeirr of before ríìx w.gos fclr rner,,icalpternitrrns' co-paynlerìls, or ot¡l of ¡rocker rn,r,li""r räai., as a'rr.¡orizcrJ by rhc r¡lrerrr:.lr fìe:ven'.' seirvices ¡rttrJ lhe c¿rlìlornia I'rancl¡ise- ra" noår,i.-n'rãäìì:l <:mpr.yee bec<írnc:s erieil¡rr: or¡ rrare ofItire [:nrployt-'t: parlic;i¡r.tion;n rtris fr<igr.m is co<¡rrjinatðtJ through,í," ni^ì*.äïe')¿rrrrnorìr. Ihc raxtJef eral r¡r¡rirs ;¡re subjecr to crrarrge ir.o to cnange.s i" rå.,re,àr an<Jror stí)re raw.

0 
,?,"ä"Í,o'[i:::-:]'1"'::ll9g"-- This prosram alows etioure lul-tinre or rr:.rrr-rimr: cmproyees
a,,riorizcrJ ,,; ;ffïT::l;'Å,r,"'"',,iJ'îJî,'::yîJ."ïj,îffi"1,;,î.-¡.,.*,'i""ilii:*,:;",i,ììï;;
enrpl'yc:e l¡t:cotnc{; eligitrltl on ('¿¡l(ì of hi¡e. rnrplovol ià,r,,',uo,,rn in t¡is pro(rriìrrì is <:o,¡rrirr¡rlerr
;[ï:i,llïiJ;':]:li:î"1óo"rrmc'}nt 

trhu 
rn*,rer",iar íimirJa,e s,,r,¡ec,r ro crransrì (r'c ro r:rri,n¡¡1¡5 ¡n

7 ' Dcf erre<t incon¡e program -l-ht': cily parrici¡rates ,^ u.^*,:ll"<J irrconre progr;)nì now r>eingatJrninislc:retl by Nationãl DelerreJ an<J-çyt 'irtj" ;;õo,.n .tows erigibre irr-rinre or parr-rimec:nt¡rlovees to sel:¡sítlc a rnaximunr of $13,000 p., 
"oiuñ,liri 

yerar ($14,0(rol^ zoôô, $11;,000 in 2006)
' r'rf bc;fore lax wages for posrretireránt ¡n"ore o, "rri-rild by ihe ruru'iåiìioî,r,,,, services antitlre ci;rlilornia F-ranclrisc Tax goar¿. À ,egula, *rprovoá-táämes erigibre on ,roiu-ol-n;r<:. Emproyee:il'i:l';;::i'il?,Jï,î:ff'il:îffå:'i*:j1¡;;."¿Ä;i,* il;ï,îî"ïi "î',î',,,x 

<,e,e,,ai ,¡Áiri

S ltepatilis B prograrn' flelow is an explanatiorr o'f ille ciry,s llepatitis 13 Program.
Enrployees who-may have lo perf.rm firsl.aiet as a regular jobduty or are in posirions which mightåilÏ;i"'Ï.iJ:'ffiJ#'Ë'å;åîî: '' oe <¡trerecrlìr" Hãiä'¡iÉ e r'n.,,nizãi;;;íä',,,,, per rrre ciry,s
'fl'rcse job classificalions arc:

Pt¡blic Saf c:ty Of f icer
P.S. Sc¡t.
P.S LI
f 
). S. Division C<¡rnman<Jer

Director <¡f public Safely
Con-rmunily Services Officer
ËvirJcnce Technician
Property Specialisl
Vol. Auxiliary Firefirlhlcr'Reserve 

Officer
Season¿¡l Mainlenance Assistant
Mainlcrrance Helper
Mainlcnance Worker I
Mair¡tenance Worker ll
Public Works Services Strper.visor
Recrealion Supervisor

At tlie lime cl lhe pre-employment physical, lhe c¡ln<tirJale has a blood lesl llnt lers rhe ()irv know iltltey lrave lhe l-tepatilis o anrioo<ty'- 

'i 
ü äro¡."n91, ori.-,uiiã"lirurnar.¡ Reso.rces De¡rarrmenr¡rrovitles lhe tlew emoloy.ce (if they oru in ár,-o of tñe jobs .r"rru* ìirtof above) irrformatioÀ,on wr¡ar

l'le¡ratitis I is anti 
" 

tit"ól-oli lo't, .ntii'¡iåiio,u, whether 
", "ái 

rr*v wish rhe 3-srror imrntrnizarionpro(Jrarn. r"runran Resources (HR) logs in rrre'ãmproy""i;;;r;;;å',r,î," 
s:rfery rccor<rs

clfY Or fìot.|NER I PA'ìK
f)er:;onnel Ruk:s anrl lìr:gulalions
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Enlployees r,vlro wislr ll¡e 3-shol llep. R s;eries g¡o gel their shols, inform llR wlren llrey received eachsl¡ol' arrcl lurn in lheir receipt for reilnl¡ursc:rncni Emptoyees wilh Kaiser inst¡rance (:ar) gel lhem freeol charge through Kaiser as preventâtive cÍ¡re a¡rd neceésary tlue lo lheir job class. Ernployees withBlue cro-ss insurance afe inslfrrcled lo gel lheir slrols at lhe counly llealth Depl_ and submil lheirreceipl for reinrbursemenl. ll is importanl lhat lhe emptoyees. not miss ân ¿rppl. l<¡r a shot as l¡eymighl have lo repeal lhe'series There are specitic r¡merramãilor;;.i;;hr. "''"

lf an exposure inciclenl occurs al work, uncler workers' compensalion, lhe Cily lras lhe enr¡rloyeeteslc<J antj if necessary they are giverr a llep. B boosler shot for a<Jdìlional proteciion.

SECTION 4 - IN-HOUSE RECRUITMENT

A' Transler - lf an errrployee is qualilietJ, tlre Personnel officer rnay approve tlre lr¿rnsler ol an enrployee fromone position in the City lo anolher positiorr in lhe sane class or lo anolher positior-r i, a different class witlrthe same nraximum salary.

1- Types of transfers.

Voluntary requesl for rrar¡sler initialed by <ieparrment supervisor and/or employee,

Itrvolttrtlary lransfer initiate<l by the Personnel Olf icer lo bellcr serve ll¡e needs ol tlre City.
'fransfers 

for <Jisciplinary rcasons are subjecl ro the provisions of Section g.

The Persortnel oflicer may lransler an ernployee to a class wirl¡ a lower maximum salary with lheconsenl of llre employee, provictecl the employee possesses lhe desirable qualificalions for ll¡eposilion lo which l¡e/sbe reassignecl-

Process for transfers- Transrer process anct approv:rr is macJe as foilows:

Al least lwo weeks pr¡or lo tlre trarrsfer, a norice will tre sent lo lhe alfecred employee(s) anclbargaining unil(s) slating tl'¡e nahrre of lhe transfer ancJ.an explanation as to why lhe transfer isnecessary.

The employee has a rigltl lo respon<J in wriling wiüìin five (5) workrJays from date of nolice.

The ernployee has a righl, through their bargaining unil, to file a grievance within lhe lime limitsestablisherl in lhr: grievance procetlure

CI]Y OF TìOIINEIì'I PAIìK
I:'crsonncl fìules ¿¡ntl lìcgtrt;rliorrs

B- Promotion -

crrY oF ROHNEfìT PAIìK
Personnel lìulcs ¿lnd Regulalions

b.

c.

d

(t.

1.

¿

Qualifications' A person may be move<J to a class with a higher maximum salary only if he/she hasthe desirable qualilìcations for lhe higher class. These <Jes¡raóle qualifications are ascertained on thebasís of information obtained from applicalion forrns, tests, examinåt¡onr, inlerviews, past performancereviews or evaluarions, and/or inpur. from an employee's supervisor.

lnternal/exlernal recruilme.nt. ln.filling vacancies for posilions above entry-level, consi<Jeration willlìrsl l¡e given lo existing City employeãs. Flowever, the personrrel officer may recruil lrom outsiclewhen lhe Personnel olficer determines tlrat approprialely qualilied city employees are nol avaitable tofill the vac¿lncy' The cily reserves the right lo contJucl an op"n recruirment process to fill a vacancy ina higher-level position or lo fill ìhe vacãncy by acvancemenl of a qualified employee that curren¡yoccrrpies a lower-level posilion.
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Re<¡trest for eligible ellìployees. when a v?)can(:)¿ ocor.rrs, rhc Srrpervrsor may rer¡tresr a lisr ofrríìrIì(')s of ¡>ersons irl City t:mploy who t¡ualify lor prórrrolion io th(ì u:x;a,¡t ¡rosirion lor consideralionlrr>rn llrc I'lurn¿¡ri Iìesourc<::; De¡ri.rrtrrrt:nl.

3,"lrti:iÏi?i 
pay lor prottroletl enrployces. fìcfc:r t<¡ Íict;tion 2 - tt'z:tyl')tans ¿¡rrrJ (ìonrpens¡rric¡n. part

c' Trainee Prot¡ranr' lr¡ i¡n elfort to provitle rrpwzrrrt rnobilily of)l)orlr.rnirios,for (:rr'(:rrl city ernployees anrt loprovide entployrnetrl opporlrrnilies lo llte gerrc'ral public, lire Í>srsonrlel ollicer can ad<í the word "Trainee"lo ¿rnv cta.ssiric¿¡rion, wirhin rhe finarrr:i¿¡r âbiriry of nrc ciry. ,u^cept',r;;ir;;;;.,.;:iï, a bargairing trnír,ern¡rloye<i by lhe city anti lo recrtlit ¿¡n<J sek:ct inrlìvi<hrals tr-l fill-¡iåsirir>ns as rJcenrc:6 íìppropr¡í)te.

1 . -ilre lririrring ¡)ro(Jr¿ìur provicles an opporlrrnily f or a crrrrerìt ern¡tlclyee lr> eair¡ a<klilion¡¡l skills try:

.CTTY OF fìO¡ INI:I.ì I 
')AIt}(. l)rlrsrlnll(.:l lìulcs :¡nrj lìer¡r.rl¡ilityrs

CTTY OF RO}}NEIìT PATìK
Personr¡el llules and Re1¡trlatiorrs

ij(,ct¡l ioníl¡ tixp<:ric ltcc i n ¿l <Jif l<.:r crtl t:ll.rssif ir:¿rticyr

;¡r)cl it iorral sclrooling:

3.

ît.

b.

D.

E

A.

c. completion of an appropriate exanrin:,rtion;

(,. oblzlir'ling ;l Srare cerrilicare or ricer.ì.se in il specirìc <:la:;sif it:ari<¡rr.

2 lìecrrrillr¡enl for these ¡rosilions ntzry l>e pronrolional or opcn as rfeernc<J appropriate by ¡re personnelolfi<;er an<J lht¡ lrtilial salary wr¡ul<J Úe up to tlìirty ¡rcr<;c:rrt (1ì0yo) below tlre begirrrri'c.¡ of the esrablishe<lsalary rarnge

3. 'Iransili<¡n from tr¿rinee classificatior¡ rnay occ(r ¿¡_s (.r¿¡rly as six (6) monlhs trt.¡l rro later lhan lwo (2)years f rom the <Jate of appoinlment. Minimum <¡ualificaúons for the position nrust be attained prior totransilion' '[ra¡rsilion may occÌ,r t)pon reconìmen(Jalion of lhe strpervisor arrri approval of thePersonrrel C)fficer.

ApÞrenliceshio Proqraryl - Tlre cily mtly establislr an apprenticeslri¡r proer¿lm in partnership with a localschool dislrict' sorroma State university, Santa Rosa Junior coileje, or an accrr:<Jired trade school- Thisprogram wor¡l<l be con<Jucte<J in coo¡reralion with tlre applicable trár5¡-ai,rlng.r,irs

Probationarv Periott. 'the protralionlrry pr:riods sel fr¡rllr in secìion 5 also apply lo illl placenrenlsresrrliing frorn the in-l-¡otrse rc:crr¡ilmenl próc"r,

Annot¡ncement of Vacancies - Notices of employment opporltrnilies in the cily will l¡e first announcecJ inhotrse' via electronic mail' allowing currenl empioyees inu upportunily lo apply lor the posilion. The
lffi:iffi:i,!Litffi.:¡"1:''"u irr thc cirv orrices ano pubricizeit in 

"nv 
orher ways necessary ro auracr

1' open recruitment' The Personnel ollicer h¿¡s the cliscrerion lo begin open recrtrilmenr ourside of ciry
:fißt 

when he/she knows thal the cily ttoes nol have ernployees witl¡ the requirect knowle<Jge or

2' Notices' Strch nolices lisl llìe classes in whictr vacancies are anlìcìpaled, specify lhe class tiue, salaryrange' fringe benefits, tlre rralure of work pe.rformert anrl lhe quarifications irquiiuJ ior àmployment inlhe class' tt:ll when an<J wtlere lo lile applications.for emprJymcnt, anrl give informarion abor¡l rhelestirìq, scorin<¡ ¿rntl selt:clion procc<lrrret lo l¡e userl.
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B- Applicetþæ * Every applicanl resporrdinS¡ to a cìty rer;ruitrnenl shall lile an olficial city :rpplicatir.¡n forrn.Applicalions slrall l>e av¿¡ilat¡k: in tlre City's l-luman Resources oflice. Applications and supporling(loc('rnentatiorr f rle<.f will¡ llre City are llrc' ¡xoperly rf tlre City. Any information o,i ttle irJr¡rlicaliorr will not bemade public

Application f ornr. -[he foiln try which a person applies lor a posilion willì tlìe cily is ¡rrescribed by thePersonrlet ollicer arrcJ re<¡uires informálion aboul the applicãnt's rrainirig, e"párience, luàtiticationsilrtd any ¿¡cltlitional informalion lhe Personnel Oflicer tJeems perlirrenl lo an evaluation of theapplìcant's lilness lor er positiorr.

Deatllinc lor filing applications. Applications and ¿rll rer¡uired rjocurnenls mr¡st tre file<j in the HumanResources L)eparlmerrl on or t¡efore lhe fin¿ll filing dare and lirne specifiec.l in the posrtionílnnoutlcerìtent.

Rejectiorl of applications. fhe Persorrnel Officer rnay rJisapprove arì applicatiorr, <lisqualify an:ipplicanl irr arr ex:¡rnirìalion, refuse to place a narne on ;rn eligibility list for uny'ót 6,u ,"oror,, li.t"o,

a' lacks arry of llre ret¡triremenls esl¿rblishecl for the examination or position for which applicalionlras Lreen rna<Je;_

excessively uses narcolics and/or ìntoxicating liquors lo the exlenl lhal they ¡rre urlable lo performlhe ess;ential functiorrs of the position;

att <:nrployee tlìal ¡s not plrysically ancj/or menlally able to pérforrn lhe essential f'rrctions of the
iob. w¡th or willrot¡l reasonable accomntodation;

has made any lalse stalemenl or omission of any signifìcanl facl, or has practiced or attempted topraclice cleception or lraucl in lhe applicalion, i-n declararion", o, in securing eligibility orappoinlmenl,

Ìras direcrly or indirectly obtained informalion regarding the conlenl of an examination to wlrich an:.rpplicarrl is not enlilletJ;

previously beerr <Jismissecl for cause ltom any public or privale employmenl or resigned lo avoidsrrclr r.lisrnissal;

has lailed to submil a complele and/or signecì application wilhin lhe specifìc time limits,

h. has laile<J to reply within five (S) working days from
.concerning availabilily for employmenl,

lras made himselfiherself unavailable lor employment by requesling lhal his/her name bewilhheld from consíderalion.

¡' for any rnalerial cause which, in the judgmenl of the Personnel Officer, would render lhe applicantunfil lor the parlicular posilion, incìuding a prior resignalion from Cily servìces accepted withprejudice.

criminal convictions convicrions- (including pleas of guilty and nolo conlendere) rnay ciisqualify anapplicant lrom ernployrnenl by lhe cily. crimirìal conviciions do nót necessarily clisqualify in<Jiviclualsfrom ernployment with lhe cily. ln cJetermining whethêr an inclividual with a coávicriån is ttisquatified,lhe Personnel Officer will consider the lollowirrg f¿rctors:

a' the employmenl classificalion lo whích lhe person is applying, inclucling ils sensitivity,

cHY OF fìoHNElll t)/\rìK
f)ersonncl fìtrlcs anrt f:ìc(¡t¡l:.)t¡r)tìs

CII'Y OF RO}jNER-T PARK
Personnel Rr¡les and Regtrlatíons

c.

d.

I.

I

lhe date nrailing, lo communic¿¡lions
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b. rìãlhrrc itD(l sgrì()rrSrX)S.i of llì1; (:()n(l(J(:1,

c. llrc lclngtl.r of linì() l;iltr:e llrr: conrJu<:1,

rl. thc a(t(r of lhe intlivirir,:tl;ll llìc lirnr: <lf r:r¡nrlu<:f,

(ì. circtllnsl;,rrl<:t:s s(rrror¡r.lrJirlr] llìc C()n(Jucl,

f . c<.rntribrring socizrr or e'vironrn<.:ntar co'(Jiriofìs, afì(,

I Ilre ¡rrest:rr<;e or abser'rr;e ol rr¡h¿¡l:ilitation or eflorls al rehaLrilitalion

5 Em¡>loymcnt of relalives- A posilion within the city will not be lille<l by ¿r¡t in<Jivitjt¡al, where lhatirlrjivitltral woul<J bc: strtljrlcl lo sr.rpervisiou, ev¿rluario¡r, tliscipllne, or d_ecisions rcgarrting corrrpensationby a close rtllalivt:' No perso. till se,rue i' a departrncnt Jhere rhe supervisor is a closc relalive or i'
;'ii::il,i:"ï: ijlî,i]'::','.,îì,1ìïìt";ì,.,.¿Jn'olJ,'rlã 

'Ël' 
n c,cfin'ion <¡f 'crosl rerarive,- see ,r,e

6' Noiification of disc¡ualilicalio¡r. lf ilrr applk:ant is deemecr tlisqualifiecl for anyof the ¿rbove reí]sons,lhe Personnel olficer will nolify lhe .pplicint or eligibie in wriring at his/her roií lnorn âd<Jress, of rheaclion l¿ìken' An a¡rplic;lrrlt llas lhe rirlil lo ,es¡>or,,l"oraìrf oi in wriling withirr fiv<.r (5) working <lays fronrrhe rjare ol mi:irin1¡ to ilìe per:;onner órficer, wirr, ,lo iu,iií", ,igr,, to appear_

c- SglggþaIrgçsd!¿Ig - 'Ihe 
melho<J use<l.lo sclect employees shall be impartial ancl shall relale lo tlìosesttt!ecls whiclt fairly rneasUf e llre abilities lo execule the <ír¡ties anrl responsibilities of the classific¿rtion inwhiclr the vâcancy exists' Selection procerlrrres consisr of one or more of rhe methocJs risred berow. Thesame mcrho<r slrail be ap¡>rie<r et¡uirily in a singre examilratÍon. 

v, t¡¡u rtrctrrocrÍ

1' Appiicarion' lnforrnalion lhe applicant srrpÐlies-on the city's_application form, ãncl any altachmentsllìerelowill be reviêwed un('er llìe s'pervision c{ the Htrman R"rorr""a n".¡.tåni'o, his/her designeeand lhe aÞplicable tleparltncnl supervisor- The same criteria an<l point sysrem is utilize<l for allapplicants for llre same position.

2' Examillalions- llte seleclion leclrrriqtrc's used in rhe examinarion process wiq be lmpartial, pracricar,alr<J rel;¡le<J to llìose sutljecls whiclr fairly measrlre the relative capabilities of lhe appricanl examined loexectlte llre <Jt¡lies zlnct responsibililies of lhe class.ro *hrcir they seek to be appointecl. Examinarionsrnay consisl of' but are nol linrite<J to. st¡ch techniques as writren resls, personal inrerviews, skills ancJ

3::lïi:ï: 'å,ijì;iu.i;îlìï::l::ffii:, '""L; ;;;;rä,"'on'" evaruai¡ons, evalt¡arion or dairy worr<

3' Doct¡mentary evidence. Applicanls for. positions are required to provicle docrrmenlary evicjence ofeducation' training, or experience' The ciry ,"tu-u, rÃr ¡ö-Á, ro re-resi in" 
"LiiËïä, of any appricanr.

4' Scoring ancl rating' Ihe Personnel officer will establisl¡ the relative weights of examination anrjoÌher components of a position. -rhe 
basis ol iÀe-änur score will Ëo--¡*-lu.l"o in the job

3:lr"j'ff;äii:"T"t'^u 
anrj ralinc¡ svstems mav be numer'rcal o, non-nurrr,rár o.",ruturmined by rhe

Appointrnent preference on operr/promolional recruilments will be exlencled to any regular cityemployee' Regular city ernployees wìll be gianre<J^the folro*i,rg scoing prefèrence: 1% lor eachyear of service' wití¡ a maxirntrm pteletencã of 10y" D;p#;õ;; rrre scoring estabrishê<l forll¡e cl¿rssilicalion recrtrilmenl, lhe preteren.ã may be expiessed-as an a<rditionar percenraç¡e oraddilional poinls. See cxample beiow for rlelailetl explanation.

cIIY OT fì(.)I INt-Iì-T PARK
' l:)c¡sonnr:l lìulcs ¡¡n<l lìe1¡trlatiorrs

CIfY OF ÍIOI INEIì'I P,A'ìK
I:)ersonncl fìulcs antl Regurlali<lns
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D.

oItY ot: tìot.tN[R'r PARK
Pers<-¡nnel lìulcs :¡ntJ Regulations

CITY OF ROI-INER'T PAÍìK
Personnel Rules anrl Regulations

4
t:.mployee's Tolal .Score = S0%
Years of city Service as a Regular Employee = 10 (calculales to an additional 10%)Employee's A(ljrjsted -fofal 

Scåie = B0% + 1eo/o = g0o/o,

pOtNT EVALUATTON fsamptel
Emptoyce,s f oratÞõ¡ntsl fiããt¡t of a possibte 200

i;ijt=?fi"t 
Service as a Regular Emplr:vee = 10 (catctrtares ro an ¿rdrtilionat 20 poinrs 1200 x

E rn¡rloyee's ArJjusle<l Tolal Score = 1.15 ¡ 20 = 1g5.

'The combin¿¡liorl of an elnployee's perlorrnance in ll¡e exanrinatio¡.r process arrd years of servìcemerv give the enrployee a higher score lhan rhe ma"imrÃ possibte t;;;;;;;re, rhe emptoyeesh¿:ll receive llie actual sõore calculaled above tne maximurn ¿i¡rcJ ne ,anLecl accorctingly.Specifically, for the exanrples lisled above, tne empiojreã aclrieving the maximt¡m score on lheperce.lage eve¡lt¡alion woukJ receive a total score of 100"1, ,- toË1,'="ribîi'i"<J orr r'e pointevahlaliorr receive a lolal score of 200 + 20 = 220t.

l) ln accortJance wilh Resolt¡tion 2001-271, lhe city cloes not granl prefererrlial srarus ro any selecrgroup ol persons when applying for a posilion.

lnterview Process -

1' lntcrview boar<is' The Personnel officer will assemble ancl appoinr inrerview boards. ,rlrese 
boardsmay lie comprisect of privale citizens, experls in rhe fierd, .n"Ãbur" of ¡¡nother agency, ciry offìcers,Cily enr ployees,.zrnrl/or bargaining uni rupr"a.nt¿ìt¡ves.

2' lnlerviewers remarks' lnlerviewers mark on forms provided the degree lo which, in lheir judgmerrl,eaclr candidate possesses the desirecl qualifìcations. 'rne 
¡nterviewer's re¡narks wilf be translaled inloa nurnericar score- Scoring sheet and inierviewers, remarks are confidenliar.

Eliqibilitv Lists ot":r"1:l.j:]":li?t procedure.has treen comprererr, rr.re personner ofricer or his/her
i:lfff:,i'i å::,t,"î;anelisibirilv 

l¡st cånla¡n¡ns ilre narnes oi uppì¡.onr, wrro srrariry ror appoirrrrnenr ro

1' Ranking' Place the names of lhe qualifìed applicants (-eligibtes") on the eligibitity tist in the order oflheir final ranking' as delermined by the seleciion pro"ur=, îurn rr," highest ratecl eligible al the lop olthe list' lf more lhan one person naé the san-ìe score, lhe names will be placed in alphabelical order.
2' Duration of lisl' The eligibility lisl remains ìn 

-elfect for a period of six (6) morrrhs, unress rhe
' Personncl officer exlencis ri'tis perioJ' fãr aperiod not to exceeã (i) year-'rhe personnel oflìcercanreduce lhe period if the lisl conia¡ns tess thaå s ;;;.'inì'iãäunr ol earry cancetarion of an erigibrelist' lhe Personnel olficer will notify uu.h p"rron. whose name appears on such lisr to lhis effect viamail lo his/her last known address. This nolice is to incJude an explanalion as ro why the rime framehas been changed, c^vrdlrdlru¡l as Io wny I

3' Removal from list'. An applicanl may be removed fiom a given eligibiliry l¡sl by rhe personnel officerfor any ol lhe following reasons:

a- appoinlment lo lhe classificalion for which lhe eligible rist was originally established;

b. requesl by lhe applicanl for removal from fhe lisl;

c' f¿lilu¡e tc¡ coolinue to meet any of lhe minimum slandards eslablisl¡ed lor the posilion for whichtlæ eligible list was prepared;

E.
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CITY OF ROFTNERT p/\rìK
Pe¡sonnel lìrrles antl lìer¡ula!ions

(l' f¿tilur. lt¡ c<¡nl¡lt:l llts Ps¡'o¡¡¡¡sl.office:r wilhirr five (5) workin<.¡ clirys frrlrrr rhq.: tiare .f n'rice of an. 
illlervic:w,or 6fft:r 9f a¡r¡r.inlrnnrll; ' ' vY\'¡^¡r¡v u¿'tys lrorrl llle

e. (lcl(lrnìi¡lal¡orr by lhc l)rlrl;tlrlrrel offìcer rlìar ilìe applic;rrrl hàs violartx, o.e or more of rheprovisiorrs ol Sr:t:liorr 5.9 4

4 Vacancics when ¡l v:x:?tr)cy (x)ct,rs in a class for whicl¡ lhere is an eligibility list, lhe Prlrsonnel:"TffiîJ:,:i':ïìïlJï,1nil;rì:'i;U*,'llli"li:*,l5;;"J*"ïüåì1. ',,n ,re ,op rve

F' Appointmenl Process -- All a¡r¡r'intrnerlls to pos,irion vacancies win be rnacJc, in accorda¡lce wirh rhese
lllåt,l,i,'lii?iälli}]" 

Trre power ro afpoint :incr rfism¡ss ðirv'u,.nproy"es is vesrJi' rrre ciry rvrarras¡er

l Vacancy' '[he 
vi¡cancy will [:rc fille.<J by appointmenl of an eligible carxlir.lale lreligibilily lisl, exc()pl as prgvidecl in 2 below- onl an appropriale

2. Exceplions.

il' No cligibility list' -f he Personnel oflicer.may rnake a provisiorar appoìr.rrment ro a position iflhe¡e is no eligibility lisl for lhe class and if thó neecJs of 
'rhelervice 

rer¡rire rhat the position befirled bt:fore ¿¡ serection process ."., o" cornpletert. lprJuisionar appoinree mrst:
¡ Mer:l llr<: rcqtrirenierlts tlf lrainirrg antl experience eslablishe<l for the posiliorr;

ii' Nol cot¡lintre for rnorc than lllirly (30) days in lhe provisional appoiDrmenl after an eligibilitylisl for the position has beerr establisheci'rrnrer. ìf¿å are no eligibles on sucl¡ eligibilily listwlro arc availaLrle ror or wlro wish ro ;;";;'ü;"ä'iåi"ppoinrment ro ¡.¡e posirion;
iìi' The supervisor rïìay strt¡mit a 

-wr¡tren 
,utrg:.l and jrrslifícation ro the persor¡ner officer roexlentJ the provisional appoi'lment in six (6) Àoniü.in.r"ru^i;.'ño -ãr"å ,nu" rwo (2)extensions nr:ry lre granled for each provisioÀá uppáìr,,rnunr.

b' Emergency- rr¡ ar'¡ ern(ìf gency -t)l:^rì_,ll:n,ens 
.rire, 

proqîty, or rhe operation of necessary
#ä'if;:l'ï;'Tïiåiiî''"ffi:i;J:"''"' 'ãv u'práv 

"íii'ri"-í;"i""i;;;;äì',öi0,,,,, risr ror nor

3' 
ï,il.","â å.îri?ff^lee 

slìall receive lhe minirnt¡m satary for lhe ctass ro which rhe position is

lfì cases of exlreme airficurty. in fiting a position, the personner olficer may appfoveappoinrrnenr at a sararv above the m¡r,¡riuÃ..'ln su.ch cases, ãñî"ärïb""t emproyees in the::ï:,'åi,i:i:ii:;:lurl; ","ä ;;"il be ;,a;;;;;,'ï;ä rhe same í"p ;i;;;

i:'':':ffiff31':?']:ï]iillltr,::ñîïì:!Jhe personner orricer nìav approve appoinrmenrs

G' concJitional oller of Em¡rlovment - An offer of employmenr is conringenr upon rhe resurrs of rhe forowinq:
1' Reference checks Prior to crlrr<j'cting reference in<¡uriries a. prospecrive emproyee wi, be requirer! tosign a release allowirrr¡ llre city ro acr¡uire informarion arrort il.,e applicant f;;; f"';", employers.

lr.
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CIf Y OF ROI.INERT PAIìK
Personnel Rules ¿¡ntJ Rcaulations

2' Mcclical exam¡nalion- Applicelnts who have been offerect a rceular position wilh lhr.: city are req'iretilo participate irr a pre-ernployrnent ¡rbysical.

Each job classilicalion has spccific physical standarrls ¿rnd ¿¡re reasonably relate<l to job require¡nenls.ì'he cit¡r is notified ortly llrat the prospective enr¡>loyee is medically qualiíicd, con(liliooally r¡ualificrj ordisqualilìecl; no other rnerticar informari'rl wiil be release<t.

3' Fingerprints and criminal background check- All persons employetl by ilre Cily will trefingerprintecj an<J law enforcement records checkecJ for pasl crinrinal conviclioils. lrrlornralion thusobtainecl will be confidential- Employntent of, and contirruårio¡r of service <rr e.froyee, wilh a criminalconvictíon musl have tlre approval of the Personrrel Officer as staled in Section 5.8.4.

H- Prqbalion Period - The purpose of probaliorr is to permit the en-rployer lo observe lhe eÌnploysc on tlre jotrand lo evaluale perfornrance. Probalio¡r is parl of the prolnolional, lrairring, leslir-rg ¿¡n<J sc:lcclion process.The probation period begins on lhe date of appoinlinent. lt is lhe responsibility ol tlre srpervisor rocommunicate with the employee in re.r¡arcls to his/her progress.

1' Duration of .period. The probalionary periotl is nol less llr¿¡n lwelve (12) rnonllrs for miscellaneot¡semployees, riol less llran eighteen (18) nronths for dispatchers, not tess ttrán eighteen (18) monrhs forsworn Public-safety employees, and not less ll'¡an lwenty-four (2a) moitlrs for Managemenlemployees' Employees wl¡ó receive promolional appoíntments nlr¡sr serve anolher probalionaryperiod of al leas! six (6) months for non-supervisory ernployees ¡rntJ lwelve (12) mo'ths forsupervisory employees (inclucJes rnanagement classificalioos)

2' Leaves of absence cluring probation. lf an employee is absenl fronr work for longer than five (5)working days during lhe probationary þeriod, the óitynray extend the probationary period an amounlof lime equal lo lhe clays missed il necessary in ordei to píoperly eualuåre on 
"-óióv"..

3' Exlension of probation period- All efforts will t¡e made to sulficiently evaluare lhe probat¡onaryenrployee dtrring the assigned period. An extension of rhe proba,i";;r; ;erã;'nray, however, berecomrnendecl by lhe supervisor antj/or Personnel Officer wlien cause ériti..- lf a<Jditional time isneecled to evaltlale lhe employee, llre supervisor or Personnel officer .irn--àt*tuno the probarionaryperiod for an additional period nol to exceed three (3) months.

. a' Exlension of proo-ationary period will tre based on the wrillen performance review.

b' The performance review will take place len (10) working days prior lo the encl ol lhe initialprobalionary period-

4' Rejection during probation periotl. During the probalionary periotl, an employee may be rejecle<l alany time for any reason by the Personnel officer. Employees who art úismisseo cluring theirprobationary period have no rìght lo hearing or appeal. trlotiricát¡on of re,¡ection musl be served to lheprobalionary employee in writing.

5' Promote<J eniployees- A promoted employee who cloes nol srrccessfully complete the probationaryperiod will be reinslated lo his Or her lormer position or lo a comparable posilion. lf, however, lheemployee is clischargecl for cause, lhe employee has no righl to reinsl¿¡lemenl,

6- An ernployee who successfully completes a probation period achieves regular slalus ¡n his/her classand is known as a regular employee-

CITY OF ROT'NERT PARK
Personnel Rules an<J Regulations
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, l:)()rsor)nel l.lules :¡n<J lìeeutali<¡ns

Ârt errlployec rnây be s{lpaf¡ìle(t from ernplovrtìcnl by resic¡r'rilllcln, <Jisntiss¿ll, rdlif(,-merì1. or l;ryoll c,ri írccoufll ()fl¿lck of work 
't l¿lck <¡f Íurrtls -l he o¡smissåt for c:ailse i ,,r.r,rtoi ,r,,proyees wilr be irr r¡cr:orrr¿¡n<:e wilrr rhr:¡lrovisiorts of seclion B. Olher st:¡raralion ¡rrocr.:rltrres arrd reirrsí¿¡lerrr(.:llt firor:e<Jrrros irrn set for¡l l.¡.low.

A' separation an<l/or Rcsic¡Dation -- An enrployee.wishing l<.r resign is ler¡uirer! to norify hislhcr srpcr'isor inwriling al le¿¡sl lwo wcc¡ks prioi to lheir inten<jecl leaJe fronr .city <lmployrnenr- Á ,u¡ry <f rhe wrirr.'resignltlion will be given to lhe Personnel officcr 
"",1 

ir.,"À pã.äo in rrre emproyec,s pe:rson.*r fire.

1' An ernployee wlro has resignec.l in writinç¡ may willr<Jraw lris/her resi<¡nalio' prior lo the lirral tlaleslalc(l orì the leller 
'f resignalion' The wirhcJr¿¡.¿il lerle, will arlso be pl.ced in lris/llcr pers<l'rrel file.

2' An employee who lt:aves ernploymenl will¡or¡l so filing a wr¡llen resiqnaliorr antt givin<¡ two (2) weeks

il'ffi'ð;J"qtrire<r 
¿¡bovc, wilihave this facr norccJ írr rrîsnrer riru ,,,r,irai';',i;;ì'"i rrrure cmproyrn'rr

B- Reinstatement - upon applicalion of a..former regular ernproyc'e. wrro llas properry rcsigrtet!, lhe
:rï,:.,?:ri"Îrt*:er 

rnav' al his/her sole <liscretiun, ãpp,oun iei¡rsr¿rrenrc:¡rr of rhe io'n,,, ernproyee as

1.

E\,.

Orcler of layoff:

clTY OF ROHNER-f PAÍìK
Personnel Rr¡les anrJ Rt:grrtalions

An employce separate(l fronr lhe ciry's employ lor six (6) rnontlrs or less rnay l:e reirrstalerJ wirhoulcompelilive examinalion lo llre posilión heti ai dare of i.'p"r"rion, ã, ,u uny orher posirion wirhin tl¡esame classific:¿llion for which lhe employee wor¡lct have t'een 
"ìigirrìu 

ar lirne .f scparariorr. Formerret¡ular lull-lirne city ernployees returníng lo ciry servÍce within ttre-six (0) monlh ¡>eriod will be grantedlhe full l>enefils tltey were rt:ceiving at tii¡e of separalion as if tlrere was no L,reak ir¡ service.

An employee separaled lron¡ the cily's employ for over six (0) months wbc¡ is reinslaterl slrall betrealecJ as a new emproyee. v'^ \v,' ¡'r\r

The city will reinsl¿¡le inlo tbe posilion from whjch hg/s.he has beerr promorecl erny emproyee who lairs<lrrring a pronrolion to which he/she has l¡eer¡ pronrole<|.

Any cmployee wlro resig¡ns w¡rhour propef nolice or resiS¡rrs cluring an invesligation or <Jiscrplinaryaction will nol be eligible ior reìnstat"Åunr. \iur"rv (rtt ltrvesrrgalron or dls

An enrployee who is (lfanted an at¡thorized leave lo wlrich he or she is enliilecl un<lcr ¿l fecleral, sraleor local law requiring reinslalemenl slrall be ieinstatecJ to his/her láinr", posiriorr as provi<rerl by law.

c' Lavoff - whenever il becomes necessary lo reciuce rhe rrumber of enrproyees rJue to rack of work,economic consirjeralions, changes in mission, lechnologicat ,nãng"s, or as cJelermined by the personnelofficer base<J on olher faclorJ or wlren a position iñ tne clasiified service, i, i"'0" remporarily orÞelmanenlly abolished' the Personnel officer will nortft the;;;an Resources Deparrment rhe number ofemployees to be lai<J off o¡ lhe names ancl .number ãt potition, to be aborisheå. The purpose ot theproce<lures sel forth below is lo establish equilâble stan<lards to regulare such layoffs. The ciry,s ijecisionlo redt'rce ils work force is a managernent righl,.,thus ;;f" oiu.g¡* or grievance procerrrrres apply, an<llhe clecísion is nol subject to "meet and confer" requiremenrs. These procedtrres apply onry to reguraremployees (frrll or parl time) an<J probationary employees (initiat or promotional/lransler).

1' lclentification' I'he Personrtel olficer on the basis of the administrarive nee<ls or rhe ciry deterrninestlre departments anrl posilions subject lo layoff-
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2

4.

Within a classificalion, those ernployees who ¿ìre probali()rìary (:rnptoyees in their initi¡¡l
probaliorìary periotl will tre laitl off lìrsl, followed by employees irr a ¡rromotiorral t'¡r lransfer
probationary perio<J.

b. -[he ortJer of layof for regtrlar ernployees within a departrnenl will Ìx: rleternrined by consiclerirrg
br¡siness necessily, each employee's job perlormance anrJ cor'npc:terrce, and seniority.

i. "Seniority" for purposes of this Section slrall Lre (leterrnined l:y ad<ling together íìll l¡me spent
. in City service, in whatever capac¡ty, expressecj in lerms of yelrrs, rnorrths. anr! rlays. 'the

seniorily calculalion shall nol include ttisciplinary lime olf wìthout f)ay or tirne spenl on rJrìpaid
leave (unless le<Jeral or slale law reqrrires il lo be inclu<ied in ttre seniority calculalion).

ii. Once seniorìty <lelerminar¡on, ttaue been ma<je, layoffs are m'.1<le irr reverse serriority orrler
(i.e. llte most junior employees are taì<J ofl tirst).

tii. Ties in seniorily slmll be resolve(t by the Personlrel Olficer. lirkinç.¡ into ¿)ccorrlt the past
performance, tlisciplinary aclions (if any), supervisor recomr¡rert(latiorrs, ¿.rncl st¡ch olher lacls
as will resull in llte City retaitinç¡ llre most qualifie<J and efficienl ern¡rloyees.

Notice- Employees slrall be given al lt:asl ten (10) busincss <Jays'writren notic<: prior to fhe eflective
dale of the pencling layolf. A copy ol lhe nolice shall be rel¿linetl in thc crnployee's personnel file.

Exclusions. ln certain instances, there may be exceptions marte in lhe or<Jer of layoll ot¡tliner] above.-[hese 
exclusions would t¡e made when:

a. specially position wnen quatificarions for the posiiion coul<J not be easily obtaine<J llrrough a shorl
orienlation or familiarization períod.

b. lransler in lietr of layolf. Wilhin lbe affectetl deparlnrenl or rJepartrnerrts. i¡ regular employee who
is scheduled for layoff may be offered a volunlary recJuclion in classification to a lower level job' classifìcation providecl he/she meels lhe rnininrum t¡ualifications, anrJ/or oÞlairi proficierrcy
lhrough a slìorl orienlalion period.

c, a voltrnlary recluclion by faking early retiremenl arrct/or '-r¡olden l¡an<J sh¿rke'.

Relreat righls/voluntary demotion in lieu of layoff.

a. An employee who would otherwise be laid olf has lhe righl lo relreal lo a vacant position which he
or. she previottsly held, provi<led lhe employee nleets the current nrinimum qualifications for lhe
pos¡lion.

b- An employee who wot¡lcl otherwise be laid off has lhe riglrt lo retreat to anoiher posilion in lhe
same classificalion series or lo any position lhe employee has previously lrelcl and for which the
êmployee is quallied that ¡s occup¡ecl by an employee of lesser sen¡or¡ty- The resull is lhal the
more senior employee "bumps" lhe junior employee, who lhen is entiUed to the relreaUdemolion
rights set forlh herein.

An employee who would otherwise be laid oll rnay re<¡uesl to be temporarily <Jemoled lo any
vacant position for which the employec is qualifie<J.

d. An employee who wishes lo exercise any ol llre iighls sel forth in this subsecrion 5 musl so nolify
the Personnel Olficer in wriling wilhìn five (5) business tlays ol receiving the notilication ol
pending layoff.

5-
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(: An empkryee who rcueals or ¡s (J(Ìrnoled lo a posil¡()D as prov¡(Je(t l¡r:reir¡ nrr¡st serve llì(:¡rrobilliortary period applic¿¡l-¡tr: lo lbe ncw ¡rosition unless lhe em¡rloyee f)revio.rsly com¡rlelecl lhe¡.rrobationary periotl in lhal pos¡lion.

6' Reinstalelnent lists' 'Ilre rrames ol regul.-'rr enrployces wlro have been lair! off, includirg thOse wh<rtravt: acccpletl a <lemolion or relre¿¡led io another iosition are lo be ¡rl:lcetl on â layofl ¡cinstalemerrllist by seniorily witlrin lhe classili<;alion from. wnich ihe eÀployec, weie lai<l ott. Àn enrpr'yee.s name¡enr¡¡ins on this lisl for a pc:riotl of o.e (1) year frorn d¡ite of rayolf; an empl'yr.re's rìiìrnc lnay beremoverj for any of ilre lollowirìg re¿ìsons:

i)' Reappoi'trncnt of the em¡rroyce ro his/her former crassificatio¡l

b Nolificatir-¡lr fron'r ernployce that he/she is no longcr inlerr.:sler.t in rchrrni¡re r. l¡e ()ity

c lrraLlilìty to cofltact rlrc ernployee by mail or phorrc: at lhe employqe,s lasr klrown ¿¡titlress in thr:employee's official personnel file.

tl' lìejeclion by the employee of an olfer ol ernploymenl w¡ilìin lhe samc job classif ication. f:aihrrr: torespont! wilhin five (5) business <Jays of the olfár sh¿lll be rJeerned a rc¡ectio,r.

7 olfer of rcinstalernent' lf the pot¡!:l,l:":iously held by a lqid orf employee becorrres vac¿¡nr, or iranollrer fiosilion w¡lhin lhe same classificalion séries beáomes víìcarìl, then rt¡e ern¡rroyee wirh rlle
. 

mosl seniority on applicable reinslatement lisl shall be ollere<l tlre vacarri'po;il;;"
d' Resloration of bencfits upon reinstatemenl- when an employee is ¡einsraterr ro ernproymerrr after.layoff' all his or her prior service shall be cot¡nled towårrt rrre c;alcul¿lrion <¡f leavc ilccrrrars anctseniorilv' Anv untrsed sick leave wlrich the erproy"À i',a,r ,'""rliàJãi iil ;il or rayoff srra, r¡eteslote(l' lf arr employt:e is reinslaled lo a positiån in which he or she *n, ,"rulng a probalìonaryperiod at lhe time of layoff' all time on probaiio. pr"uio.rsif comprelet! prior lo layoff shall be countedroward crerermining when rrre probarionary perio<i encrs- 

? vv F v'!vv v'¡ 'v' '|v '<'vv

A' 
ffStr;.jl:ffilltåîtJ;,3fr,[iå",:j;:'"'erre íncomparitrre wirh erhic¿:r, errecrive ernproynrerrrwlrr rhe cly

1' Parìicipaling in irnproper polilical aclivity prohibited by the fe<Jeral HalchAct or perlirrent provisions ofSlale Law inclu<ling lhe California Government Code;

2 using for privale. gain or atlvanlage lhe inflt¡ence of a city position or lhe facililies, equipment irnctsupplies of the City,

3' 'soliciting 
any lavors or gifts lrom persons, concerns or corporarions wlro ¡ave, or seek to llave,business conlacls wilh lhe City;

4' . Accepting any favors or gifls lrom.persons, concerns or cclrporations who have, or seek lo have,btrsiness conlacls witlr the city in ã"""r. of lhe conflicl of lnlerest gtrklelines established in lheRohnerl park Municipal Co<je Círapler 2.60;

5' 
?;ï:ï:a::?ritlenlial 

inrorination to anyone to whom issrance of sr<:r¡ inrornarion has nor been

6 Participaling in any employment or olher aclívity, whicl¡ will prevent an employee from .oin5r t¡is/herCity job in an eflicier¡t antJ capable manner, is illegal r)(,rsuanl lo sl¡rle or feoeí:rl law, or which mighl

CITY OF IìOI.INIRT PARK
Pcrsonncl fìules ¿lnrJ fìcArrlalions
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. resull-rn ¿r conflicl <¡l interesl belweerr llre entployee's private inleresls and hisiher official duties and
resporrsibilities.

B. Oulside Emplovment - Cily employees are expecled lo wolk for the City's besls inleresls ¿rnd to tlevote
llìeir besl energ¡ies and skills lo tlreir posit¡ons- For tlris reason, City ernployees are prohibited lrom
accepting oulsirle em¡rloyment lhal c.or¡l<l conllicl with lhe besl interests of the Cily or irrterfere wilh .the
employee's abilily to perlornì his or her Cily position- Ëxamples of sucl.r prohibited oulside employmcnt
include, bul are not lirnited lo:

iobs/business con<Jucled tlurirrg llre employee's work trorrrs wilh ttte City;

jobs/business lh¿ìl prevenl the enrployee from being available for necessary overlime or ernergency
work periocl oulsi<ic his or ller norrní¡l workirrr¡ horus wl¡c:rr such overlime or emergency duly is a
regulirr ¡rarl of lris or her job;

business conduclecl usirtg Cily lacilitins, resorlrces or er¡uipmenl (inclrrdirrg lelephorres, cornpulers,
supplies, etc.)

SECTION 8 - DISCIPL¡NARY ACTION

City employecs are expecled lo meet cerlain stantlards of job ¡rer{ormance, inlerpersonal inleraction, ancl
corrdt¡cl. Tlre Cily rnay discipline arry ernployee wlrose conducl or performance fails lo meel reasonable City
slandards, i.e. for cause. Disciplirre may be imposed for a single incidenl or for a patlern ol conducl. The
specific tJiscipline impose<! is írrtendè<J to ft¡cus llìe allention ol lhe employee on lhe perfbrmance or conducl
problem and, except in cases ol disclìarge, lo encourage changes in behavior-

Disciplinary act¡ons include but are ¡lot limited lo: counseling, ora¡ reprimand, writlen reprimand, redt¡ction in
pay, suspension wilhout pay, reassignment, cìemotion, ancl discharge- Although the City gerrerally applies the
concepl of "progressive discipline," discipline may include any one or any combinalion of actions, and the'actions need nol necessarily be applied in a definert order: lnslead, the discipline imposecl will lre <Jetermined
according lo llre severity of lhe infractiirn(s), regarrdless of whelher prior discipline has been imposecJ-

Only regtrlar employees who lrave sìrccesslully compleled theìr probationary perio<! have the right a to hear¡ng
and appeal as described in llris seclion. An employee nol covere(, by this Seclion may be disciplined without
reference lo lhese provisions; such an employee Ììas rìo protected property inlerest in his or her enlployment.

A. Causes for Disciolinary Àction - Any rcgular employeq rnay be disciplined for 'good carrse". Good cause
it.J"f't"d *-".*ons including, bt¡l not limited to, lhe following:

Fraud in securine emp¡oyment;

lncompetence or inef f iciency;

Failure lo mainlain required licenses, crerlenlials, certificales or other con<Jitions for employmenl as
specilied ìn assigned classilication

lnsubordinalion;

Dishonesty:

Neglecì of duly, or iuattenlion lo/dereliclion of <Juties;

Violation of Cily or Deparlrnent rules an<I regulalions, policies, procedures or general orders, whclher
oral or wr¡lten;

CI-ÍY OF IIO}INERT PATìK
Personnel Rr¡les anrJ Regulations

2.

aJ.

4.

5.

6.

7.
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B fjisclosr.¡re of cor.rlkldnli¡)l personal inforrnation ol anolhc-'r ernployoe;

I Ne<lligt:rrt or willful tJâlnalte lo <¡r wirsle ol prrblic eqiri¡>rnenl, propcrty or sup¡iligs;

10 lrnpro¡rer c¡r rrrar¡lhorized use or city ver)icres or eqrripmcnl;

11. Misapproprialion, lltcfl, or err¡bezzk:rnenl of City f)r()perly ilntl/or ftr¡c!s;

12' tjnlawf tll har¿¡ssme¡ll or tJiscrilninalion, or tlre failurt: lo cooperíìle willi the inv<.rsligaliorr of harassmenl,
<Jiscrimination or other unlawful aclivilies;

13' F)c¡ssession of art open container, rise ol, or beirrg ulrrJer lhe irrfluc:rrce ol al<:olr<¡1, rrorì-l)rescrptr()n ortln¿¡tlllrc¡rizecJ narcolics or conlrolletJ strl)slances cltrrirrg work lrours;

14. [:xcessive tartjincss or absenccs, excepr in rlre case ol ap¡rrovcd leave;

'l 5' Absence withotll leave, not relrrrrtin<¡ lront ¿ln irp¡rroverl lcave-ol-al¡sence or obrlailin<¡ a leave-of-' ¿rbsence under false prelense,

16' Soliciting any lavors or gilts lrorn persons, conccrns or (:oiporalions wllo tiave, or seek lo t¡ave,br¡si¡ress conlacls wilh llre City,

17' AcLepting arly favors or gifts from persons, concerns or corporations wlro have, or seek to have,business conlacls wìth the City in excess of the Confli<:t ol lnter<.:sl grritlelines r:stalrlisberl irr lheRol¡nerl Park Mtrnicipal Cocje Chapter 2.00,

1B' Failure lo observe safely regrrlalior¡s atrrl practices, inclucling the use of assigne<l pers<-rnal proteclive
er¡uiprnent;

19' Discourteotrs, trnprof essional or irbusive trealrnenl of lhe ptrblic or olher en.rployees;;

20. Use of abusive langrrage;

21. Aclu¿rl or lhrealened ¡rhysical violence;

22' conviclion (inclutling by plea of grrilly or nolo conÌendere) of a felony or any crimr: irlvolving rnoralturpitude;

23' conviction of a misdemeanor (inclucling by plea ol guilty or nolo conlenrlere) that is of a nature as toadvetsely affect lhe ernployee's abilily to perform the rjoi¡es and responsÍbilitiás of llrs or her position.

B' Minor Disciplirie' - All stlpervisors are aulhorize<l lo implemerlr m¡nor disciplinary meassres. Minordisciplirrary aclions are nol spbiecl to appeal. Examples of m¡nor discipline incluje lheiollowing:

1' oial reprimantl- An oral admonilion lo an employee whose conducl o, pu,forrnnce mrJsr beimproved and which cJetails the areas for improvem"Át, ttre degree of improvåment requ¡red, and arìol¡ce that failure lo improve coulcl resull in more serious oisJþlinary n.iion. oral reprimancls arenoled by lhe strpervisor, but are nol tlocr¡menteci in the employeejs perio¡nel file.

2' Documented counseling. A wrillen memorandurn showing lhat the supervisor l.¡as mel with lheemployee lo <lisctrss a specific problem(s) or <leficiency an<J whicl¡ sels forth the recommendalionsgiven to lhe employee to a(l(tress the pioblem(s) or ãeficien.v in or,i"r-ià'itnoro"" perfornrance.Allhough â copy may be sent lo the employr:u'r'pãr"unn"l file, ilocur¡rente<t coulseling memorandaare lypiczrlly maintainecJ in the supen'isor's lile rjntil lhey are included by nol;rtion irr ¡re employee,s
f orm al performance evaluations.

C]TY OF ROI lNl:lì-r P^RK
Personnel flules arxl fìegrrlations
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3' written reprimancl A form¿¡l wrilltln nol¡cr) lo an cmployee slaling lhe specific delails concerning thestrbie:t;l of lhe rc¡rrirnantl, surnnarizint¡ previot¡s ¡elatld iisciptinaiy action, ¡r a,,v, an<l tJescribing theplan for imptovernent. A rn¡rill(;n.re¡>rirland sh¡¡lt inclutle the rj¿rie oi il.ì;;";,;;;;rt antl a statementaclvisirrtl lhe employer: lhat contirruert contJucl or performance al such lcvels rnay res.lt in moreserious tiiscipline, trp to and inclurling rJischarS¡e. At ll.¡e time a *riu".,Çri,nano ¡s issued, lheemployee is entillecJ lo brirtg i¡ re¡¡resentative ol his or her choice- 'Ihe employee shall review lhereptirrrantl lrnd sign il ar¡tl ll'rer¡ sh¡¡ll be given a copy of it. wr¡lterì ,upr-"r,ìl'a are not subjecl loappeal' ;tltltouglr an employee h¿rs lhree (3) working <iãys following ttre date nt , ,"pri."ncj lo s.bmit
ll;':.ot "ot 

own rebullal cornrnerìls. wl;ich shall u..Jrpui,y rhe reprimand in the employee,s personnel

4' Rernoval of minor tliscipline ¡ccorcts- Al lhe rer¡uesl of the enrployee. recorcJs of minor clisciplinew¡il be rernoved from tlre errtployee's pcrsonnel iilo tl',,uo (3) years after the ¿ate of lhe wrillenreptirtrattd or tloctrrtlertlecj cotrDselirl<¡. Recorrls will be rernove<J provided llìe employee l¡as receivedsalislzrclory perlorrttârrr;e revic:ws iri tlre sr¡bser¡uenl llrree (3) year periorl from t1ate of the writtenreprimand/tloct'lììe¡)le(J counselirrg ã¡rr<l no lururer <lisci¡>line llas been initiated. -t"Ë;0";;J:ï;
initiale lhe rè<¡uesl lo remove recôrds of ¡¡inor <IiscipliÁe rhrorrllh rris or her Deparhent l-leac¡. Tlreemployee's Dcparlment l-leacJ shall coorcli¡rate tlris requesl throúgh !-luman nerãi,rc"" to ensure lheappropriate crileria lras l¡een met lo remove lhe recor(ls. Nolhing in this section is inlelrded to prcyenldocr¡nrentation of progressive disci¡iline.

c' Maior Discipline - Major dis<:ipline mí¡y orìly be ìrnplementetJ by De¡rartmerrr l-leacjs. Types of majorcliscipline inclt¡de lhe following

1' Suspension The lenlporary removal ol an employee f rom rhe c'ly service wìthoul pay for one (1) or
åïi",ffitJ,i!.i.,Xä;"'workins 

tJavs" sltall be deierrnine<J by rererence ro rhe arrecre<J emptoyee's

Meril decrease- A pay step redtrclion where performance falls shorr of rhe no¡mal slan<Jards or whereperforrnance is clearry inaclequare in one or ¡n'ore criricar job cruties.

3:üäi.,ìf 
he rernoval of an ern¡rloyee lrorn one posilion an<J reassignment lo one of rower grade or

4' Disclrarge' The removal of an enrployee from city service when il has been determinecl theemployee has been given a reasonable opporlunity to conform his or her con<lucl lo required behavíoror performance standar<Js an(, lìas fa¡led lo tlo so, or where an enrployee has committe<J one or moreseri'us offenses for wlrich no orher discþrinary measufe ¡s appropr¡ate

D' 
ffi#;#--!]!re -Major Discipline' Any imposilion of major tJisciptine mustfollow the procedures set

1- Nolicc- A wrillen Nolice of lntent lo Discipline ("Notice of lntent") sha[ be prepared by lhe Deparlmenll'lead in consullalion wilh the Fluman Resources Depãlmenr. TÉe Notice of lntent shall statel

a. The specific type of <Jisciplinary action pioposed;

b. The cffeclive <late of the aclion.

c. 'the specific reason(s) or catrse(s) for lhe actions;

d- A copy or ail wriilen mareria¡rs upon which the action is base<r, and

e' Nolice that, prior lo the irnposition of the major cliscipline, lhe employee has the right ro responclorally or in wriling at an inlorrnal hearinl¡ tó explain wtry ttre emptâyee oerieves"rile proposeci

J.
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, l)crson¡rel lìr¡kls :¡n<l lìc<¡rrlation:;

Inajor discipline slìotrl(l lx)l bc irnpo.:;etl. 
. 
A rt:<¡uesl lor :;uch a hc:irring rnul;l bcl submilted ínwritin<¡ willrin tcn (10) workinl¡ tlarys of rr:ceipt of tilc Nolice of lnl.nt,

2' lnformal llearirrg (i'e' Skelly tlcaring) 
^l 

tlìe ¡lr¡ìl)loyee's r(ì(lu(rsl, ¡¡r¡ irrlor¡¡lal lrr:,arin<¡ r,r,ill be l¡eklprior lo tlte irnposilion of rnajor <li:;cìçilirr<:- I lris lrc:iriríg is rrr¡l ¡ln r;virit:nli:rry lìearing, bul ratlrer anoppottun¡ly for lh<: em¡rloyee lo prcst:nl infc¡nn;¡lion as ro why llrc ¡rroposr.:tJ rrrirjor rliscipline shoukJ r¡olbc irrlposecl' Fxcept by stipul?Jiior¡ ol the ciry ancl llre r.-mployee. rhe lrr:arin1¡ slr¿¡il take place withinlen wotkirrg (10) <Jays of_lhe employec's r(:(lr.x)st for l'rearing, anrl it nray 5e rðschetjuì"J;"r;nii;;lhe ernployee's reqtresl-'Ilre following pari)rnel(,-rs apply lo rtre informal Á"oiing, 
- '

í)' 'Ilte lrearing slr¡rll be corì(l(tcled by il r{}s¡ronsibl<: ¡rersorr rlasi¡¡nlrtt:d by llrr: I)ersonnel officer.

l) 'Ilre lte;rring sl¡all irlclucJe llie enrployer:. tlrc ernployec's <:rroser'ì rcif)resentz¡rive(s) -(reasonablenumbcr), and others ¿¡s rJirecle<J try itrc. trearine offiáer. nbsent 
";;;;í;;; circurnstances, theernployce's f¿lilt¡re lo apfx)ar waivc.rs, his or lrer rigl.,t tn s¡ch ¿.¡ lreilri'g.

c' fhe hearing slt¿rll trc: ta¡-rc: re<;orrletl <ir sk:no3¡raplricaily recorrJed, an<l ir c;opy of the laperecordinc¡ or lrarrscri¡-,l sh¿rll be 1>rovirle<l to rhe empltiyee gporì requcst.

tl' Al lhe liearirrg-, lhe ernplovee sllrr ï j,]u:n an opporlurrity,.either orzrily or in writing, 
'r both, tobring lorward facls or circtrr¡tslartct:s wli¡ch ,nay cäirse tlre charges lo be rcvisccJ or rlisrnissecl. lflhe employee's inf<.¡rmalior'ì i:ì proscnl(rtl by lris or llcr re.presenlaliv<:, ¿rll slalemenls macle by lherepresenlal¡ve shall be allribule<l lo llre r:rnployeo as il.rna<Jc by hirn;; il;;"r."nally, an.¡ it isthe emt)loyee's obligatiorl lo oorrecl íìny nr¡ssl;ìlemerrt(s) lry llrc re¡rresenrrlr,vJ

e' Following tlre hearing' the ltr:zrring r¡f fi<:t:r wiJl make a wriftcn r(:con¡¡nen<lalio' lo lhe DepartmentIlea<J wlìo issr¡e<l the Nolice of lritenl as lo wlretlrer the ¡rro¡>osed discipline slrotr¡J be irnposed,mocjifie<J, redt¡cerl or tlisnrisse<J.

3- Notice ol discipline- Following lhe ink¡rrnal lrearing, il ret¡uesle<t, rhe san.ìo Department Head wlroissuetl the Notice of lntenl shall consi<Jer the lrearirij officer's recornn¡en<Jarion rã determirre how loproceed' lf he or slre <Jeci<les lo clismiss tne J.,ro¡losòi disciplirrc, written notice oirne.ismissal shallbe provi<le<l lo the employee ¿ìs soor) ¿ìs pracric:rlrte. lf lhe <Jecision is lo irnpose <liscipline eitlrer as' proposecl or in some mo<Jificd c,r re(,rJ(:c(, forrn, ¿ì wrirten Ñotice of Disciptineïr-¡r o* pr.pared. TheNolice of Discipline slrall state:

a 'Ihe specific type of cjisciplinrlry actioo ilìal will be im¡rose<l;

b' The specifìc reason(s) or catrse(s) for the aclions, seiling forth specific facts thal form the basisfor the rlecision;

c. The elfective dale of the action; an<J

d. The applicable appeal righls averilable to the employee prrrsuzinl lo lhese person'el Rules.

Disciplinary aclion becomes effective on llre dale stale<J in the Notice cif Disciplinary Action,notwithstan(ting an employee's limely re(tuesr tor an evicJenriary hearing b;f;;";;"'Þ"rsonnel officer-
E' Apoeal from MaioJ Discipline - Arty employee or) wlrom major disciplinc has been impose<l shall beenl¡tled to an appeal hearing as set forth ¡eiow.

1' Timing' An employec wishing to exercise^lh_e appeal rìghts provicle<l in this seclion musl deliver ¿rwritten Notice of Appeal lo llle f)ersonnel officer wirhinìen (i0) working <iays afler lhe dale of ¡rcNotice ol Discipline.

CTÍY OF ROI.INER'r I)^RK
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CITY OI. fìOI INEÍì'T P,ARK
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Employee represenlat¡on. Empioyees may represenl lhemselves or be represenletl by tcgal counsel
or rcpre{;enl¿rlive(s) of the ernployee's recognizetl ernployee orgarrizaliorr.

Evidenliary lrearirrg. An evi<le¡rliary hearing before a neulral lrearing officer shall be arr:u-rgerl f'r by
lhe Assislanl City Manager or his/her designee ancl sl¡¿lll, absenl exlenualing circunrslances. be held
willrìn llrirly (30) working tìays of llre receiving lhe Notice of.Appeal. The heãring shall be closed and
confidenlial.' Prior lo lhe hearing, the Assistanl Cily Manager or his/her oesigíree stratt supfty rtre
l'¡earinq of f icer with ( 1 ) the Nolice of hrlenl and atìy atlaclìrnenls, (2) the Skelly häaring olficer's wri*e*
recornrnen<J;¡tion. an<J (3) llie Notice of Discipline anrt any allachmenls. Othei he¿rri'! procec¡,res are
as lollows:

c.

-l ht: ernployee's presence.is required- F:ailure lo appe;tr arl the appeai hearing unless physically
utìí)ble lo (Jo so shall be deemed a wìthtJrawal ol the ap¡real and a waiver of ány furlhär iigt.,t ot
acJrr¡ irrist¡ative afrf¡eal.

The lrearirrg sl¡all tre slenographícally recor<tet,.

Any zrrlt! all wilnesses olher lharr the Cily's represr:ntalive shall be exclu<Jed from lhe proceecling
u|rtil called to lestily, excepl as muluarlly agree<l lo by the employee and the City's repråserrlalive.

Order of lrearíng shall be:

r. 'l lte City's repres(lnlalive, follower| by llre employee, may make preliminary opening
st¿ìlctnenls..

ii- -Ihe City's represenlative may present oral or doctrnrenlary evicience, or bolh, in supporl of
the City's posilion; lhe employee may cross-exanrine all witnesses calied by rfr" C¡rV. 

-'- -

iii. The employee may. present oral or documentary evidence, or both, in supporl ol t¡e
employee's position; lhe Cily's represenlative may cross-examine all witnesse* .äll"¿ by rhe
employee.

iv' The City's represenlalive, followect by lhe employee, may make a closing slalemenl-

Tlre hearing shall t¡e conductecl in an efficien, nlonn., conducive lo clelermining the issues,
however' the lechnical rt¡les ol evidence do not apply. Any relevant eviclence rrluy Ë" admilled lfil is lhe sorl of evidence on which respbnsible persons are accustomed to relyinj¡nìr,¿cãn¿"rr
ol serious alfairs. Oral evidence shall be taken only upon oalh or affirmalion-'Hðar""v 

"uidrr.umay l:e used for various purposes; however, hearsay standing alone an<i properly óbjected toshall nol be competenl lo prove a charge- lrrelevant and unðuly repetitious ev¡tlánce may be
exclude<J, as shall evidence Ìhal would violale olher emplóyees' rights to privacy and
confidenliality of lheir personal informalion. The hearing officór (wilh-advice.åt appointeo
counsel' if necessary) shall rt¡le on any objeclions made to lhe admissibility of evijence orolherwise relating lo the conducl of the hearing.

Following lhe conclusion of the hearing, the hearing offìcer shall prepare wri¡en linclings and
recommendations and provide lhem lo lhe Cily Manager. The hearing ollìcer may reco,imend
changes to the proposed discipline. However, if the hearing officer lìndã that the u;de;ltin; factsgiving rise to lhe clrarge(s) are provetl by a preponderancé of lhe evidence, the lreariígätncer
may. nol recommend a reduclion in tliscipline il reasonable mincls could difier as ro thJ proper
level of <liscip[ne. lf lhe hearing officer recommends a reduclion in discipline, he or shé mustmake a specific finding tlral reasonable mincis c¡ulct nol differ as lo lhe appropriale level ol
tJiscipline antl sel forlh the facts upon which he or she based such lincling. lf 

'tire 
irearing officer

fìncls tb¿¡t none ol lhe charges are supporled by lhe evidence presented, lhe recommendalion
shall be tlmt no cJisciplinary action be taken_

t.
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' f)tvsonocl llt¡lcs :r¡rr.l Iìcqrjlat¡o'sì

F.

CITY OF fìOI.II.tf:R T PARK
f)ersonnel fìules an<t Iìeltulalions

city Manager's Determi¡ration. -Ihe 
hearirr<¡ officer'.s lindirigs ¡¡n(, recomnì(..,n(,alions shall beforwar<li:tJ lo the cily Manag<':r for l¡is or her revicw. -I-he city Manal¡er will lollow tfre

:iìi^1l:iììil'iÏ'il:iJ'J.,iliJrearins 
c¡lricer tt'less l)e or st¡' c¿rn sr,'w ç¿¡¡5q¡ rh¿,r rhe rre.ri,,1¡ 

'r¡cer
i) 'lhe cily M:rrt:tr;er slrall revi<:r¡¡ lhe eDtirr: rec<¡rrJ (inclutlin.<¡ llre Nolicc c¡f lr¡lt:nt, rhe rc:cord t¡f'Skelly proccecJirrgs, lhe skelly ofli<:er's wrillen ,uào,,r,ro,r,lutkin, rhe Notice of f)isci¡rline, tlre

ïf:::ïr;ïiffï:ir:,: [¡e evi<renriarv he:rrins. a¡rcJ rhe appeai rrea,ing c,rricer.s .;;ii; rinrrirrss

l) flrc cily Ma'ac¡er shall issue a dr:cision^i'rposin.c¡ tlre <lisciplinary acrion lre r>r she t,eems;r¡>pro¡rriale airtJ ín tlie besl intercsts ol the Cily. 
\' . '.'e-''t

(:' 'f he cily lr4;trtlr<¡t:r's tjecisiorr shall be in wriling an<J shall tre linal. lr slì¿ìll inc'ltle a copy of lhe
l]iiil;,lli,'å*T,:il::i;1jl?Íiì;s an<i 

'¡eco'¡'mer¡<rari'¡,s z¡n<r shar be rired o, ,, pài.niãir ,u.o,,r

tl Notice of the cily Martager's tl<;cision, irlon<¡ wilh a copy of both tl.le city Manager,s rjecision antltlre r:rppei¡t trc:aring officcr's findings ä,n<l reiomnr.";,ji;;,;ãli uu 
"urvo¿ 

oo the ernptoyee bypers{rrlal st:rvice or by regislt:re<J <¡r ccrlifiecl rnail. rrr" noi¡."'"iall also incl'rle a srarement or
[i;îu'"n'e's 

righl to seek jtr<Jicial review wilhin g0 ctuys p,osuu,rt ro code of civit proce<ture

use of paicl atJrninislraliv.e leavc Notlrìng in lhis Sccrion is irllerrc]ed.ro abrogate the ciry,s rigrìl rc) placean errtployee on pakl a<lrninistrative leave ðtrring the. inuesrigaiiori ãi circ.,msrances l^ar cor¡rcr rea<J to theimposition of <tiscì¡rtine or for any orher reason rtùr ¡s ¡n rh" ¿îr;;;b";i interesrs.

Disciplinary Acti'n for specific emptoyecs of rhe Depart¡¡cnt of public safety.
urrdcr calilorrli¿¡ Governmenl code Seclion^ 3300, lhe State of calilornia enacle(l the publìc safetyoflicers'Proce<Jtrral Bill of Riglrts tpogRAi'- ns defi'e<l unoe, cai¡lornia Governmenr corje section 330i,llre posilions withirl tlre citt lhai are coíered by rhe poBRÀ 

"iu. 
il u foilowing: prbric safery offìcerTr¿ri'ee' Prrblic Salety olf icer.-Ptrbli. soi"ry sà,geanr, prblic sateiy sup"*isor (LT), public safery Divisioncontm¿¡ncjer' i¡'<J Direclor of Prblic safety. 

-tt 
it.'nrr.uu rhu p;ri¿;;irhe ciry ro uri;";ill;;s-e sarne rightsand ¡rrivileges t. all non-safety members ot rr,u Rohnert pirL. ÞiruJi" safery orr""Ã; i".".iation, exceprlhose ll¡al by their very nalure coul<J only apply to peace officeis anolor firefìghrers. A, subsequentrevisi<¡ns 1o california code seclions 3300'ei ser¡ an<t-court interprerations of these sratutes shall also bebintling on lhe cily wílh fespecl ro non-salety mernbers of th'e Rolrnerl park public Säfely officers,Associalion.

F.r snfely arrd non-safely employees alike, the phrase "locker, or ollrer space for slorage that may beassigned lo him" as used irr Government cãde dection s¡og ;h¿rri incrr<Je, bur is nol r¡míeo ro, a prblicS:lfety enrployee's assignetJ cily vehicle unãiot the encrose<l .pà.ui <f an em¡rroyee,s arssignerJ <Jesk oroflice areo Nolhing in this seciion shall précluoe the cíty tror-tlipororiry re-assigning a treparrmenlarassel to meet a nccessary operalìonal reqriirem.ent.

l)nge lÌ5 of 3g



cl.IY ot: tìot,tNÊR'I t]ARt(
l)crsonncl lìules an<J lìegulati<lns

GLOSSARY - DEFINITION OF TERIVIS

ADMlNlsrRATlvE LEAVE - Absence wilh full piìy an(, benelirs, or<Jererr by a Departrnenr t-rea(, or rlre ciryMan:rger, when rhe ciry's interesrs require the emproyce ro be nruy lro,n rhe johr.

ANNIVERSARY DATE - The rlale, wtrich signifies llre complelion ol eaclr year of service rry ;r regLrrar emproyee
ä:"t¿:1'l':t3l,i,'rî,,ff"ii:;,i:iSltee starrs Ìris/her pin¡ãt¡o'i"'v perio<r ror eirher ori5¡inar. á,o,norionur, o,

APPLICANT - A person who has successfrrlly complered and submiile<r an ernploymenr appricali.n for apositicin lor wl'lich lhe Cily is currenlly recruiling.

î::î,'ÏlJ:ììI,i"1ï.l'ulecrion ol, ancr acceprance by, an appricanr ro a ¡>osirio,r in rhe ciry service in

î:olåf,t"ff?ii;,T.Ìlü,;i,åï*ï::,,ffi',',,,o": or arr-rerevant, converre(r. antr weisrrrecr scores obraine<r by

cALENDAR DAYS - consecutive <lays within a specific rime frame anc] shail inclu<Je weekenrJs and holidays.

cÀNDIDATE - An applicant for cily employmenl who rneets lhe mini¡nt¡nr r¡tralilications of ilre posirion applyinglor arrd has beeli seleclecJ lo begin the testíng process of a pefson on an eligibilily lisl.

CFRA - california Family Rights Act, slate law establisherl in 1993, and is acJministerer, by tlì() californiaDepartmenl of Fair Employmenl ancl Housing.

CITY COUNCIL - -llre 
cluly electect governing bocly of the city.

;j}J"Tålir:rEeT 
- The ín<Jividual appointecl bv the citv councit to manase an cly operarions, deparrmenrs,

CITY SERVICE - The er.ntire emptoyment system of the City.

cLASSlFlcATloN - A group of positions suffìciently sjmilar in respect lo duries and responsibilities, rhat thesanle descriptive classificalion title may be used lo úesignale each posirion allocated to tlåt class_ The samerninimum qualifications may be requirád of incumbenrs"of positions in the .lo.r, nnjln* 
"o,nu 

examinarionsrniry be used to choose qualifiecl employees.

cLAsslFlcATloN SERIES - A group of classificalions sharing similar funcrions bul crifferrng as to rever ofcomplexity, rlilliculty and responsibilily.

cLosE RELATIVE - Relalive shatl mean spouse, falher, falher-in-law, morher, morher-in-law, brolher, brother-in-law' sister' sisler-in-law, child (including siepcniíore;t;"R.óå;;;ri, aunts, uncres. gran<Jparenls, gran<Jparenr_in'law' granclchitdren and relalionships inìoco-parentis ãnd 
"tãru 

pàisonal ¡elationships, with the approval of rheCily Marrager or hisiher designee.

ln:iïI"t#rifl"i;,TJ"";Î,,',";î' 
ree' or arlowance paid ro an emprovee ror perrormins rrre <Juries and exercisins

DlsclPL|NARY ACTIoNS - Aclions taken wilh lhe objective of obtaining emproyee compliance wirh rures,orders' procetttrres' standarcts of concJuct and/or expecíecl ¡ou purtorrnonðu -r,"rí nán-ãisc¡pr¡nary corrective
:l;"^t 

do not achieve compliance, oi a parrictrlar ev'ent is ."oo,i, unouglr to warrant <lisciptinary aclion on its

CITY OF ROHNERT PÂRK
Personnel Rules anrl fìegrrlations
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D.MESTI. PARTNETi - 'Iw' atltrlts who ll;¡ve chosen l' s'¿rrr: one ¡¡nother's livcs in arr inrinr¿¡re and|,:,',',ï,il5if';i,ìl'Tï'¿?,,,ii,ïì'!;;|,:lïî,i,;*";; ;;'',.,'iil' ,li,ì"0,,,,u,. mus, rire a r)c<rararion or r)ones,ic

ELIGIBLE - A pt:rr;on wllose r.l:¡rne is on an enr¡rloyrnc:rrl lisl.

ELlGlBlLlry Llsr -- A tist tlr.l co'lains lhe narmes ol qrrarified <:;,rrtritJares, for a spc.:cific crassificarion, who r¡avecotnpleletl all exarnirraliorì processes antt are rarketJ, iir orcJer <Í ülà score or rarrinq receiverJ. .

EMPLoYEE - Arly perso. appoi'lett to fill an ¡r¡lhorize<t emproyrnent posiriorr i, lhe city scrvìce. Erecledlli,,?,i;.lillî-ïlì¿,'.1',',?;#ll]];:l;;i"i;"'" "er,;;,,ì;i; ;*äiy t <,n,irs, *,,n ¡.äo-,,ìntJ c<,r'missions are

Regular: A rr':<¡trlar <:tltployec js on<: wli<t lras ¡rasserr pr<>bariorr:rrd horris a regtrrarry a.rhoiize<J ¡rosirionii,iå,.ir,,.,,1i'' 
lìt:Qt¡r¿rr .:'rrpr'ver:-* "';; ";ìl; ïììil.iili;ï r.r cat¡se r,r,",î"",å 3 rypes 

"r.;;i;.;;;
l Regular ftlll-lir¡rc: í) persorì who h<itls;l.bu<lgeled (40) forty-rrot¡r per.week posiricln, wilh <rrrries ancJ

respottsibililies lhat c'o not c'd in a specific rinL peritrl'nn.l *tro is änt¡le<Jî îiiuenel¡rs wirlr rhe citvpurstJanl lo lhe erpplic¡¡ble Memo¡andrrn or n.¡re-eÄeìrt or a¡lpricable o',ine of Renefirs for thålvlanaç.¡enrenl ancl Confi<le't¡,-ll Un¡t.s. or applrcable Oulline

2' Iìegtrlar ¡r:rrl-lirne: íl person who lt<¡lds a brrclgeretr position, wirlr drrties an<t responsibiriries thar do norentl in ¿¡ s¡>ecitic tirne peri.tl, works for n ,pu."irì. À,iru"iåi r,"",.a äii,*iï,î firs our a rimecar<J.ffå"ff;1îð,:î1,*i:j'!sî,iî3"#i-:":Í::*i: 
iL"i *,""*;;;ï;;';':" os (20 ,ou;,;;;

3 
;åïäil-,tï:';J;"îff::,"å,î:iJ:i:iJîå,li;u,n, r'il- or Þarr-rime posirìon runcre<r by sources orrrer

;;ii:i;:ìîJråJä::ilî"33:i;#iïff¿: someone in a restrrar run- c,r parr-rime pos'ion who is scrvins a

:.ffi;:.fflnkrl crn¡'rlovee is one hiretJ for a s¡reciar pr¡rpose ro meer rh<: nee<Js or üìe ciry. speciar

Ï:Jll'ffifly,jï:: 
",'.îu""1"',iiïïffi,J):":"",î'.jÌ"rïî,,å:". 

qrrariricario,rs ror a posirion antr

2' Seasonal employees - A ternr¡orary employee appoifrte(t to positions of lirnite<J durarion of nol moreå'",;rïl:l'ff:lÏ:,î!.|'" a t'otue'1tz¡ mon*r ;;iãii i";sonar emprovees cro ngr parr¡cipare in rhe

3 
iaärffiïit:mployees - emplovees Lrire<J lo meel,ttìe re<¡uiremenrs of a rrecrarerr emergency which
ernergency.:o::Ttttt' 

<¡r lhe general welfare ot ttre Cìty an,l. wnose ñffi ceases when rhe

:j::::'"'t"tt 
an<J Special Implovees may Þe disnrisse<J from suc]r posiri'ns or <Jisciplinecr wirh or wirh'ur

ENTRY LEVEL _. -Ihe 
ir¡itial p()sition irt a class series.

EXAMINATION - The pfocess utilized lo evalt¡are rhe rerative skiils and k'owredge or an appricanl for
prospe<;live t:mployrrrenl or (:trrre,l[ emptoyle'who rras appte.i'ioio".tronge in ctassiticåi;,:i anrllo, promolion.

CITY OF RO} INIR r PA¡ì,(
Personnel fìules an<l Iìcgulations
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f)clsorlr¡el lìules antl Regulaliorr5

fechniques ulilize<J may consisl of, bul not lirniled lo any of lhe fr>llowin<l: trz¡<Jilional paf)er antt pencil tests,perfornrance tests. skills lesl, or oraí assessrnenl

EXEMPT * Ân ernployee irt a specilic classificalion wlro, accr¡rrli^g r. rrrc: Fair t-abor sri¡ntJards Act (FLSÂ) isexempt from lhr: Cily's overlime policies and is conlpeDsale(l l<¡r ovt:rlinle throt¡oh Ârlministralive Leave.
fl:ïil:liff"per.specificalions 

orril¡necl in trre NtoA's'anrr/or ouuí¡re or Benr:firi'rä,¡u Managernenr ancr

FAMILY AND MEDICAL LEAVE PoLlcY-- Prov¡tles for enrÍ.rtoyee le.ve crrrring tinres or irrrress or farniryemergencies. ln compliance with California Family Riohrs À.,ä^áì",¡"ral Fanrily Medical Leave Acl-

Hî 
- Family MecJical Leave Acl, fe<Jeral law eslablish.tr i¡r 19g3 antJ ¡¡<jrninisrerecr by rhe l)eparrmenr or

:*5Jåi:i;?r:""#å]"inl bv an ernplovee relalint¡ ro wí,rres, ri.'rs, írn<J workin<.¡ co.dlions. Disciprinary

LEAVE-oF-ABSENCE wlrHour PAY - t'I: o,Yo.r.fronr w'rk, whictr lhe ernproyee has requesre<J, and rhecily Manager or his <lesignee has approve<1, for wrrictí rr; ;r;;;;"; is n'r pai<r .*rî;ñ righr ro rerurn to rhe
.Samepositiontiõl<Jbeforétheleaveïa':g,än,uo.

MEMORANDUM oF AGREEMENT (MoA) - A -l>inding 
agreement on wages, hours, benerirs, and olherconditions 

'f ernployment for ttesignatåd classes between rñc bargaininn .,n,ì, å".r-,r.,ã' ciry rlrar have beenacloptecf by the Cily Councit.

NoLo CoNTENDERE - Latin for "rto conlesl " lrr a criminar procec<Jing, a <Jefendant may enrer a prea of noroconlendere' in which he ('oes nol accept or <leny,esponsiuit;rf ;;;;ì" charges I)ut agrees to accept punishment.
NoN-EXEMPT - An employee in specific classificaliorrs wlro, according ro the Fair Labor sran<Jards Acr (FLSA)is to receive overlime pav al 1 % limes normal pav tor il;;';;;k"rl oier 8, g, ì0 i"ããaïr- periocl and/or anylr""i:rH'ffrt ilï"t"?,"[on.|',ì,11,.'î11 

J*pä'¡o'r' ã. o.,riinu,r in ïñ" ru,on', a,n¿io, ò,,,rin" or Bene's ror rhe

33;--J"';,ïäJ.ïî:l'f"i¡ï:r:i:i:;ia raw esrabrisrre<r i. reg4, ancr a<rrni,isrerecr by rhe carirornia

PERSONNEL oFFlcER - ls,the city Manager, an<J is responsible for trre a<Jminislration of ail personner Rures.lÏränå:"t 
these Personnel Rules, lhe tJrm "Personner orlrce,; (Jenores rhe cly Manager or his or her

PoslrloN - A specific office or employment provicJed by the budget, whelher occrrpie<r or vacanr, ca¡ing for the
[J;äï:- 

of cerlain dt¡lies' Positions mav oe regutår r"riii"rå,'',"gurar parr-liåe, sãoronar, hourry. andror

PRoBATIONARY PERIoD * A wo¡king lesl period <Juring.'"t,¡c¡r an emproyee is reguired ro <Jemonsrrate rìtnesslor the position to which appoinred uv uä,Ll'p"rformance in r.e posirion.

låHlJ:5J5]îffi.îlrî:irfliaririerJ emprovee rrom one crass ro anorher crass wirh a rrisher maximum

REINSTATEMENT - The re-employrnenl of an empl.yee who Ìras regrlrar or probarìonary starus in a crass, wholì*Ëîlîii'j''l';îll,':îHJ::*,:L:**:*í:i,' jfuìi,üüll;lr who has resç¡nec, in sood

CITY OF ROIJNER'r Í>ARK
Personnel Íùrles and Regulations
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i:::rifir':lì}ï:ffi}',-"iitfä:: Âsscx;i;¡lio'- îrrt: l¿¡bor barsirinì's¡ ¿rn(r repr(:.serr¡,¡rio^,nir lor :rtJr¡i,¡isrrarive,

Ël',Ìä,;ì;ii'J",loî11"å,,'*,ïiï, .,.,*i;$*;ll;,;;;ì:8";*tIiïJî,jT:,:li rir:¡¡ k>r¡s s,,p";;;;;;

RULES - -Ihc 
fjcrsorlrlt:l lìtrles arr<l Regtrlali<¡ns of lhe cityol Rorinert park as co¡rrr¡in<,,r, i' Ihis r.,ocu'rc¡rrr.

i,îtåil,,;;,1,:,ì.Tï:ïr"J,t îf"ïñjlî:::ffi;,ïîril:Jerr bv rhe ciry co,ncl in rhe cr¿¡ssiri<;ario. ari<r sarary ¡rra'

SALARY RANGES -'rlte rerte(s);rssi1¡rerJ lo ¿l classificr¡ri.n i¡r ilre ¡ray r;.rlcs ¿¡n(J r¡)nqes;

Li,li;.ìîJffifi::ifñ;Lî:llï;J"y',ril¡ï:iJJt rhe r¿¡r,or barsainirrt¡ :¡r,rr ¡eprt)scnrari.r*rrir ror

fii':r"":$,t",fr::,,',itMENT An appointnìerìt of timitetJ cJurarion in ure absc'ce or ¡¡v;¡ir¿rbre crisibrc

ïERMtNATIoN - rhc' ending'f arny ernploymenl relationshi¡r rlerwe<:n zrn cnrpr.ycc arrrr rrre city.
TRANSFER - A <;han.e <'lf 

.arrl employet: from one p.silion r'anoilrer pos¡rion i¡r ilr<: sanre cr'ss r¡r irrrorher classItaving <lsst:trlially ttre rnaximt¡øt tur*v l¡.¡tr, an<t involvirrg the perlorr.ar)ce of sirnilar d'tir.:s.
WoRKDAY - ls a twerrly- Io' (24) hotrr periocl begin'ing ar rhe sar'e tir" ear:h cilrcncrar rr:,ry-

il"iäy,ttlr;Jîtåtun"t rorlv (40) h'ur periott wittrin seve' (7) consectrrive r!'ys srarr¡ng wi¡ì rÌìe same

RESOLUTIONS EFFECTING PERSONNEL POLICY

RESO 79_22
RESO 92-78
RESO 92.79
RESO 93.38
RESO 99-01
RESO 91-192
RESO B7-117
RESO 00-10
RESO 03-71

RESO 03-235

EMPLOYEE GR¡EVANCE PROCEDUÍìE
F9UAL OPPORTUNTTY EMP|_OYER 

'
POLICY AGAINST DISCRIMINAT¡ONI ENSCO ON DISABILI]Y.- ADAAGAINST IjARASSMENT
ELECTRONIC MEDIA USE
ANT'-DRUG POLICY
DEPENDENT CARE ASSISTANCE PROGRAM
EMPLOYEE COMPU'TER.PURCHÀSE PNôäNA¡,¿ (PL:RMANEN'T AS OF 2OO4)pRovrDrNG FoR coN.rrNUAroN õr sÁInny AND BlñÈlìió''ron ELTGTBLECTTY EMPLOYEES CALLED TO NCTiVT T'¡iiITARY DUTY OR TRAININGOUTLINE OF THE CITY'S COrøPLiÀÑäi^*,,,, rIrE-HEÅiiII INSURANCEpoRrAgrlrry AND ACCouNrÃéil;ry ÀðïoF 1erì6

CITY OF ROIJh¡I rÌ r PARK
[)e¡sonnel fìt¡lcs anrt fìegrrlalions
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